AOMUHUCTPALINA MYHULUNAJIBHOIO OBPA3OBAHUA
FOPOAOCKOIO OKPYTA "CbIKTbIBKAP"

NOCTAHOBIJIEHUE
o1 17 ceHTA6pAa 2015 . N 9/3019

Ob YTBEPXAEHUU AODMUHUCTPATUBHOIO PEMNAMEHTA NPEAOCTABJIEHUA
MYHULUNANBHOW YCNYTU "NPEAOCTABJIEHUE MH®OPMALIUN
Ob OYEPEAHOCTU NrPAXXOAH, COCTOALUUX HA YHETE ANA YNYYLUEHUA
XUNNLLHBIX YCNOBUIA HA TEPPUTOPUM MO IO "CbIKTbIBKAP™

Cnucok U3MEHSIIOUUX IOKYMEHTOB
(B pen. [TocranoBnenuit anmuancTpanuu MO ropoackoro okpyra "CheIKThIBKap"
ot 09.02.2016 N 2/250, ot 24.08.2016 N 8/2546, ot 04.09.2017 N 9/2995,
ot 16.01.2018 N 1/114, ot 30.01.2018 N 1/275, ot 25.05.2018 N 5/1356,
or 19.11.2018 N 11/3045, ot 28.05.2019 N 5/1539, ot 25.12.2019 N 12/3850,
ot 24.11.2020 N 11/2850, ot 28.04.2021 N 4/1192, ot 15.05.2023 N 5/1597,
ot 19.02.2024 N 2/626, ot 26.02.2025 N 2/734)

PykoBoactBysice ®enepanpupiM  3akoHOM 0T 27.07.2010 N 210-®3 "OO6 opraHuzamnuu
MPEAOCTABIICHUS] TOCYAAPCTBEHHBIX U MyHUIMNAIbHBIX yciuyr", cT. 44 Ycraa MO 'O "CeikThiBKap",
nocranoBiaenreM aamuHucTpanuu MO 'O "CeiktsiBKap" oT 16.06.2014 N 6/2044 "OO6 ytBepx)aeHUU
"llopsimka pa3pabOTKU ¥ YTBEPXKIACHWS  aJIMUHUCTPATUBHBIX  PETJIAMEHTOB  IPEJOCTaBICHUS
MyHULUNanbHbIX yeuyr aamuHuctpanueit MO 'O "CeikteiBkap", agmunuctpanus MO IO "CeikTeiBKap"
IIOCTAHOBIJISICT:

(8B pen. IlocranoBnenus agmunuctpaunu MO roponackoro okpyra "CeikTeiBKap" oT 26.02.2025 N 2/734)

1. VYTBepauTh aIMUHUCTPAaTUBHBIA pEIVIAMEHT MPEAOCTABICHHUS MYHULMUIAIBHON  yCIIYI'H
"IIpenocraBnenue uHpopManMu 00 OYEPEIHOCTH TpaKIaH, COCTOALIMX Ha ydyeTe s YIydIIeHHs
KWIMIHBIX ycnoBuil Ha tepputropurn MO 'O "ChIKTbIBKap" COTIACHO NPUIIOKEHUIO K HACTOALIEMY
IIOCTAaHOBJICHHUIO.

2. Pa3mecTuTh aJMHMHUCTPATUBHBIA PpEIJIAMEHT NPEJOCTaBICHUS MYHHUIMIAIBHON YCIyTH
"IIpenocraBnenue uHpopManMu 00 OYEPEIHOCTH TpaKIaH, COCTOALIMX Ha ydyeTe s YIydIIeHHs
KWIMIHBIX ycnoBud Ha Tepputopun MO I'O "CeiktbiBKap" B ['ocynapcTBeHHON HH(QOpMaIMOHHOM
cucreme Pecnyonuku Komu "PeecTp rocynapcTBeHHBIX M MYHUIMOAIBHBIX ycayr (GyHKUIHN)
PecniyOnuku Komu".

3. IlpusHate yTpaTuBmIMM cuily nocraHoBieHue agmuHuctpauuu MO I'O "CsikTbiBKap" oT
05.09.2014 N 9/3327 "OG yTBepKIEHUU AaJIMUHUCTPATUBHOTO perjaMeHTa MpeloCTaBICHUS
MyHununansHoi yenyru "llpepoctaBnenue uHpopMmanuu 00 OYEPETHOCTH TPa)kKAaH, COCTOSAIIMX Ha
ydeTe Ui yIy4IIeHHs )KUIMIHBIX ycsoBuid Ha Tepputopur MO 'O "CeiktbiBKap".

4. Hacrosiiee NMOCTaHOBJIEHHE BCTYMAeT B CHIY CO JHS €ro OQHUIMAIbHOTO OMyOJMKOBaHMS, 3a
UCKJTIOYEHHEM TOJIOXKEHUI O MPEeJIOCTaBICHUH MYHHMIMIIAIBHBIX YCIYr 4Yepe3 MHOTO(YHKIMOHAIbHBIE
LIEHTPBI IPEJOCTABJICHUS IT'OCYIaPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

V3MeHeHHs M JONOJHEHUS B YaCTH [MPENOCTABIIEHUS MYHHUIUNAIbHBIX YCIYr 4epe3
MHOTO()YHKIIMOHAJIbHBIE LEHTPBl TPEIOCTABICHUS TOCYJAapCTBEHHBIX M MYHHLMIAIBHBIX YCIyT
BCTynarT B cuity ¢ 15.12.2015.
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5. KoHTponb 3a HCIOJHEHUEM HACTOSIIETO ITOCTAHOBIEHUS BO3JIOKHUTH Ha rinasy MO T'O
"CpIKTBIBKAp" - pykoBoauTesst agMuuucTpamuu ['onauna B.b.
(n. 5 B pen. [locranosnenus: agmunuctpauuu MO ropoackoro okpyra "CeikTeiBKap" ot 15.05.2023 N
5/1597)

['maBa amMUHHCTpAIIUA
N.ITO3/IEEB

[Ipunoxenue

k IlocTanoBiieHUIO

agmunuctpaiuu MO I'O "CeiktbiBKap"
ot 17 centsa6ps 2015 r. N 9/3019

AOMUHUCTPATUBHBbIA PEFNAMEHT
NPEOOCTABJIEHMA MYHULUMUNANBHOW YCNYTU "NPEQOCTABJIEHUE
MHPOPMALIMKN OB OYEPEAOHOCTU NPAXOAH, COCTOALUMX HA YYETE
ONA YNYYLWEHUA XUNULLHbIX YCNIOBUA HA TEPPUTOPUMA
MO 'O "CbIKTbIBKAP"

CHnucok U3MEHSIIOUMX TOKYMEHTOB
(8 pen. [locranoBnenuit agmunuctpanuu MO ropojckoro okpyra "ChIKThIBKap"
ot 15.05.2023 N 5/1597, ot 19.02.2024 N 2/626, ot 26.02.2025 N 2/734)

OO6Lwmre nonoxeHus

1.1. NpeameT perynupoBaHMa agMUHUCTPAaTUBHOIO perfiameHTa.

AJIMUHUCTPAaTUBHBIM  perjaMeHT MpeAOoCTaBICHMs ~ MYyHUIMNAJIbHOM  yciyrn  (ganmee -
aJIMUHUCTpaTUBHBINA pernament) "lIpenocraBnenne nHGopMauu 00 04epeTHOCTH I'pak]aH, COCTOSIINX
Ha ydyeTe JUisl YIydIleHus KWIMIIHBIX YycioBui Ha Ttepputopun MO T'O "CeikTeiBKap" (manee -
MYHULUNAIbHAs ~ yciayra) OIpelesiseT MOpsSJoK, CPOKM M IOCJIeN0BAaTelNbHOCTh  JeHCTBUI
(aIMUHUCTPATUBHBIX TPOLEAYpP) KOMMTETa  SKWIMIIHOM MOIMTUKM aaMuHucTpaunn MO IO
"CoIKTBIBKAp" (manmee - aAMHHHCTpAIMs), MYHHUIMIIAILHOTO OIOPKETHOro yupexkaeHus "[opomackoit
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBI 1ieHTp" (manee - MBY '"T'MKII"), mMHOro@yHKuMOHanbHbBIX
LEHTPOB MPEJOCTABICHUS] T'OCYJAapCTBEHHBIX M MYHUUIMNAIBHBIX Yyciuyr (manee - MOLI), ¢opmbl
KOHTpPOJISL 32 KCIOJIHEHHWEM aJMHMHHUCTPAaTHUBHOTO pErjaMeHTa, OTBETCTBEHHOCTHb JIOJKHOCTHBIX JIMII
aJIMUHUCTPAIMY, TPEJOCTABISIONUX MYHHUIMIAIBHYIO YCIYry, 3a HECOONI0JleHHe UMM TpeOOBaHMI
aJIMMHHUCTPATUBHOIO perjiaMeHTa MpHU BHIIOJHEHUH aJIMUHUCTPATUBHBIX MPOLEAYp (IEHCTBUIN), MOPSIIOK
00’KaJIOBaHUS peLIeHUH M JAeHCTBHM (Oe3AeicTBUS) OpraHa, MNPEIOCTABISAIONIEI0 MYHHIUIAIBHYIO
YCIIYTY, a TaK)Ke JOJKHOCTHBIX JIUL], MyHUIIUIAIBHBIX CITYKAILUX.

Hacrosimuii ~ aAMUHUCTpaTUBHBIM  perjgaMeHT  pa3paboTaH B ILENsAX  YIOPAJOUYCHHS
aJIMMHHUCTPATUBHBIX MPOLEAYP U aJMUHUCTPATUBHBIX JIEHCTBUHN, MOBBILICHHS Ka4yeCTBa MPEIOCTABICHUS
U JOCTYITHOCTH MYHMLMNAIBHOW YCIYTH, YCTpaHEHUs H30BITOUHBIX JeMCTBUH U  M30BITOUHBIX
aJIMMHHUCTPATUBHBIX NPOLEIYP, COKpPAIIEHHUs] KOJUYECTBAa JOKYMEHTOB, MPEACTABISEMBIX 3asBUTEISIMU
IUISL TIONTyYeHUs] MYHMLIUIIAIBHOM YCIyTH, IPUMEHEHUSI HOBBIX ONTHUMHU3UPOBAHHBIX (OPM JIOKYMEHTOB,
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CHWKEHUSI KOJMYECTBA B3aUMOJCUCTBUHM 3asABUTEIICH C JOJDKHOCTHBIMM JIMLIAMM, COKpAILIEHUS CpOKa
IIPEIOCTABIICHUSI MYHULIUIIAIIBHOM YCIYTH, @ TAKXKE CPOKOB UCIIOJHEHUS OTIENbHBIX aIMAHUCTPATHBHBIX
IpoLeAYp U aIMUHHUCTPATUBHBIX JECUCTBUM B paMKax MPEJOCTaBICHUS MYHMIUIIAIbHOW YCIYI'H, €CIIU
9TO HE IPOTUBOPEYUT JCHCTBYIOIEMY 3aKOHOATEIbCTBY.

1.2. Kpyr 3asButenen.

3asBUTENAMU SBIAIOTCA (U3UUEcKue numa - rpaxnaHe Poccuiickoit @enepanuu, cOCTOSIINE B
aIMUHHUCTpallMM Ha ydyeTe B pamkax JKuimmgHoro kozaekca Poccuiickoit ®enepanuu, denepaibHbIX
3aKOHOB U 3aKOHOB PecmyOimku Komu.

OT uMeHH 3asBUTENIS sl NOJYYEHUsT MYHHUIMIIAIbHON YCIyrM MOKET BBICTYNATh JIULO, UMEIOLIee
TaKo€ MPaBO B COOTBETCTBHHM C 3aKOHOMAATeNbCTBOM Poccuiickoit denepanuu, 1100 B CHIIy HaACTICHHUS
ero 3asgBUTEIEM B IOpPsJKE, YCTAaHOBICHHOM 3akoHojaTelbcTBOM Poccuiickoit  ®expepauuu,
COOTBCTCTBYIOIIMMHU ITOJTHOMOYUAMMU.

1.3. TpeboBaHus K nopsiaKy UHPOPMUPOBaAHUA O NMpeAoCTaBNeHUN MyHULUNanbLHOMN
ycnyru.

1.3.1. Tlopsamox mnosgydeHuss HUHPOPMALUU JIMIIAMH, 3aUHTEPECOBAHHBIMU B MPEIOCTABICHUU
MYHHIIMIIAIBHOM YCIYTH, MO BONPOCaM MPEAOCTaBICHUS MYHULUIAIBHOW YCIYTH W YCIYT, KOTOpBIE
SIBJIAIOTCSI HEOOXOAMMBIMH U 0053aTEIbHBIMU JUISI IPEAOCTABICHNUSI MyHULIMIIAIIBHON YCIYTH, CBEIEHUHN O
XO0Jle TMPEAOCTaBICHHUS YyKa3aHHBIX YCIYr, B TOM YHCIE€ C HCIOIb30BaHUEM (enepalbHOI
rocy/1apCTBEHHOM MH(QOpMaMOHHOW cucTeMbl "ENMHBIN mOopTall rocyAapCTBEHHBIX U MYHUIIMIAIbHbBIX
yeyr (pynkimii)" (gosuslugi.ru) (nanee - Equnblii mopTan rocyIapcTBEHHBIX M MyHHUIMIAIBHBIX YCIIYT),
o(unmanbHOTO caiiTa aAMUHUCTPAIIHH.

I/IH(i)OpMaI_II/II-O 10 BOIIpOCaM MpeaAOCTABJICHUA MYHHHHHaHBHOﬁ yCiIyru, B TOM 4HHUCJIC CBCACHUSA O
X04€ MpCaoCTaBJICHUA MYHHHHHaHBHOﬁ YyCiIyru, Jdna, 3auHTCPECOBAHHBIC B IIPCAOCTABJICHUHA
MYHHHHHaHBHOﬁ YCIYIru, MOTYT IOJIYYUTb HETOCPCACTBECHHO:

- B OT/eJNie N0 OpraHu3aluu IpeaocTaBieHuss MyHuuunaibHbix ycayr MBY "T'UKL", M®I] no
MECTY CBOETO NMPOXUBAHUA (PErUCTPaALUN);

- [10 CTIPAaBOYHBIM TeJedOoHaM;

- B MH(pOpPMAaLMOHHO-TEIEKOMMYHUKaMOHHON cetn "UHTepHer" (nanee - cets "UHtepHer") (Ha
opUIMaTBEHOM caiiTe aIMUHUCTPALUN);

- IOCpCACTBOM Enunoro noprajia roCylapCTBCHHbIX U MYHUIUIIAJIBHBIX YCIIYT,

- HalpaBUB MHUCbMEHHOE OOpallleHHe Yyepe3 OpraHu3alfi0 MOYTOBOW CBS3HU JIMOO MO AIEKTPOHHOU
IouTe.

JIuna, 3aMHTEpECOBAaHHBIE B MPEAOCTABICHUM MYHHUIMIAIBHOW YCIYTHM, BIPaBe IOIYYUTh IO
teneoHy MH(pOPMAIHMIO 10 BOINPOCAM MPEAOCTABICHHUS MYHUIIUNAIBLHON YCIYTHM B BEXIHMBOH (opme,
OBICTPO, YETKO M IO CYHIECTBY IOCTaBIEHHOro Bompoca. llpu KOHCYyNbTHpPOBaHMM TO TenedoHy
CMELUAINCT HAa3bIBACT CBOIO (PaMUIIHIO, UMSI, OTUECTBO, IOJIKHOCTb, @ TAK)KE€ HAUMEHOBAHUE OTPACIIEBOTO
(pyHKIMOHATBHOTO), TEPPUTOPUATBHOIO OpraHa aJMHUHUCTPAlMM, MYHULUNAIBHOTO YUYPEKACHUS, B
KOTOpoe OOpaTWiIoCh JIMIO, 3aMHTEPECOBAHHOE B NPEIOCTABICHHMM MYHHMIMIIAIBHOM  YCIIyTH.
NudopmupoBanre mo BompocaM MNPEeAOCTaBICHHUS MYHULUINAIBHOW YCIYTH HO TenedoHY HE JIOJIKHO
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IpeBbILIaTh 15 MUHYT.

[Ipu oOpamieHun JUI, 3aUHTEPECOBAHHBIX B MPEAOCTABICHUM MYHHUIMIIAIBLHOM  YCIIyTH,
MTOCPEACTBOM SJICKTPOHHOW MOYTHI OTBETHI HANIPABIISIOTCS B JOPME DIIEKTPOHHOTO JOKYMEHTA IO aJIpecy
AJNIEKTPOHHOW IOYTHI, YKa3aHHOMY B OOpallleHHH, WM B MHCbMEHHOH (opMe MO MOYTOBOMY afpecy,
yKa3aHHOMY B oOpalleHuu (eCliH OTBET B COOTBETCTBUHU C OOpAalICHWEM JOJDKEH ObITh HamlpaBleH B
MUCBbMEHHON (hopMe Yepe3 opraHu3aluIo MOUYTOBON CBS3H).

Wudopmanus mo BompocaM NPEAOCTAaBICHHS YCIYr, KOTOpbIE SIBISIOTCS HEOOXOOUMBIMH U
00s13aTeNbHBIMU ISl  TIPEIOCTABIICHUS. MYHUIUMNAIBHOM YyCIyrd, HE NPENOCTaBIsSETCS B CBS3U C
OTCYTCTBHEM YCIyT, HEOOXOJUMBIX W O0S3aTeNbHBIX U MPEJOCTaBICHUS MYHHIMIIAIBHON YCIyTH,
MIPEIOCTABIIAEMBIX OTpacieBbIMU ((PYHKIIMOHAIBHBIMU), TEPPUTOPUATIBHBIMU OpraHaMy aMHUHHUCTPAIIH,
OpraHMU3alMsIMHU U YUPEKIEHUSAMH, 10/IBEJOMCTBEHHBIMH aIMUHUCTPALIUH.

1.3.2. Tlopsanok, ¢hopMa, MECTO pa3MeIlIEHUS U CIOCOOBI MONYYEeHUs CIPAaBOYHON MHOpManuu, B
TOM YHCJIC Ha CTEHJIaX B MECTax MPEIOCTaBICHUS MYHUIIMTIAIBHONW YCIYTU U YCIYT, KOTOPBIE SBIISIFOTCS
HEO0OXOIMMBIMU U 00s3aTeTIbHBIMU IS MTPEIOCTABIICHUSI MyHULIUNIATbHOU yerayru, u MOL.

Wudopmanus o MOpsIKE TPEIOCTABICHUS MYHHIIMITAILHOW YCIYTH, a Takke Trpaduk mprema
rpak[aH JjIsl KOHCYJIbTAIMH 110 BOMPOCAM TPEAOCTABICHHSI MYHHUIIMIIATBHON YCIYTH pa3MemaroTcs Ha
WH()OPMALIMOHHBIX  CTEHJAX, PACIOJIOKCHHBIX B OTJAEIE [0 OpraHW3allué  TPEJOCTaBICHUS
MyaununansHeix yeayr MBY "T'MKL", B undopmannonusix marepuanax (Opouropax, Oykierax), Ha
EnuHOM mopTalie ToCcyIapcTBeHHBIX Y MyHUIIUTIATBHBIX YCIYT, HAa OHIIMATLHOM CalTe aIMUHUCTPALIUH.

Ha odunuansHoM caiiTe agMuHMCTpauud, Ha EauHOM moprajie rocylapCTBEHHBIX MU
MYHUIIUTIAIBHBIX YCIYT, B TOCYAAapCTBeHHOW mH(popMarmonHoi cucteme Pecrybmmku Komm "Peectp
TOCYy/IapCTBEHHBIX M MYHUIUNAIbHBIX Yyciuyr (dynkuumit) Pecny6muku Komu" (mamee - Peectp
roCy/IapCTBEHHBIX M MYHMLIMIAIbHBIX ycayr (pyHkuuil) Pecnyonuku Komu) pazmeniaercs cienyromast
uHpopMaLHUs:

- TCKCTBI 3aKOHOAATCJIBbHBIX W HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, COACPIKAIIHUX HOPMBI,
PErIIaMCHTUPYIOIIUEC TPCIOCTABIICHUC MYHHHHHaHLHOﬁ YCIYTH;

- HACTOSIIMI aJMUHUCTPATUBHBIN PETJIAMEHT;
- crpaBoyHas MH(opMarus:

MECTO HaxXOXKJeHusi, rpaduxk padboThl, HAUMEHOBAHUE AJIMUHUCTpALMHU, OTJ]Ela MO OpraHU3aINU
IIpeOoCTaBlIeHuss MyHuIMnanpHelx  ycayr MBY  "T'MKII", opranusanmii, yd4acTBYIOIIUMX B
MIPEAOCTABICHUA MYHULIAIIAJIBHON YCIyTH, OABEAOMCTBEHHBIX aJMUHUCTpALNH, a Takxke MOII;

CIpaBOYHbIE TeNneOHbI OT/AENa MO OpraHu3alMy MPEAOCTaBICHUS MYHUIMNAILHBIX ycayr MBY
"TUKI", MO®ILl, opraHn3anuii, y4acTBYIOIIHX B MPEIOCTABICHUM MYHHUIMNAIBHOW YCIYTH,
MOJIBEZIOMCTBEHHBIX aIMUHHCTPALIMH, B TOM YHCJIe HOMep TesnedoHa-aBTOUH()OpMaATOpa;

azpeca OQUIMAIBHBIX CAaWTOB aAMHHHCTpAIUMM (CBHIKTBHIBKAp.pd), opraHuzanuii, y4acTBYIOIIUX B
IIPEIOCTABJIEHUN MYHHUIMNAIBHOM YCIyrH, MOJBEJOMCTBEHHBIX aJIMUHUCTpauuu, B cetu "HHTepHer",
coJiepKalux MHGOPMALMIO O MPEAOCTaBICHUM MYHHMIMIIAIBHOM YCIYTU U YCIYT, KOTOPbIE SIBISIOTCS
HEOOXOAUMBIMU M 0OS3aTENbHBIMU JUISL TPEJOCTABICHUS MYHMLMIAIBHOW YCIYyTrd, ajapeca HX
AJIEKTPOHHOM MOYTHI;

azapec caiita M®I] (mydocuments1l.ru);
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anpeca EnquHoro nopraina rocy1apCTBEHHBIX U MyHUIUIIAIBHBIX YCIIYT.

Ha ExnnoM noprane rocy1apCTBEHHBIX M MYHUIIUIIATBHBIX YCIYT TaKKE Pa3MEIaeTcsl CleTyromast
uHpOpMaLUS:

a) UCYEPIIbIBAIOUINI MepedeHb JOKYMEHTOB, HEOOXOAUMBIX Ui MPEIOCTaBICHUSI MyHULIUIIATIbHON
ycIyrd, TpeOoBaHus K 0(hOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaK)Ke IMEePEYCHb JOKYMEHTOB, KOTOPBIC
3asiBUTEIIb BIIPaBE MPEACTABUTD 110 COOCTBEHHOW MHUIIMATHBE;

0) Kpyr 3asBUTENEN;
B) CPOK IPEIOCTABICHUS MYHULIUITAIBHON YCIIyTH;

I) pe3yJapTaThl IPEJOCTABICHUS MYHULUIAIBHON YCIYI'H, MOPAJOK MPEICTABICHUS JOKYMEHTA,
SABJISIOLIErOCs Pe3yIbTaTOM IIPEAOCTABICHUS MyHULUIIAIbHOU YCIIYTH;

1) pa3Mep rocyaapCTBEHHON MOILINHBI, B3UMAEMOU 3a MPEIOCTaBICHIUE MYHUIIMTTAIIbHON YCIIYTH;

€) MCUEpIIbIBAIOLINI NIepeyeHb OCHOBAHUM AJIi MPUOCTAHOBIICHHUS WM OTKa3a B MPEJI0CTAaBICHUU
MYHULUIIAJIBHON YCIYTH;

’K) O TpaBe 3asBUTENS Ha JocydeOHoe (BHecyaeOHoe) oOkanoBaHue AeHCTBHM (Oe3neiicTBus) U
pElIeHNH, TPUHATHIX (OCYIIECTBIISIEMBIX) B X0/I€ TPEJOCTABICHIS MYHUITUTIAIBHON YCITYTH;

3) opmpbl 3asBiIeHUH (3alIPOCOB), YBEIOMIICHHH, COOOIIECHHI, UCTIONb3yeMble TP MPEI0CTaBICHUN
MYHHUIUITAIILHOW YCIYTH.

Nudopmanus Ha EnuHOM mopTane rocylapcTBEHHBIX M MYHMIMIAIBHBIX YCIYT O TOpSJIKE U
CpOKax MpeJ0CTaBICHHs YCIYTH Ha OCHOBAaHUU CBEJIEHUH, coiepKaliuxcs B Peectpe rocy1apcTBEHHbBIX U
MYHUIUNATBHBIX yeayr (pyHkumii) PecriyOnmnku Komu, nmpenocraBisercs 3asBUTENO OECIIaTHO.

Joctyn k wuHpOpMamMM O CpOKax M MOPAIKE MPEAOCTaBICHUS MYHULMIAIBHOW YCIYTH
ocylIecTBIsieTcs ©0€3 BBINOJHEHUS 3asBUTENEM Kakux-mubo TpeOoBaHMil, B TOoM uucie 6e3
HCI0JIb30BaHUS POTPAMMHOI0 00€CTIeUeH s], yCTaHOBKA KOTOPOT0 HAa TEXHUUYECKUE CPE/ICTBA 3asBUTEIIS
TpeOyeT 3aKiIIOueHHs JUIEH3MOHHOIO WM HHOTO COTJalleHHs ¢ MpaBooOJafaTeneM MporpaMMHOTO
o0ecrniedeHus, NpeaycMaTpUBAIOIIEr0 B3MMAaHNE TUIAThl, PErUCTPAIUIO UM aBTOPU3ALIMIO 3asiBUTENS WU
MIPEAOCTABIIEHUE UM IIEPCOHANIBHBIX JTAHHBIX.

Il. CranpapT npefocTaBneHUss MyHMLUNanbLHOM ycnyru

2.1. HaumeHOBaHMe MyHULIMNANbLHOW YCIyIU.

"IIpenocraBnenne nHGOpPMAIMK 00 OYEPETHOCTH TPpaK/IaH, COCTOSIINX HA Y4eTe JJI YIydlleHUs
XKWINIHBIX ycinoBuil Ha Tepputopud MO 'O "CeikTbIBKap".

2.2. HaumeHoOBaHMe opraHa agMUHUCTpPaLUKX, NPeAOCTaBNSAOLWEro MyHMLUNanbHY
yCcnyry, 1 opraHoB M OpraHuM3auui, y4acTBYHOLMX B NMpefocTaBfieHUMN MyHULMNANbHOWU
ycnyru.

HanmMenoBanue (pyHKIIMOHAIIBHOTO OpraHa aJMHUHUCTPAIUH, MMPEJOCTABIISIIONIETO MYHHITUTATHHYO
yenyry: KoMuter sKUIUIIHON TOTUTHKY aIMUHUCTpanuu (nanee - Komurer).



HavmeHnoBaHust OpraHoB M OpraHu3alui, y4acTBYIOIIMX B IPEJOCTABICHUM MYHHULUIIAIbHON
YCIIYTH.

1. MBY "TUKIL]" ygacTByeT B 4acTH IpHUEMA, PETUCTPALIMU 3asIBIECHUSI (3alIpoca) U NMPUIIAraeMbIX K
HEMY JOKYMEHTOB 3asBUTENsI, HEOOXOOUMBIX JUIsl MPEAOCTABICHHUS MYHULMIAIbHON YCIYIH, BbLIAYM
3asIBUTEIIIO PE3yJbTaTa MyHULIUIIAIBHON YCIIYTH.

2. M®I] yyacTByeT B 4aCTH IpHUeMa, PETUCTPALIUU 3asBJICHUS (3ampoca) U MPUIAraeMbIX K HEMY
JOKYMEHTOB 3asBUTENISA, HEOOXOAMMBIX JUIS TPEJOCTABICHUS MYHUIIUIAIBHON YCIIYTH, BBIJAYH
3asIBUTEITIO Pe3yJbTaTa MyHUIIUIAIBHON YCITYTH.

4. OpraHu3anuu pa3aIndHbIX (opM cOOCTBEHHOCTH, B KOTOPBIC 3aIBUTEI0 HEOOXOUMO 0OpaTUThCS
3a MOJy4eHHEeM HEeOOXOIMMBIX W 00s3aTeNbHBIX YCIYr, YKa3aHHbIX B HyHKTe 2.11 Hacrosmiero
aMUHUCTPATUBHOIO PETJIaMEHTA.

ITpu nmpenocTaBiieHUN MyHULUMNAIBHON yciiyrd KomMuTer, oTaen no opraHu3anuy MpeioCcTaBICHUs
MyHUIMNAneHBIX  yeayr MBY  "T'MKIL", M®ILI, opransl u oOpraHu3aluM, Yy4acTBYIOIIUE B
IIPEJOCTaBIEHUM MYHULUMNAIBHOW YCIyrd, HE BIIpaBe TpeOOBaTh OT 3asBUTENCH OCYILECTBICHUS
NEHCTBUI, B TOM YHCJE COIIACOBAaHUN, HEOOXOAMMBIX JJIsl MOJIYYEHHMsS] MYHHMLMIIAIBHOM YCIyru H
CBSI3aHHBIX C OOpallleHMEM B TOCYJapCTBEHHbIE OpraHbl, MHbIE OpPraHbl MECTHOI'O CaMOYIpPAaBJICHHUS,
OpraHu3aly, 3a WCKIIOYCHUEM TIIOIyYeHHUS YCIyr H IOJy4YeHHS JOKYMEHTOB M HWH(OpPMAaLUH,
IIPEIOCTABIIAEMBIX B PE3yJbTaTe NPEAOCTABICHUS TAKUX YCIIYT, BKIIOYECHHBIX B IIEPEYHH, YKAa3aHHbBIC B
gactu | craten 9 ®dexnepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHuzanuu MpeaocTaBICHUsS
rOCy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX yeiayr" (nanee - @enepanbubiii 3akoH N 210-D3).

2.3. OnucaHue pesynbTaTa NpeAoCTaBlIeHUA MyHULMNaNbLHOM yCnyru.
PCSYJ'II)TaTOM IpeaoCTaBJICHUSA MyHHHHHaHBHOfI YCIIYT'U ABIACTCA:
1. Bbmaqa YBEAOMIICHUSA O IPCAOCTABIICHUN MYHHHHHaHLHOﬁ yCIyru.

2. Brimaua yBenomiieHus 00 OTKa3e B MPEAOCTABICHUN MYHUIIUTIAIEHON YCITyTH.

2.4, Cpok npeaoctaBneHUss MyHULUNanbHOM yCIyru.

Cpok mpefocTaBlieHUs] MyHUIIMNAIBHON YCIIyTH cocTaBiser 15 pabouux JHEH, HUCUHUCISIEMBIX CO
JHS PETUCTpaluy 3asBleHUs (3ampoca) C JIOKYMEHTaMH, HEOOXOJUMBIMU [UIsl TPEAOCTaBICHUS
MYHULUIIAIBHON YCIYTH.

Cpox noJAroTOBKU YBEAOMIIEHHs 00 OTKa3e B MPEIOCTABIEHUN MYHUIIUIIAJIbHOU YCIIYTH COCTABIISET
15 pabGounx mAHEW, HCUMCISIEMBIX CO JHS pPEruUCTpallMM 3asBJIeHUs (3ampoca) C JOKYMEHTaMH,
HEO0OXOIMMBIMHU ISl TPEIOCTABICHNS MYHUIIMITAIbHOW YCIYTH.

Cpok pHOCTaHOBIICHHSI TIPEIOCTABIICHHUS YCIYTH 3aKOHOIATEILCTBOM Poccuiickoit denepanuu He
MPEAyCMOTPEH.

Cpok BblIauM (HanpaBJICHHUs1) 3aSBUTEIIO JOKYMEHTOB, SBIISIOMIUXCS PE3yIbTaTOM MPEI0CTABICHUS
MYHULUIIAJBHON YCIIYI'M, OTAEJIOM II0 OPraHM3aluy IPEJOCTABICHUS MYyHULUIAIBHBIX yciayr MbBbY
"TTUKIL" coctraBnsieT 2 pabodux JTHS CO JTHS €ro MOCTYIIICHHUS.

Cpoxk BbI1auM (HaIrpaBJIeHUs) 3asIBUTEII0 JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS
MyHUIUNanbHOU yciyru, M®IL] cocraBnsier 2 pabouux JHS CO IHS €ro MOCTYIIICHHUS.
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2.5. MNepeyeHb HOpMaTMBHbLIX MPaBOBLIX aKTOB, perynupyrowmx npepocraBrieHue
MyHULUNaNbHOMU YCRyru.

HpC,I[OCTaBJ'ICHI/Ie MYHHHHHaHBHOﬁ YCIyru OCYHECTBIACTCA B COOTBECTCTBHU CO CICAYIOIUMU
HOPMATUBHBIMU IIPABOBBIMH aKTaAMM:

- Koncturymus Poccuiickoit denepanuu (mpuHATa BCEHAPOAHBIM rojiocoBanueM 12.12.1993 ¢
W3MEHECHUSMHU, OJOOpPEHHBIMU B Xxoje oOmiepoccuiickoro ronocoBanus 01.07.2020) (OdurmanbHbIi
HHTEPHET-TIOPTAN MpaBoBoit nudopmarmu http://www.pravo.gov.ru, 04.07.2020);

- Kwmumseiii  kogexc Poccwiickoit ®emepammu ot 29.12.2004 N 188-d3 ("Cobpanme
3akoHoaarenbcTBa Poccuiickoit @eneparuu’, 03.01.2005, N 1 (wacte 1), cr. 14, "Poccuiickas razera",
12.01.2005, N 1, "ITapnamentckas razera”, 15.01.2005, N 7 - 8);

- ®enepanpHbiidi  3akoH oT 27.07.2010 N 210-®3 "OO opraHuzanum MPeIOCTABICHUS
rocyJapCTBEHHBIX M MyHUlUNanbHbIX yciayr" ("Poccuiickas razera", 30.07.2010, N 168, "CoOpanue
3akoHomarenbcTBa Poccuiickoit deneparun', 02.08.2010, N 31, ct. 4179);

- ®epnepanbHblil 3akoH 0T 27.07.2006 N 152-®D3 "O nepconanbhbix naHHbIX" ("Poccuiickas razera',
29.07.2006, N 165, "Cobpanue 3akoHonarenbctBa Poccuiickoit @eneparuun”, 31.07.2006, N 31 (1 4.), cT.
3451, "Ilapnamentckas razera”, 03.08.2006, N 126 - 127);

- ®enepanpubiii 3akoH 0T 06.04.2011 N 63-®3 "O6 snekrponnoi noamucu" ("[lapmamentckas
razera", 08 - 14.04.2011, N 17, "Poccuiickas razera", 08.04.2011, N 75, "Cobpanue 3akOHOJATEIbCTBA
Poccutickoit ®eneparuun', 11.04.2011, N 15, ct. 2036);

- ®enepanbHblii 3ak0H 0T 24.11.1995 N 181-®3 "O conuanpHoil 3amure nHBanuA0B B Poccuiickoit
Oenepannu” ("Cobpanue 3akoHomaTenbcTtBa Poccuiickoit @enepanuu”, 27.11.1995, N 48, ct. 4563,
"Poccuiickas razera”, 02.12.1995, N 234);

- @®enepanbHblil 3akoH OT 29.12.2004 N 189-®3 "O BBenenuu B nerictBue KUIUIIHOTO KoJekca
Poccuiickoit ®@enepanuu" ("Cobpanue 3akonomarenbcta P®", 03.01.2005, N 1 (wacts 1), cr. 15,
"Poccwuiickas rasera”, 12.01.2005, N 1, "TTapnamentckas razera", 15.01.2005, N 7 - 8);

- ®enepanbublil 3akoH 0T 06.10.2003 N 131-®3 "OO6 o0mux NpUHIIMIAX OPraHU3alMA MECTHOTO
camoynpasnenus B Poccuiickoit @enepanuu” ("Cobpanue 3akoHogatenscta PO", 06.10.2003, N 40, cr.
3822, "Tlapnamentckas razera”, 08.10.2003, N 186, "Poccuiickas razera', 08.10.2003, N 202);

- @enepanpubiii 3akoH oT 25.10.2002 N 125-®3 "O XKuUIMIIHBIX CYOCHAMSX TpakaaHaM,
BhIe3karomuM u3 pailoHoB Kpaiinero CeBepa u nmpupaBHEHHbIX K HUM MecTHocTed" ("[lapmamenTckas
razeta", 31.10.2002, N 207, "Poccwuiickas razera", 31.10.2002, N 207, "CobpaHue 3aKOHOAATEIHCTBA
P®", 28.10.2002, N 43, ct. 4188);

- MenepanbHbiil 3ak0H OT 21.12.1996 N 159-®3 "O nonogHUTENBHBIX FapaHTUSAX 110 COLUAIbHON
MOAJIEPKKE JIETeH-CUPOT W  JeTel, ocraBmuxcs Oe3 monedenus poxutenein” ("CoOpanue
3akoHojarenbeTBa PD", 23.12.1996, N 52, ct. 5880, "Poccutickas razera”, 27.12.1996, N 202);

- IlocranoBnenme IlpaButensctBa Poccmiickoit ®enmeparmuu ot 22.12.2012 N 1376 "O6
yTBepxaeHun [IpaBuil opraHu3ayl JesSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
roCyIapCTBEHHBIX M MyHUIUMAIbHBIX yciuyr" ("Poccuiickas razera", 31.12.2012, N 303, "CoOpanue
3akoHoAarenscTBa Poccuiickoit @enepanuu", 31.12.2012, N 53 (u. 2), ct. 7932);
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- [loctanoBnenue IlpaBurensctBa Poccuiickoit @eneparun ot 16.05.2011 N 373 "O pazpabotke u
YTBEPKACHUM  aJIMUHUCTPATUBHBIX PErVIAMEHTOB  OCYILIECTBICHHUS TOCYIapCTBEHHOIO  KOHTPOJIS
(Haa30pa) M aAMUHUCTPATUBHBIX PETJIAMEHTOB MpenocTaBieHusi rocynapctBeHnbix yeuyr" ("CoOpanue
3akoHomarenbcTBa Poccuiickoit deneparuun', 30.05.2011, N 22, ct. 3169);

- IlocranoBnenue IlpaButensbcrBa Poccuiickoit ®@enepanuu or 16.08.2012 N 840 "O mnopsake
MoJa4u W PAcCMOTPEHHS >Kajno0 Ha pemeHus u AcicTBus (Oe3meiicTBue) (denepalibHBIX OpPraHOB
WCTIOJHUTEIIBHOW BIACTH W WX JOJDKHOCTHBIX JIUI, (elepanbHbIX T'OCYJapCTBEHHBIX CIIY)KaIlIHX,
JNOJDKHOCTHBIX ~ JIMII  TOCYAapCTBEHHBIX  BHEOIO/DKeTHBIX  (oumoB  Poccuiickoit  @enepanuu,
TOCYJapCTBEHHBIX KOPIOpALMWi, HAJEIEHHBIX B COOTBETCTBUU C (peaepalbHBIMH  3aKOHAMHU
MTOJIHOMOYHSIMU T10 TPEJOCTABICHUIO FOCYIapCTBEHHBIX YCIYT B YCTAaHOBIEHHOU cepe NesSTeIbHOCTH, U
UX JIOJDKHOCTHBIX JIML, OPTaHU3alui, IPe1yCMOTPEHHbIX YacThio 1.1 crathu 16 ®enepanbHOro 3akoHa
"O6 opraHu3zany IPeIOCTaBICHUS TOCYIapCTBEHHBIX U MYHUILIUIAJIBHBIX yCAYyr", U UX paOOTHHUKOB, a
TaKKe MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIMITAIBHBIX YCIYT U
ux pabotHukoB" ("Poccumiickas razera", 22.08.2012, N 192, "Cobpanue 3akoHOaTeNbCTBA Poccuiickoi
Oenepanun", 27.08.2012, N 35, ct. 4829);

- IlocranoBnenue IlpaButenscrBa Poccuiickoit @enepanuu ot 17.12.2010 N 1050 "O peanuzanuu
OTIENbHBIX MEPOIPUITHH TocynapcTBeHHOM mnporpammbl Poccuiickoit ®enepaunn "OOecnedeHue
JOCTYIHBIM U KOM(MOPTHBIM KUJIBEM M KOMMYHAJIBHBIMU yciayramu rpaxnaan Poccuiickoit ®eneparnun"
("Cobpanue 3akoHomatenbeTBa Poccuiickoit @enepamuu', 31.01.2011, N 5, ct. 739);

- [locranoBnenue IIpaButenscrBa Poccuiickoit @enepanuu ot 21.03.2006 N 153 "O HekoTOpbIX
BOIIPOCAX peaiu3allid OCHOBHOTO MepomnpusaTHs "BbIMOTHEHHE TOCYIapCTBEHHBIX O053aTENbCTB 110
00ECIEUYCHNI0 JKUJIbEM KaTerOpuil Tpak[JaH, YCTAaHOBJICHHBIX (QelepalbHbIM 3aKOHOJATEILCTBOM"
roCyJapcTBeHHON mporpamMmel Poccuiickoit @enepanuu "OOecriedeHne JOCTYMHBIM U KOM(OPTHBIM
KWIbeM U  KOMMYHaJbHbIMU  yciyramu rpaxnaan Poccuiickoit  ®enepauuun"  ("CoOpanue
3akoHomarenscTBa Poccuiickoit ®enepamun", 27.03.2006, N 13, ct. 1405, "Poccuiickas razera",
05.04.2006, N 69);

- IlocranoBnenue IlpaButensctBa Poccuiickoit ®enepauuun ot 04.04.2019 N 397 "O
(OpMHPOBAHUHU CIIHCKA JIETEH-CUPOT U JIeTeH, OCTaBIIMXCS Oe3 MOINedeHUs poauTesiel, ULl U3 4ucia
JeTeU-CUpOT U JieTell, ocTaBIIMXCs 0€3 MoneueHus poauTeeH, UL, KOTOpble OTHOCUIINCH K KaTeropuu
JeTel-CUpOT U JeTell, ocTaBIIMXCs 0e3 MONeYeHUs POAUTENeH, JIMI U3 Yucia JeTeH-CUpOT U JIeTeH,
OCTaBIIUXCs 0€3 MMONEeYeHUs: POJUTENEH, U JOCTUINIM BO3pacTa 23 JeT, KOTOpbIE MOUIekKAT 00eCIIeUEHUI0
KHUJIBIMU TTIOMEIEHUSIMU, UCKIIIOYEHUHU NEeTel-CUpOT M JeTel, ocTaBIIMXcs 0e3 MOMe4YeHus: poauTesei,
JUI U3 YMclia JeTeH-CUPOT M JieTell, OCTaBIIMXCS O€3 MOIMEYeHMs] pOAUTENeH, U3 CIHUCKAa B CYyOBEKTe
Poccuiickoit @enepanun 1Mo MpeKHEMY MECTY KHUTEIbCTBA M BKIIIOYEHHH HMX B CIIMCOK B CYOBEKTe
Poccuiickoit denepannn no HOBoMy MecTy >kutenbcTBa” (BMecte ¢ "[IpaBmiiamMu GpopmMupoBaHuUs Crucka
JeTel-CUpPOT U JeTell, ocTaBIIMXCs 0e3 MONEeYeHUs POAUTENIeH, JIMI U3 YMCia JeTeH-CUPOT M JIeTeH,
ocTaBIIUXCS 0€3 MOMeUeHus: poAUTENeH, UL, KOTOpble OTHOCUJIMCH K KaTeropuu AeTel-CUpOT U JIeTel,
OCTaBIIMXCSI 0€3 TMOIMEYEeHHUs POIUTENeH, JUI] U3 Yucia JeTel-CUpOT M JeTed, OcTaBHIMXCS 0e3
MOTIEUEHUsI POAUTENEeH, M JOCTUINIM Bo3pacTta 23 JieT, KOTOpble MOJJIeKAaT OOECIEeUEHUI0 >KUIIBIMU
MOMEIICHUSMH, UCKIIIOUCHHsI JETeH-CUpOT M JAeTel, ocTaBmIuXcs Oe3 IMONeyYeHHus pojuTenei, JuIl u3
qucliia JeTel-CupoT U J1eTel, ocTaBIIuXcsl 0e3 MoneyeHusl poauTeNiel, U3 YKa3aHHOTO CIIHCKa B CyObeKTe
Poccuiickoit @enepaniuu 1Mo MpeXHEMY MECTY XHUTEIbCTBA M BKJIIOUEHHMS] UX B CIHCOK B CyOBEKTe
Poccuiickoit denepaunu no HOBoMy MecTy kutenbcTBa") (OdunuanbHbI HHTEPHET-MOPTAN MPaBOBOM
uHdpopmarmu http://www.pravo.gov.ru, 10.04.2019, "Cobpanue 3akonomatensctBa PO", 15.04.2019, N
15 (wacts 1V), cT. 1764);

- Koncturynus Pecny6nuku Komu ("Kpacnoe 3nams", 10.03.1994, N 45, "Benomoctu BepxoBHOro
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Cogera Pecrryonuku Komu", 1994, N 2, c1. 21);

- 3akoH Pecniy6muku Komm ot 06.10.2005 N 100-P3 "O mopsigke BeneHHs opraHaMd MECTHOTO
CaMOYTIPaBJICHUS y4deTa Tpa)<JaH B KaueCTBE HYKIAIOMIMXCS B KWIbIX MOMEHICHUSX MYHHUIIUIAIBEHOTO
XKWIOro (oHJa, MPEeIOCTaBIsEMBIX IO JIOTOBOpaM COLHUAIbHOIO HaiiMa, M HEKOTOPBIX BOIpOCax,
CBSI3aHHBIX C TPEIOCTABICHUEM TpaKIaHAM JKWIBIX MMOMEIMICHUH MYHUIUINAIBLHOTO KUJIoro (oHma 1o
noroBopam coransHoro Haiima" ("Pecnybnuka', 13.10.2005, N 189, "BegomocT HOpMAaTHBHBIX aKTOB
opraHoB rocyaapctserHoi Biactu Peciyonuku Komu", 27.06.2006, N 6, cT. 4455);

- 3akon PecnyOmuku Komum ot 25.12.2015 N 134-P3 "O HEKOTOpBIX BOMpOCaX, CBA3AHHBIX C
MPEJOCTABICHUEM MEp COLUAIBHOU MOIICPKKH MO OOECIICYCHUIO KUIbEM (KUJIBIMH TTOMEICHHUSIMHU)
otnenbHbIX KaTeropuil rpaxkaan” (CereBoe m3ganue "llepedeHp MPaBOBBIX aKTOB, MPUHATHIX OpraHaMu
rocy/1apCTBEHHOMI BJIACTH PecnyGinku Kowmpy, MHOU ounmansHoOM uHpopmanuu"
(http://www.law.rkomi.ru) 26.12.2015, Od¢uimansHplii HWHTEPHET-TIOPTA] MPaBOBOM HH(OpMAIHH
(www.pravo.gov.ru) 28.12.2015);

- 3akon Pecniybnmuku Komu ot 28.06.2005 N 59-P3 "O perynupoBaHUM HEKOTOPHIX BONPOCOB B
obnactu 3eMenbHBIX oTHOMECHHH" ("PecmyOmuka”, N 123 - 124, 05.07.2005, "BenqoMocTH HOpMAaTHBHBIX
aKTOB OPTaHOB rocynaapcTBeHHol Binactu Pecniyomuku Komu", 20.02.2006, N 2, cT. 4210);

- 3akon Pecnyomuku Komu ot 05.04.2005 N 30-P3 "O comumanpHbIX BBIIUIATAX HA CTPOUTEIBCTBO
win npuodperenue xwibg" ("Pecmyonuka", N 63 - 64, 12.04.2005, "BenomMocT# HOPMAaTUBHBIX aKTOB
opraHoB rocyaapctBeHHoi Biactu Peciyonuku Komu", 20.12.2005, N 12, ct. 4122);

- 3akon Pecnybnmuku Komm ot 01.12.2015 N 115-P3 "O HageneHuu OpraHoB MECTHOTO
camoynpasieHusi B Pecriydonuke KoMy oTnenpHBIME TOCYIapCTBEHHBIMU IMOJIHOMOYHUSMU PecryOnuku
Komu" (CereBoe nznanue "llepedyeHb mpaBOBBIX aKTOB, IPUHATHIX OpraHaMH TOCYJapCTBEHHOM BiacTu
Peciyonmuku  Komu, wuHOM odurmanshnori unpopmanuu"  (http://www.law.rkomi.ru) 02.12.2015,
OdunnanbHbIH HHTEPHET-MOPTAN PaBOBOM HHpopMaruu (WWW.pravo.gov.ru) 03.12.2015);

- Ilocranonenue IlpaButenbctBa PecnyOnmuku Komm ot 28.03.2016 N 152 "O wmepax mo
peamuzanuu crareil 2, 3 u 7 3akona Pecny6muku Komm "O HEKOTOPBIX BOIIpOCax, CBA3aHHBIX C
MPEAOCTABICHUEM MEpP COIHAIBHOU MOJJCPKKH MO OOCCTICUCHUIO KUIbeM (KHJIBIMA TOMEIIEHUSIMH)
oTAenbHbIX Kareropuil rpaxaan" (CereBoe uznanue "llepeueHb MPaBOBBIX aKTOB, MPUHITHIX OpraHaMH
roCyJapCTBEHHOMN BJIACTH PecniyOnuku Kowmmn, UHOMN oduIMaTBEHON uHpopmarun"
(http://www.law.rkomi.ru) 29.03.2016, OdunmanbHblii HHTEPHET-TIOPTAT NPABOBOM HH(OpPMAIHH
(http://www.pravo.gov.ru) 04.04.2016, "BemomMocTH HOPMATHBHBIX AKTOB OPTraHOB TOCYAapCTBEHHOM
Bnactu Peciyonuku Komu", 07.04.2016, N 6, ct. 82).

[lepeyeHr HOPMATUBHBIX MPABOBBIX AaKTOB, PErYIHUPYIOIIMUX MPEIOCTABIECHUE MYHULUIMATbHON
ycayru (C yKa3aHHMEM HX PEKBU3MTOB M HMCTOYHHKOB OQHUIMAIBHOTO OIyOJIMKOBAaHUS), IMOMIECKHUT
pa3MelieHnio Ha OQUIMAIbHOM caiTe aJMUHHUCTpaluud, EIWHOM mopTajie TOoCyJapCTBEHHBIX H
MYHHMIMIIAIBHBIX yCIyr. Pasmenienne u akryannsanusi CBEJEHUI B COOTBETCTBYIOIIEM paszzeie Peectpa
rOCY/IapCTBEHHBIX W MYHUUUNAIbHBIX yciayr (pyHkumii) PecnyOnuku Komu oGecneunBaioTcs B
YCTaHOBJIEHHOM TOPSKE.

2.6. AcyepnbiBawWMN nNepevYeHb JOKYMEHTOB, HEOOGXOAMMbLIX B COOTBETCTBUM C
3aKoHoaaTeNbHbIMM WM MHbIMW  HOPMATUBHbLIMW  NPaBOBbIMW  akKTamMuM  Ans
npeaocTaBleHnss MyHULUNANbHOW YCIyru, KOTopble 3asiBUTesNlb AOJIKeH npeacTaBUTb
CaMOCTOSATENbHO.
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Jns  monydeHUss MYHULMNAIBHOW YCIYrd 3asBUTENb TMOJAET B OTIEA [0 OpraHu3aiuu
npeaocTaBiieHuss MyHuuunanbHeix ycnyr MBY "I'MKI", M®II, na Enunom nopraine rocyaapCTBEHHbBIX
U MYyHUIUNAIBHBIX YCIYT 3asiBieHHE (3ampoc) O NPEeIOCTaBICHUUM MYHHUIIMNAIBHOM YCIYrH IO
pekoMeHnnyemoit ¢opme, mpuBeneHHod B Ilpunoxkenun N 1 K HacToseMy aJMHUHUCTPATHBHOMY
pErIaMeHTy, a TAK)Ke CIEIYIOIINE JOKYMEHTBI:

1. JloBepeHHOCTH, O(OpPMIICHHAsI B COOTBETCTBUH C JCHCTBYIOIINM 3aKOHOIATEILCTBOM, M (HIIH)
MHOM JOKYMEHT, MOATBEPKAAIOIINN MOJHOMOYMSI MPEACTAaBUTENS (3aKOHHOTO npezacrasurens) (1 sks.,
KoM (C TPEICTaBICHUEM OPUTHHAIIA), KOIMS BO3BpATy HE MOJUICKHUT) (IIPEICTABISCTCS B CIydae, eCIu
3asgBICHHE (3allpOC) O MPEJOCTABICHUH MYHUIMIIAJIBHONH YCIYI'M IOANKCHIBACTCS IPEACTaBUTEIIEM
3asBUTENS (3aKOHHBIM ITPEICTABUTEIIEM).

2. JIOKyMEHT, yJIOCTOBEPSIIOUINN JTUYHOCTh 3asgBUTENs (TpencraButens 3asutens) (1 9k3., konuu
BCEX CTpaHMI] (C IpeICTaBICHUEM OPUTHHAJIA), KOMUS BO3BPATy HE MOJICHKHUT).

Hepequb JOKYMCHTOB, H€O6XOI[I/IMI)IX I IPpEAO0CTABJICHUA HGO6XO[[I/IMBIX 1 00s13aTeIBLHBIX yCiayr,
OonpeaAcCIACTCA OpraHu3ainusiMu, IM[MpCcaAOCTaBJIAIOIIMMHA HCO6XO,Z[I/IMLIC H o0s3aTeabHbIE yciyru, B
COOTBCTCTBHHU C HGﬁCTByMHIHM 3aKOHOAATCIbCTBOM.

2.6.1. JloKkyMeHTbl, HEOOXOJUMBbIE Ui MPEAOCTABICHUS MYHHUIMIAIbHON YCIyrW, yKa3aHHbIE B
MyHKTax 2.6, 2.7 HACTOALIETO aMUHUCTPATUBHOTO PETJIAMEHTA, MOTYT OBITh NIPECTABIICHBI 3asBUTEIIEM
CIICAYIOIIMMU CIIOCOOaMM:

- IOCPEJICTBOM [IOYTOBOT'O OTIPABIICHUS;
- yepe3 EnuHbIi mopTan rocy1apCTBEHHbIX 1 MyHULIMIAIBHBIX YCIYT;
- yepes3 OT/eJ M0 OpraHU3aI|K NPeA0CTaBIeHUs MyHUIMIaNbHbIX yenyr MBY "T'UKIL", M®1];

2.6.2. BapuanThl mpeAcCTaBIEHUS  JOKYMEHTOB, HEOOXOOUMBIX s  MPEAOCTaBICHUS
MYHHIIMITAILHOW YCITYTH, YKa3aHHBIX B MyHKTax 2.6, 2.7 HACTOSAMIETO aIMUHUCTPATUBHOTO PETJIAMEHTA!

- MpU HANpPaBIEHUU 3asBICHUS (3ampoca) U JTOKYMEHTOB, HEOOXOIUMBIX IS MPEeIOCTaBICHUS
MYHHUIMIIAJBHOW YCIIYTH, Yepe3 OTACIICHUE TOYTOBOM CBSI3W, YJIOCTOBEPEHHE BEPHOCTH KOIMIA
JOKYMEHTOB U CBUJETENLCTBOBAHUE TMOJJIMHHOCTH TOJIMWCH 3asBUTENs Ha 3asiBICHHUH (3ampoce)
OCYILIECTBIISIETCS B MOPSIKE, YCTAHOBICHHOM (he/iepaibHbIM 3aKOHOAATEIbCTBOM;

- npu OOpallleHWH 33 MYyHMLUNAIBHOM YCIIyroil uepe3 OTAEN MO OpraHu3aluu MpeloCTaBICHUS
MyHununaneHeix yeayr MBY "T'UKL", M®L] npencraBnisioTcst opuruHaibl U (MIM) KOMUU JOKYMEHTOB
COIJIaCHO TpeOOBAHMUSM, YKa3aHHBIM B MyHKTaX 2.6 u 2.7 HACTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.
B mensx mpemocraBieHHs MYHHIMNAIBGHBIX YCIYT YCTAaHOBJICHHE JIMYHOCTH 3asBUTENST MOXKET
OCYLIECTBIATHCSL B XOJI€ JIMYHOTO TIpUEMa IIOCPEACTBOM MPEIbSBICHUS MAacropTa TpaxJIaHUHA
Poccuiickoit ®@enepanuu TUO0 WHOTO JTOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh, B COOTBETCTBHH C
3aKoHOJaTenbCcTBOM Poccuiickoit ®enepanui WM MOCPEICTBOM HACHTH(PHUKAIMKA U ayTeHTU(DUKALUU C
WCTIOJIh30BaHNEM HH(MOPMAIIMOHHBIX TEXHOJOTHH, MPEAyCMOTpEeHHBIX dDenepaqbHbIM 3aKOHOM OT
29.12.2022 N 572-®3 "OO0 ocy1iecTBIeHUN UASHTHPUKAINUN U (WITH) ayTeHTUDUKAIMH (PU3HUECKUX JTHILL
C WCIOJB30BAaHWEM OMOMETPUYECKHX IEePCOHAIBHBIX JaHHBIX, O BHECEHHWH W3MEHEHHWH B OTACIHHBIC
3aKOHOJaTeNnbHble aKkThl Poccuiickoit @enepanuy W NPU3HAHUM YTPATUBIIMMU CUJIY OTHEIBHBIX
MOJIO)KEHUH 3aKOHOJATENbHbBIX akTOB Poccuiickoit denepanun";

- IIpM HamNpaBICHUM 3asBICHUs (3alpoca) O TMPEAOCTaBICHUH MYHHMIMIAIBHOM YCIyTH U
MpUJlaraéMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBJICHHUS MYHULIUIAIBHOW YCIyTH, B
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dopmMe DIEKTPOHHBIX JTOKYMEHTOB, C HCHOJb30BaHWEM ENWHOro moprana rocyJapCTBEHHBIX H
MYHULUNAIBHBIX YCIYT U (WJIM) UHBIX JIEKTPOHHBIX CEPBUCOB MPEJOCTABICHUSI MyHULMIIAIBHBIX yCIYT
B cetu "HTepHeTr" 3asgBUTENb WIM €ro IPEACTaBUTENb, MPOILEIIINE IPOLELYpPhl pErucTparu,
UACHTUGUKAMM W ayTeHTU(QUKAUMM C  HUCIONb30BaHUEM  (enepasibHOM  rocyqapcTBEHHOM
nHpopMannoHHO# cucteMsl "Exannas cucrema naeHTU(HUKAMKE U ayTeHTU(HUKAIMKA B HH(pacTpyKType,
obecneynBaromeil MH(MOPMAIIMOHHO-TEXHOJIOIMYECKOE B3aUMOAECHCTBUE HMH(OPMAIIMOHHBIX CHUCTEM,
HCIOJIb3YEMBIX JUISl TPEJOCTaBICHHUS TOCYJAapCTBEHHBIX M MYHULUINAIbHBIX YCIYr B 3JIEKTPOHHOU
dopme" (manee - ECHUA) uam WHBIX TOCYJapCTBEHHBIX HH(GOPMAIIMOHHBIX CHCTEM, €CJIM TaKue
rOCyJapCTBeHHbIE HMH(OPMALMOHHBIE CHCTEMBI B YycTaHOBIeHHOM IlpaButenscTtBoM Poccuiickoit
denepanun nopsnke obdecrieunBaroT B3aumoaeiicteue ¢ ECHUA, npu yciaoBUM COBIAJICHUS CBEACHUN O
¢u3nyeckoM JHIE B YKAa3aHHBIX HH()OPMAIIMOHHBIX CHUCTEMaX, 3alOJHSIIOT YKa3aHHOE 3asBIICHHUE
(3ampoc) ¢ UCHOIb30BAHUEM UHTEPAKTUBHON (POPMBI B JICKTPOHHOM BHJIE.

3asBneHue (3ampoc) 0 MPeIOCTaBICHUU MYHUIIMIAIBLHON YCIYrd HaAMpaBisieTCs 3asBUTEIEM WIH
€ro IpeCTaBUTENIeM BMECTE C MPUKPEIJICHHBIMU AJIEKTPOHHBIMU JOKYMEHTaMH. 3asiBICHHE (3ampoc) o
MPEAOCTABIICHUH MYHUILIMITAIILHOW YCIYTH TOJIUCHIBAETCS 3asBUTEJIEM WU €ro IMpeACTaBUTEIIEM,
YIOJIHOMOYEHHBIM Ha MOAMKMCAHNUE TAKOTO 3asBlIeHUs (3ampoca), MPOCTOil ANEKTPOHHOM MOANHUCHIO, TNO0
YCHJICHHOW KBATH(DHUIIMPOBAHHOW JIJICKTPOHHOHN IOINKCHIO, JTUOO YCHUICHHOW HEKBATU(UIIUPOBAHHOM
ANEKTPOHHOW TMOAINHUCHIO, CcepTU(UKAT KJIIOYa TMPOBEPKH KOTOPOHM CO3MaH M HCIOJIB3YeTCs B
nHppaCTPyKTypeE, obecnieunBaromen UH(POPMAITMOHHO-TEXHOJIOTUIECKOEC B3aUMOJICUCTBUE
MH(OPMALIMOHHBIX CHCTEM, HCIOJIb3YEMBIX UISl MPEJOCTABICHHS TOCYJaPCTBEHHBIX M MYHUIIUTAIBHBIX
yCIYyr B DSJEKTPOHHOW (opme, KoTopasi CO3MaeTcsi W MPOBEPSETCS C MCIOJIB30BAHUEM CPEJICTB
ANEKTPOHHON MOJIMUCH U CPEJCTB yIOCTOBEPSIONIETO LIEHTPA, UMEIONINX MOJITBEPKIECHUE COOTBETCTBUS
TpeOOBaHUSAM, YCTAHOBJICHHBIM (elepaIbHBIM OpPraHOM HCIIOJTHHUTEIBHOW BJIACTH B  00JacTH
obecrieueHrst O€30MaCHOCTH B COOTBETCTBUHU C 4acThio 5 cTtaThu 8 DenepanbHoro 3akona ot 06.04.2011
N 63-®3 "OO0 ayeKTpoHHOW MOAMHCH", a TAaKKe NP HAIMYWH Yy BiIaJeNbla cepTudHKaTa KiIroda
MIPOBEPKHU KIIFOYA MPOCTOM 3JIEKTPOHHON MOANKCH, BBIIAHHOTO €MY MPU JUYHOM MPUEME B COOTBETCTBUU
¢ IlpaBwiamMu WCMONB30BaHUSI MPOCTON DIIEKTPOHHOW IMOJMUCH TPU OKa3aHUM TOCYJAPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIIYT, YTBEPKIEHHBIMU TocTaHOBIeHHEM [IpaBuTtenbcTBa Poccuiickoii denepannu ot
25.01.2013 N 33 "O0 ucnoap30BaHUU MIPOCTOM AIEKTPOHHON MOAMKUCH IPU OKAa3aHUH T'OCYIapCTBEHHBIX
Y MYHUIIMINAJIBHBIX yCIyT", B cOOTBETCTBUU ¢ [IpaBuiamu ompeneneHus BHIOB AJIEKTPOHHON MOJIUCH,
WCIIOIb30BaHUE KOTOPBIX JIOMYCKAeTCs TMpU OOpalleHHH 3a TMOJyYEeHWEeM TOCYIapCTBEHHBIX U
MYHHIIMITABHBIX YCIIYT, YTBEPKIEHHBIMU TlocTaHOBIeHHEM [IpaBuTtenbcTBa Poccuiickoii denepannu ot
25.06.2012 N 634 "O Buzmax 53JE€KTPOHHOH MOJNHMCH, HCIIOJIB30BAHHE KOTOPBIX JOIMYCKAeTcss IpHU
oOpallleHuH 3a TOoMy4YeHHEeM rOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX yCIyT".

2.7. NcyepnbiBawlWMN NepevYeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoaaTeNbHbIMM WM MHbIMW  HOPMATUBHbLIMW  NPaBOBbIMW  akKTamMum  Ans
npeaocTaBleHUss MyHULMNANbLHOW yCIyru, KOTopble 3asBUTeNnb BnpaBe npeacTaBuUTb No
COOCTBEHHOM MHMUMATUBE, TaK KakK OHM noanexar npeacrtaBfieHU B paMKax
MeXBeAOMCTBEHHOro MH(hoOpMaLMOHHOIo B3auMO4eMCTBUSA.

ZIOKYMGHTOB, H@O6XOJII/IMI)IX B COOTBETCTBUH C 3aKOHOJATCIIBHBIMU WM WHBIMH HOPMATHWBHBIMU
MMpaBOBBIMU aKTaMU JIsI TPCAOCTABJICHUSA MyHHHHHaHBHOﬁ YCIyru, KOTOpPbIC 3asABUTCIIb BIIPABEC
MNpeaACTaBUTL I10 COOCTBEHHOI WHUIIMATUBC, TaK KaK OHHW IOAJICKAT MNPCACTaBICHUIO B paMKax
MEKBCIOMCTBCHHOTI'O I/IH(I)OpMaI_[I/IOHHOFO BSaHMOHCﬁCTBHﬂ HC UMCCTCA.

Henpencrasinenvne 3asBUTENIEM  JOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.7  HacCTOAIIETO
aIMUHUCTPATUBHOIO pEIVIAMEHTA, HE SBJIAETCS OCHOBAHMEM JUISI OTKa3a B IMPEAOCTABIECHUU
MYHHUIUTTAIGHOW YCITYTH.
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2.8. YKkazaHue Ha 3anpeT TpeboBaTb OT 3asABUTENA.

Komuter, oTAen no opraHu3anuu npeaocTaBieHuss MyHuuunaibasix yeayr MbY "T'HMKIL", M®I]
HE MOXKET TpeOOoBaTh OT 3asABUTEII:

- TIPE/ICTABJICHUS JOKYMEHTOB U MH(GOpPMAIIMK UM OCYIIECTBICHHS JACHCTBHM, MpeICTaBICHUE WU
OCYLIECTBICHUE KOTOPBIX HE IPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU AKTaMHU, PETYIHUPYHOLIUMU
OTHOILEHUs, BOSHUKAIOIINE B CBSI3U C IIPEAOCTABICHUEM MYHULIMIIAIIBHON YCIIYTH;

- MpPEJCTaBICHUs] JIOKYyMEHTOB W HWH(POpPMalLMU, B TOM YHUCIE MOATBEPXKIAIOLIMX BHECEHUE
3asiBUTENIEM ILIAThl 32 MPEAOCTaBICHUE MYHULIUIAIbHBIX YCIIYT, KOTOPbIE HAXOAATCSA B PACHOPSIKEHUU
OpraHoB, NMPEAOCTaBISIIOUINX TOCYJApCTBEHHBIE YCIYTH, OPTaHOB, MPENOCTABIIAIOIINX MYHHUIUIIAIBHBIC
yCIyrd, MHBIX TOCYJApCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOIO  camMOymlpaBjieHus  JH00
II0/IBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPraHaM MJIM OpraHaM MECTHOI'O CaMOYIPAaBIEHUS OpraHU3aluil,
Y4acTBYIOUIMX B MPEJOCTaBICHUM MPETyCMOTPEHHbIX yacTbio 1 crateu 1 denepanpHoro 3axkona N 210-
@3 rocynapcTBEHHBIX U1 MyHULIMIIAJIbHBIX YCIYT, B COOTBETCTBUU C HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMU
Poccuiickoit ®enepany, HOpMaTUBHBIMU IIPaBOBBIMM akTaMu cyObekToB Poccuiickoin ®Denepauuu,
MYHHUIMIIAJIBHBIMYA TPABOBBIMU AKTaMH, 32 MCKJIIOUEHUEM JOKYMEHTOB, BKIIOUECHHBIX B OIPEICIICHHBIN
yactbio 6 crtatbu 7 @PexpepanbHoro 3akoHa N 210-d3 nepeueHb JOKYMEHTOB. 3asBUTEIb BIIPABE
IIPEJCTaBUTh yKa3aHHbIE JOKYMEHTbI U MH(OpPMAIMIO B OpraHbl, NPEJOCTABISAIONINE MYHUIUNAIbHbIC
YCIIyTH, IO COOCTBEHHON MHUIIMATUBE;

- OCYILIECTBJEHHsS JEWCTBUI, B TOM 4HCIE COIVIACOBAHUH, HEOOXOAMUMBIX [yl TOJTY4EHUS
MYHHULMIAJIBHBIX YCIAYr M CBSI3aHHBIX C OOpallleHueM B HHBIE T'OCYJapCTBEHHbIE OPIaHbI, OPraHbl
MECTHOTO CaMOYIPAaBJICHMs, OpraHU3allMHM, 3a HUCKIIOYEHUEM IIOJyYeHHMs] YCIyr M IOJy4eHUs
JOKYMEHTOB M HWH()OpPMAlUHU, MPEJOCTABISIEMBIX B pE3YyIbTaTe IMPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHM, yKa3aHHbIe B yacTH 1 crareu 9 denepanpHoro 3akoHa N 210-D3;

- [Ipe/ICTaBJICHMs JOKYMEHTOB U MH(OpPMAaIMK, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIMCh MPU MEPBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTaBIECHUS
MYHHULIMIAIBHON yCayrd, Ju00 B TMPEAOCTaBICHUM MYHUIUINAIBHOM YCIYTH, 3a HUCKIOYEHHEM
CIIENYIOLUX CIIyYacB:

a) M3MEHEHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX aKTOB, KacalOLIUXCS MPEIOCTaBICHUS
MYHUIUNAIBHON YCIIyTH, IMOCJe NEepBOHAYAJIbHOM MOJauu 3asBlIEHHUs (3ampoca) O MpPeJOCTaBICHUU
MYHULMIIAJIBHON YCIyTH;

0) HajnyMe OIMOOK B 3asBIEHUM (3alpoce) O MPEeIOCTABICHUH MYHUIMMNAIBHONH YCIYyIH W
JOKYMEHTaX, IOJIaHHBIX 3asBHUTEJIEM II0CJI€ I[EPBOHAYAIBHOIO OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl IPEIOCTABICHUSI MYHULIMIIAIIBHOW YCIIyTH, TUOO0 B MPEJOCTaBICHUN MYHUIUIAIbHON
YCIIYTH U HE BKJIIOYEHHBIX B MPEACTABIECHHBIA paHee KOMIUIEKT IOKYMEHTOB;

B) HUCTCUCHUC CPOKa ﬂeﬁCTBHH JOKYMCHTOB HJIM U3MCHCHUC I/IH(bOpMaI_II/II/I ocJIC NMCPBOHAYAIIBHOI'O
OTKa3a B MPHUEME JOKYMCHTOB, HGO6XOHI/IMBIX AJId IpEAOCTABIICHUA MYHHHHHHHBHOﬁ YCIyry, oo B
peaAOCTAaBJICHUN MYHHHHHaHBHOﬁ YCIyru;

I) BBIABJICHHE JIOKYMEHTAJIbHO TOJATBEPKACHHOTO (akTa (MpU3HAKOB) OIMMUOOYHOTO WIIU
IPOTHUBONPABHOTO JeUCTBUS (0Oe3aeiicTBUs) JOKHOCTHOTO JIMIIA OpraHa, IpeloCTaBIISIOIIEro
MYHHUIMIAIBHYIO YCIYTy, MYHUIMIAIBHOTO ciyxaiero, padotHuka MO®IL], paboTHHKa opraHusaiuu,
npenycMoTpeHHol vacteio 1.1 craten 16 denepanpHoro 3akona N 210-®3, npu nepBoHa4aIbHOM
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OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHULMNAIBHOW YCIyr, Ju0O0 B
IIPEIOCTABJIICHUN MYHULMIAIBHON YCIYI'M, O Y€M B IHCBMEHHOM BHJE 32 MOIIMCBHIO PYKOBOIUTEIS
opraHa, IIPeIOCTaBIIOIIEr0 MyHULUIIAIBHYIO YyCIyry, pykosoautesns MOL[ nmpu nepBoHadaabHOM
OTKa3e B INpHEME JOKYMEHTOB, HEOOXOIUMBIX [yl IMPEIOCTABICHUS MYHUIUNAIBHOW YyCIyru, Jau0o
PYKOBOJUTENS OpraHU3aliy, peaycMoTpeHHoM yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa N 210-03,
YBEJIOMJISIETCS 3asBUTEIIb, & TAKXKE IPUHOCSTCSA U3BUHEHMS 32 JOCTABJICHHbBIE HEYJ00CTBA;

- MpeACTaBlIcHUS Ha OyMa)KHOM HOCHUTENIe JOKYMEHTOB M HMH(OpPMAIMU, DJICKTPOHHBIE O00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHUH C MMYHKTOM 7.2 yacTu 1 ctathu 16 deaepanbHOro 3aKkoHa
N 210-®3, 3a UCKIIOYCHUEM CITy4aeB, €CIIM HAHECEHUE OTMETOK Ha TaKHUE JOKYMEHTHI JIMOO UX U3BATHE
SIBJIAETCS. HEOOXOIMMBIM YCIIOBUEM IPEIOCTABIICHUS FOCYIapCTBEHHON WM MYHUIIMIAIBHON YCIYTH, U
WHBIX CJIy4aeB, yCTAHOBJICHHBIX (De/iepaTbHbIMUA 3aKOHAMHU.

2.9. UcuepnbiBarowmmn nepeyeHb OCHOBaHUA ans NPUOCTaHOBJIEHUA
npeaocTaBneHnss  MyHUUMNanNbHOM YCryrM WNM  OTKasa B  NpeaocTaBlieHUuU
MyHULUMUNANbHOMU YCRYru.

OcHOBaHMs [uUId OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX JJs MpeloCTaBICHUs
MYHHUIMIAJIBHON YCIIYTH, YKa3aHHBIX B IYHKTE 2.6 HACTOSILEro aJMUHUCTPATUBHOIO pErjlaMeHTa, He
IIPEAYCMOTPEHBI.

2.10. UcuepnbiBarowmm nepe4yeHb OCHOBaHMMA  AnA npuocTaHoBNeHns
npeaocTaBfeHUst  MyHUUMNANbHOM  yCryru WM oOTKasa B  nNpeaocTaBfieHUU
MYHULMNanbHOWN yCnyru.

2.10.1. OcHoBaHMs [uIsi MPUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHHULMIIAIBHOM YCIyTrd HE
IPEAYCMOTPEHBI.

2.10.2. VcuepnbiBaroliuii epeyeHb OCHOBAHUI JJI OTKa3a B NPEAOCTaBICHUHM MYHHUIMIIAIbHOM
yCIIyTH:

1. B 3asgBnenun He ykazaHbl pamMIINs, UMs, OTYECTBO IPAKIAaHUHA, HAIIPABUBIIETO 3asBICHHUE Ha
MIPEOCTaBIEHNEe MYHHUIIMIIATBHOM YCIIyTH, UJIM IOYTOBBIN ajjpec, 10 KOTOPOMY JOJKEH ObITh HAIIPaBIIeH
pe3yibTaT NPeIOCTaBICHUS MyYHULMITAIbHON YCIyTH.

2. B 3asgBnenun COACPKATCA HCUCH3YPHBIC 6o OCKOp6I/ITCJ'IBHLIe BBIPpAXKCHUS, YTPO3bI KHU3HHU,
3A0POBBIO U UMYHIECCTBY JOJDKHOCTHOI'O JIMI[A, a TAKXKE YJICHOB €TI0 CCMbH.

3. TekcT 3asBICHUS HE moaaacTCs NpOYTCHUIO.

4. 3agBUTENb HE COCTOUT B aJIMUHUCTPALIUH Ha ydeTe B paMmkax JKuiauniHoro kojaekca Poccuiickoi
®denepannu, heaepaabHbIX 3aKOHOB 1 3aK0HOB PecnyOnuku Komu.

Ilocne ycrpaHeHMst OCHOBAaHUM Ui OTKa3a B IIPEIOCTaBICHUN MYHULMIIAIBHOU YCIYTU B CllyYasX,
peaycMOTpeHHBIX noarnmyHkToM 2.10.2 myHkrta 2.10 Hacrosmero agMHUHUCTPATHBHOIO PErVIAMEHTA,
3asBUTEIb BIIPaBe MOBTOPHO OOPATUTHCS 3a MPEJOCTaBIEHUEM MYHUIIMTIATBHON YCIYTH.

2.11. NepeyeHb ycnyr, KOTOpble ABMAKTCA HEOOXOAMMbLIMU U 06A3aTeNbHbLIMU ANs
npefocTaBfeHU MyHULMNANbHOM ycnyru, B TOM 4uUcne cCBeAeHUsi O AOKyMeHTe
(nokymeHTax), BblgaBaeMoM (BblgaBaeMbiX) oOpraHuM3auusiMM, y4vacTBywOLWMMU B
npefocTaBleHUMUn MyHULUNanNbLHOM yCIyru.
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1. Beinaga noBepeHHOCTH, ODOPMIICHHOW B COOTBETCTBUU C JEHCTBYIOIUM 3aKOHOJIATEILCTBOM, U
(W) UHOTO JAOKYMEHTa, MOATBEPXKAAIOIIETO MOJIHOMOYUS MPEACTaBUTENS (3aKOHHOTO MPEICTaBUTEIA)
(loBepeHHOCTH, OPOpPMIICHHAST B COOTBETCTBUU C JCUCTBYIOUIUM 3aKOHOJATEILCTBOM, U (WMJIU) WHOM
JOKYMEHT, MOATBEPKAAIOIINIA TOJIHOMOYHS MPEACTaBUTENS (3aKOHHOTO MPEICTaBUTES).

yCHYTI/I, YKa3aHHLbIC B HaCTOAIIEM ITYHKTC, IpeaOCTaBIAIOTCA OopraHu3alusaMu 110
CaMOCTOATCIIbHBIM O6paI_HeHI/I$IM 3asiBUTEIICH.

2.12. MNMopsapok, paamep U OCHOBaAHUSA B3MMaHUSA FroCyAapCTBEHHOM MOLWWJSIUHbI UNKU
MHOM NNaTbl, B3aMMaeMou 3a npeaocTaBfieHNne MyHMLUNanbHOW YCIyru.

MYHI/II_[I/IHEU'II)HaH yciyra nmpeaoCTaBIACTCA OecmiaTHO.

2.13. MNopapok, pasmMep U OCHOBaHUA B3MMaHUA NJfaTtbl 3a NnpeaocTaBrieHue ycnyr,
KOTOpble SABMAAKTCA HeoOXoAuMbIMM U obA3aTenbHbIMM ANSA  npeaocTaBreHUsA
MyHMLMNANbHOW ycnyru, BKntovas uHcgpopmaumio o MeToamkKe pacuyeta pasmepa TaKowm
nnartbl.

Ycinyru, KOTOpble — SIBISIFOTCA  HEOOXOAMMBIMH M O0S3aTENbHBIMU  JUIsl  NPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH, OIUIQYMBAIOTCSA 3asABHUTEIEM B IOPSAAKE U pa3Mepe, KOTOPbIE YCTaHOBJICHBI
HOPMAaTUBHBIMU IIPABOBBIMU AKTaMHU.

2.14. MakcumanbHbIA CPOK OXUAAHUA B oYepeau nNpu nogave sasiBneHus (3anpoca)
O nMpeAoCTaBMieHUM MYHMUMNANbLHOW YyCnyru W MNpUM  NOJMlyYeHMM pe3ynbTaTta
npeaocTaBrieHUs MyHULMNANbHOW YCIyTM.

MaxkcuManbHBIH CPOK OXKHJIAHUS B OUYEPEAM IPH IOJave 3asBICHUS (3ampoca) O MPeJoCTaBICHUH
MYHUIUIATBHON YCIYTH M IPU MOJYYEHUHU pe3yibTaTa NpeoCTaBlIeHUs] MyHUIIMIIATbHON YCIyTH, B TOM
gucine yepe3 M®LI, cocrasnsger He Oosee 15 MUHYT.

2.15. Cpok peructpauum 3asBfieHMA (3anpoca) 3asBuTens O npeaocTaBfieHUU
MyHULUMNANbHOM YCNyru.

3asBneHue (3ampoc) O MPEIOCTaBICHUM MYHUIMIIAIBHOW YCIYyTM W TpUjaraéMble K HEMY
JOKYMEHTBI, HEOOXOIMMBbIE NJIsl TIPEIOCTABICHUSI MyHUIIUIIATBHONW YCIIYTH, PETUCTPUPYIOTCS B JCHb MX
MOCTYIIJICHU .

2.16. TpeboBaHMA K NOMELEHUAM, B KOTOPbIX NPeAoCTaBMAITCA MyHUUUNAaNbHbIe
ycnyru, K 3any OXuaaHusa, MecTaM pANA 3anofiIHeHUA 3asABfeHun (3anpocoB) O
npeaocTaBleHUn MyHULUNanbHOW ycnyru, MHOpMaLMOHHbIM CTeHAaM € obpa3uamMmu ux
3anofniHeHNA N NepeYyHeM AOOKYMEHTOB, HeoOXoAuMMbIX ANA MpeaocTaBleHUus KaXxaow
MyHUUMNANbHOW YCIyrM, B TOM 4Yucrie K obecrnevyeHUo AOCTYNMHOCTU ANA UHBanNuaoB
yKa3aHHbIX OObEKTOB B COOTBETCTBUM C 3aKOHoAaTenbcTBOM Poccumnckon degepauum o
coumanbHOW 3aluTe MHBANMAOOB.

[Topsimok mpemocTaBiICHUS MYHHUITUTIATBHOW YCIYTH OMPENEIseTCs B COOTBETCTBUU C HOPMaMH
®enepanpHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHecCeHMM U3MEHEHUH B OTACIIbHbIC
3aKOHOJaTeNbHbIe akThl Poccuiickoit denepanuu mo BOpocam COUAIBHON 3alllUThl MHBAJIMAOB B CBSI3U
¢ parudukanueit KonBeHuu o npaBax MHBaJIUIOB".

3nanue (TOMelIeHHe) OT/AeNa MO OpraHu3alluy MPeIOoCTAaBIEHUS MYHHMIMNAIbHBIX yciayr MBY
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"TUKI" obopyayercsa nHGOpMALMOHHON TaOMUYKOM (BBIBECKOH) C YKa3aHHEM IOJHOTO HaUuMEHOBAHHS
U peXrma paboThl.

[Tomenienust otaena No OpraHU3alUyu MPEAOCTaBICHUs MyHULMNaIbHbIX ycayr MBY "T'MKL" B
COOTBETCTBHHM C 3aKOHOJATeNbCTBOM Poccuiickoii ®Penepanmy JODKHBI OTBEYaTh TPEOOBAHHIM
MOXKapHOM, CAHUTAPHO-3IHIEMHOJIOIMYECKOH O0€30IacHOCTH, a TaKXe JOJDKHBI OBITh 000pYIOBaHbI
CPEICTBaMHU TIOKApOTYIICHUS M OIOBEHICHUS O BO3HUKHOBCHHWM YpPE3BBIYAWHOW CHUTYallMH, WHBIMH
cpeacTBaMu, 00ecreunBalOIMMU 0€30MaCHOCTh U KOM(OPTHOE TPeObIBAaHHUE 3asBUTEIICH.

HpI/IeM 3assBUTEIICH OCYHIECTBIACTCA HEIMOCPCACTBCHHO B IIOMCHICHUAX, IMPECAHA3HAYCHHBIX MJId
npeaoCTaBJICHUA MYHHHHHaHBHOfI YCIIyru, KOTOPbIC JOJI?KHBL OBITh O60py&OBaHLI CHUIAYHMMHU MECTaMHU U
o0OecreyeHbl KaHIOCIIAPCKUMU NPUHAIJIICIKHOCTAMMU.

Mecta oxugaHus TOJHKHBI ObITh 000PYIOBaHbI CUASYMMH MECTaMHt JUIst moceTuteneil. KomnuecTBo
MECT OXHJIaHUsI OIpeeIIIeTCsl UCXO0s U3 (PaKTHUECKOW Harpy3Kd U BO3MOXKHOCTEH JJIsl UX pa3MelleHust
B 3JaHMH, HO He MeHee 3-Xx MecT. B Mecrax mpenocTaBieHHMs MYHHUIMNAIbHOM YCIyru
npegycMaTpuBaeTcs 0O0OpyJOBaHHE JOCTYMHBIX MECT OOILIECTBEHHOI'O IOJb30BaHUS (TyalleTOB) U
XPAaHEHUS BEPXHEU OJEXK bl IOCETUTEIICH.

Mecrta a8 3amogHEHMsI 3allpOCOB O IPENOCTABIECHUU MYHHUIMIAIBHOM YCIyTM OCHALIAKOTCS
CTOJIAMH, CTYJIbSIMH, KAaHLEISAPCKHUMHM IPUHAIJICKHOCTAMHU, PpACIIONAralOTCsl B HENOCPEICTBEHHOU
61u30cTH 0T MHGOPMALIMOHHOTO CTEHAAa ¢ oOpa3llaMH HMX 3allOJIHEHMS U IEepeYHEeM JOKYMEHTOB,
HEOOXOAUMBIX JUTSI TPEIOCTABICHUS! MYHHUIIMITATBHON YCIIYTH.

NHudopmaimoHHbie CTeH bl T0KHBI COIEPKATh:

- CBEJICHHS O MECTOHAXOXXJIEHWM, KOHTAaKTHBIX TeinedoHax, rpaduke (pexxume) paboThl opraHa
(YdpexaeHus), OCyIIEeCTBISIONIET0 MPeA0CTaBICHIHEe MYHUIIUITAIbHOM YCIIYTH;

- KOHTaKkTHyI0 HHpopmanuio (TenegoH, aapec >SJIEKTPOHHOM IOUThl, HOMEp KaOWHeTa)
CIEIIMAJIMCTOB, OTBETCTBEHHBIX 3a IPUEM IOKYMEHTOB;

- KOHTaKTHYIO HH(popmaIuio (TenedoH, apec AEKTPOHHON MOUTHI) CIIEIIMAIMICTOB, OTBETCTBEHHBIX
3a nH(OpMHUpPOBaHHE;

- UTH(QOPMAIIUIO IO BOIIPOCaM IMPEIOCTABICHNUS MyHUIIUIAIBHON yCIyrH (M0 MEepeyHIo TOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEJOCTaBIEHUS MYHHIMIIAIBHOM yCIyrd, MO BpPEMEHU IpUeMa U BbIIAYU
JOKYMEHTOB, IO TOpPSAKY OOXKajoBaHUs JeiicTBHil (Oe3leNCTBUS) M pelIeHUM, OCYIIECTBISEMBIX H
MIPUHUMAEMBbIX B X0/1€ PEAOCTABICHUSI MyHULIMIIAILHON YCIYTH).

TpebGoBaHusl K MOMEIIEHHIO OTJAENa MO OpPraHU3alUU IMPEAOCTaBICHUS MYHULHUIAIBHBIX YCIYT
MBY "T'UKII".

Jns  opraHnW3anuu B3aMMOJCHCTBHSA C 3asBUTEISIMH IOMEIIEHHE OTJena II0 OpraHu3aluu
npenocTaBieHuss MyHUIMnanbHeix yceryr MBY "TMKI" nenutcs Ha crneayromue (yHKIMOHAJIbHBIE
CEKTOpHI (30HBI):

a) ceKTop UH(MOPMHUPOBAHUS U OKHIAHUS;
0) cexTop mpuemMa 3assBUTEIICH.

Cektop MHPOPMUPOBAHUS U OKUIAHUS BKIIOYALT B CEO:



a) MH(OpMaIMOHHBIE CTEHJBI, COJEpKAIlMEe aKTyaJbHYI0 W HCUEPHBIBAIOIIYI0 WH(OPMAIHIO,
HE00XO0AUMYIO IS OJIYUYEHUS MYHULIUIATIBHBIX YCIYT, B TOM YHCIIE:

- MepeYeHb MYHUIMMNAIbHBIX YCIYT, MPEIOCTaBICHUE KOTOPHIX OPTAaHM30BAHO B OTIENE IO
OpraHMu3aly IpPeAoCTaBICHUs] MyHUIIMNIAIbHBIX yeayr MBY "I'UKIL";

- CpOKH IMPEAOCTABJICHHUA MYHUIIUITIAJIbHBIX YCIIYT,

- IOPAOOK, pasMEp UM OCHOBAHHUA B3UMaHUA FOCYHapCTBeHHOﬁ MOIINHLI WA HMHOHU I1J1aThI,
B3UMACMBIX 3a IMPEAOCTABICHNC MYHULIUIIAJIBHBIX YCJIYT, IIOPAAOK UX YIUIATHI;

- uHbopMmanul0 00 yciayrax, KOTOpbIE SIBJIAIOTCS HEOOXOIUMBIMHU M 00s3aTeNbHBIMU JJIS
IIPEAOCTABIICHUS] MYHULIMIIAIILHON YCIIYTH, pa3Mepax U MOPSAJKE UX OIUIATHI;

- TOPSANIOK OOXaJloBaHUSl peUIeHHH u JeiicTBuil (Oe3daeiicTBHs) opraHa, MPeIOCTABISAIONIETO
MYHUIUMIIAIBHYIO YCIYTY, a TakKe JOJDKHOCTHBIX JIMI, MYHHUIMIAIbHBIX CIYXAlIUX, TPUHSATHIX
(ocyiIecTBIsIEMBIX ) B X0/1€ UCTIOJTHEHHSI MyHUIIUIAIBHOM YCIIYTH, B JOCYA€0HOM MOPSIIIKE;

-  uHbOpMaNHUIO O TPEAYCMOTPSHHOW  3aKOHOIATeNbcTBOM  Poccuiickori ~ ®denepanuu
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIl OPTraHOB, MPEIOCTABISAIONINX MYHUIMIAIbBHBIE YCIYyTH, B
cooTBeTCTBHH ¢ yacThio 1.1 cTarbu 16 denepansHoro 3akoHa ot 27.07.2010 N 210-®3 "O06 opranuzanuu
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUIIMITATBHBIX YCIYyT";

- peXuM paboTHl U ajpeca MPHUBJICKAEMbIX OpraHU3AIMM, HAXOAIIUXCS HA TEPPUTOPUHU CyOBEKTa
Poccuiickoit denepaiuu;

- HHYI0 HH(POPMALIKIO, HEOOXOTUMYIO /IS TOTYYEeHUSI MyHHIIUTIAIBHOW YCITYTH;

6) He MeHee OJHOIO OKHa (MHOrO CHEIMaIbHO OOOpYIOBaHHOTO pabouero Mecta),
MpeHa3HAaYeHHOTo JUIsi UH()OPMHpPOBAHUS 3asBUTENEH O MOPSAKE MPENOCTAaBICHUS MYHUIUINAIbHBIX
nn

YCIyr, a TakXKe I HpCAOCTABIICHUS HHOH I/IHCI)OpMaI_II/II/I, B TOM 4YHCIIC yKa3aHHOI71 B INOAITYHKTC 'a
HACTOAIICTO ITYHKTA,

B) CTYJbs, KpeceJIbHbIe CEKIIUU U CTOJBI (CTOWKH) /Uis 0OpMIIEHUSI JOKYMEHTOB C pa3MeIleHHeM
Ha HUX (opM (OJTaHKOB) TOKYMEHTOB, HEOOXOAUMBIX ISl IOJTYyYEHUS MYHUIIUTTAILHBIX YCIIYT;

F) QJICKTPOHHYIO CUCTEMY YIIPABJICHUA OUCPCAbIO, MPECAHA3HAUYCHHYIO IJIs:
- perucTpanuu 3adBUTEIA B OYCPCIH;

- yducTta 3aBUTEIIEN B oucpean, yrnpabJICHHA OTACIbHBIMU OYCPEASAMU B 3aBUCUMOCTH OT BHUIOB
yeryr;

- 0T06pa)KCHI/I$I craryca ouepcau,

- (GopMHpOBaHHMA OTYETOB O IIOCELUIAEMOCTH OTAejla [0 OpPraHMU3aLUU IPEeIOCTABICHUS
MyHUIMNaneHBIX yenyr MBY "I'MKI", konnuecTBe 3asBUTENEN, OUEPEAX, CPEAHEM BPEMEHH OXKHUIAHUSA
(obcnyxUBaHMS) U O 3arPY’KEHHOCTH paOOTHUKOB.

CexkTop mpuema 3asBUTENCH, OOOPYIOBAaHHBIA OKHAMU [JIsl TpHeMa M BBIIAYH JOKYMEHTOB,
odpopmItsieTcss ”HOOPMAITMOHHBIMH Ta0IMYKaMHU C YKa3aHHEM HOMeEpa OKHa, (haMUTIUU, UMEHHU, OTYECTBA
(Mpy HanMM4YMK) W JOHKHOCTH PabOTHHKA OTHENa MO OpraHU3allMM MPEAOCTaBICHHS MYHUIIUMATHHBIX
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yeayr MBY "TUKIL", ocymiecTBIsIOMEro NpUeM U BbIauy JOKYMEHTOB.

TpeboBanust k momemenusM M®PI onpenenensr [IpaBmnamu opranmzanuu aestenbHocTn MOILI,
yTBEpXACHHbIMU nTocTaHoBiIeHUEM [IpaButensctBa Poccuiickoit ®enepanun ot 22.12.2012 N 1376 "O06
yrBepxkaeHun [IpaBun opraHu3anuu IeSTeIbHOCTH MHOTO(YHKIMOHAIBHBIX HEHTPOB MPEIOCTaBICHUS

roCy/lapCTBEHHBIX U MyHUIIMIIAJIBHBIX yCIyT".

2.17. NokasaTenu AOCTYNHOCTU U KayecTBa MyHULUNANbLHOMU yCIyru.

ITokazarenu Enununa | HopmatuBHO
U3MEpEHUs | € 3HAuUCHUE
nokasaress
[Toka3zarenu JOCTYTHOCTH
Hannyue BO3MOXHOCTH MOJIy4YEHHUs] MyHULIMIAIBHOW yCIyrH B|  Ja/HeT na
ANEKTPOHHOM BHUJE (B COOTBETCTBUU C JTallaMU IEpeBOAA
MYHUIUNAIBHON YCIYrM Ha MPEIOCTaBICHUE B 3JIEKTPOHHOM
BH/JIC)
Hann4ne BO3MOKHOCTH TOJXYYEHHUS MYHUIMIIAIBHONW YCIyTH| Ja/HeTr na
qyepe3 oTaen o OpraHu3aIu IIPEOCTaBIICHUS
MyHuIMnaneHeIx yeryr MBY "T'MKL", M®I1]
Hamnyne BO3MOXHOCTH TMONy4eHHs WHPOpMAIMKM O XOjAe| Ja/Her na
IPEJOCTaBIEHUS] YCIYI'M, B TOM YHCJIE C MCIIOJb30BaHUEM
WH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH (B
COOTBETCTBHUHM C 3TAllaMHU [I€PEBOJIa MyHUIIUIIAJIBHON YCIYTH Ha
MIPEIOCTABIIEHUE B JIEKTPOHHOM BUJIE)
Hanuuune BO3MOXXKHOCTH TOJYYEHMsI YCIYT'M TIOCPEICTBOM |  Ja/HEeT HET
3arpoca O MPENOCTABICHUH HECKOJIBKUX TI'OCYJAapCTBEHHBIX W
(unu) MyHununanbHbIX yciuyr B M®L[, mpenycmorpeHHOro
crateeil 15.1 @enepanbHoro 3akoHa N 210-D3 (KOMIIIEKCHOTO
3amnpoca)
Iloka3arenu kayecTBa
KonnyectBo B3auMoneiicTBUI 3asBUTENS C JOHKHOCTHBIMH | KOJIMYECTBO | 2/He Ooiee
aunamMu  (CcrienuanucTaMu, OTBETCTBEHHBIMM 3a MpueM U | oOpauieHuit | 15 MunyT
BbIJIa4y JIOKYMEHTOB) IPH IPEJOCTaBICHUH MYHHMLMNAIBHOW | /BpeMs
YCIyTH B3aUMO/ICIC
TBUS
VY nenpHbIM BEC 3asIBJICHUN Ha IIPEIOCTABIICHUE % 100
MYHHUIMIAIBHON YCIYTH, PACCMOTPEHHBIX B YCTaHOBJIEHHBIH
CpOK, B OOIIeM KOJHMYECTBE 3asBICHUIl Ha NpeJI0CTaBICHUE
MYHHUIMIAIBHOW YCIYTH, MPUHATHIX OTIEIOM 10 OpraHU3aluH
MpeA0CTaBICHUs] MyHULIIMNANIbHBIX yeiayr MBY "T'MKIT"
VYaenpHbII BEC pAacCMOTPEHHBIX B YCTAaHOBJIEHHBIM CpPOK % 100
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3asBJICHUN Ha MPEJOCTaBICHHE MYHHIMMIAIBLHOM YCIyTH B
o0IeM  KOJMYECTBE  3asBJICHUH HAa  INPEJOCTABICHHE
MYHHUIUIIAJTBHON YCIyTH, MPUHATHIX MOI]

VaeneHbI BeC OOOCHOBAaHHBIX Xajlo0O B OOIIEM KOJIHMYECTBE % 0
XKaJl00 Ha IPEIOCTABIICHUE MYHUIIUTIATBHON YCIYTH, MPUHSATHIX
OTJICJIOM TI0 OPTaHM3allMU TMPEAOCTABICHUS MYHHIIUIAIbHBIX
ycayr MBY "TUKI"

VienbHBI BEC KOJIMYECTBA OOOCHOBAHHBIX XKajlod B 00ILIeM % 0
KOJIMYECTBE 3asABJICHMH (3alpOCOB) Ha IpEAOCTaBIECHUE
MYHULUNIAJIBHON yCayry, NIpUHATEIX M DL

218. WHble TpeboBaHMA, B TOM 4MuCfe YyuuTbiBawwWme OCOBEHHOCTU
npeaocTaBneHnst MyHUUMNANbHOW YCIyrM MO 3KCTeppuTopuanbHOMY npuHuuny (B
cnyyae, ecnu MyHuuMnanbHas ycnyra npenocTaBnisieTcsl Mo 3KCTeppuUTopuanbHOMY
NPUHLUMNY) U OCOBEHHOCTU NpeaoCcTaBfiEeHUS MYHULUMUNANbHOW YCIyru B 3NIEKTPOHHOM

c¢dopme.

CBeneHusi 0 MPENOCTaBICHUU MYHHIIMNAIBHOM Yyciayru W (Gopma 3asBieHHs (3ampoca) it
MPEJOCTABJICHUS] MYHUIUIAIBHONW YCIYrM pa3MeNaloTCs Ha OQUIMAIBbHOM CaiiTe aJIMUHHCTPAIUU
(ceixkTBIBKApP.pd), EAMHOM MOpTaie rocy1apCTBEHHBIX M MyHHUIIMITAIBLHBIX YCIIYT.

IIpenocraBiieHHe MyHULMIIAIBHOM YCIYI'M IOCPEACTBOM EQMHOrO moprana rocyJapCTBEHHBIX M
MYHUIUOAIBHBIX YCIYT OCYILECTBIJIAETCS IyT€M 3allOJIHEHUS MHTEPAKTUBHOW (QOPMBI 3asiBICHUS
(3ampoca) O MpeaoCTaBICHUH MYHHUIUMIAIBHON YCIYrHM M IPEACTaBICHUS JOKYMEHTOB, HEOOXOAMMBIX
JUTS TIPEIOCTaBICHUSA MyHULUIIATBbHON YCIIYTH.

TpeboBanus k ¢popMaTam 3asBIEHUH (3alPOCOB) U UHBIX JOKYMEHTOB, IIPEICTaBIsIEMBbIX B hopMe
JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIS IPEIOCTABICHUS MYHUIUITAIbHBIX YCIYT.

1) DneKTpOHHBIC JOKYMEHTHI MPEACTABIISIOTCS B CICIYIOMHUX (opMaTax:

a) xml - 1 popMaIN30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt, pdf, jpg, jpeg - Wi TOKYMEHTOB C TEKCTOBBIM U TpapUUeCKUM COJICpKAHUEM;
B) xls, xIsx, ods - 111 TOKYMEHTOB, CO/IEpPIKAIINX PACUETHI,

r) zip - U1 Habopa JOKYMEHTOB. ApXHUB MOXKET BKII04aTh (aiiisl ¢ popmatamu: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) Homyckaetrcsi (GOpMUPOBAHUE AIIEKTPOHHOIO JOKYMEHTa IyTeM CKaHHPOBAHUS C OpUTHHAa
JIOKYMEHTa C COXpaHEHHWEM OpUEHTAIlMU OpUTHHaNa JJokyMeHTa B paspemenun 300 dpi (macmrabd 1:1) ¢
UCIOJIb30BAHUEM CIETYIOIUX PEKUMOB!

a) "yepHO-OenbIit" (IIpU OTCYTCTBHM B JOKYMEHTE IpaduuecKux M300pakKeHUH U (WiIM) LBETHOTO
TEKCTa);

6) "orTeHku ceporo" (IpU HAIMYUM B JOKYMEHTE TpapHUuecKuX H300pakeHUi, OTIMYHBIX OT
L[BETHOT'O rpauecKoro u300paxeHus);
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B) "uerHou" wunm "pexxum MoiaHOM 1Beronepenayu” (IpU HATUYUM B JOKYMEHTE LBETHBIX
rpagu4IecKux U300paKeHU JTUOO IIBETHOTO TEKCTA).

3) HaumeHnoBaHue ¢aiioB 10KHO COOTBETCTBOBATH CMBICILY COJCPIKAHUS JOKYMEHTA.

4) MakcuMaibHO IOIYCTHMBIA pa3Mep BCEX JJICKTPOHHBIX JOKYMEHTOB B OJHOM 3asiBIICHUH
(3ampoce) He AomkeH npesbimarh 100 Moaidr.

[Tpu obparienuu 3a MperoCTaBlIeHUEM MYHUIIUIIAIBHON YCIYTH B 3JEKTPOHHOU (opme 3asBieHue
(3ampoc) W mpunaraeMble K HEMy JOKYMEHTHI IHOJIMUCBHIBAIOTCS TEM BUIOM 3JIEKTPOHHOW IOAIMNCH,
JOMYCTUMOCTh UCIIOJIb30BaHUSI KOTOPOTO YCTaHOBJICHA (peiepaibHbIMH 3aKOHAMH, PErJIaMEeHTHPYIOIIUMHU
MOPAJIOK IPENOCTABICHUSI MyHULIUIIAIIBHOMN YCIIYTH.

B ciydae, ecniu ykazaHHbIMU (peiepaibHBIMH 3aKOHAMH UCITOJIB3YEMbIA BUJI DJICKTPOHHOMN MOAMKICH
HE YCTAHOBJICH, BU/| 3JICKTPOHHOU MOJIUCH OMPEIEISIETCS B COOTBETCTBUU C KPUTEPUSIMHU OIPEICICHUS
BUJIOB DJIGKTPOHHOM IMOJIKCH, UCIIOIB30BaHNUE KOTOPBIX TOMYCKAETCS MPH OOpAallleHUH 3a MOTYyYeHUEM
rOCYJapCTBEHHBIX M MYHUIMIAIBHBIX YCIIYT, COTJIaCHO mMoctaHoBjieHuio IIpaButenscTBa Poccuiickoit
Oenepanun ot 25.06.2012 N 634 "O Buaax »5JIEKTPOHHOM TMOJNKCH, HCIOIb30BAHUE KOTOPBIX
JOTTYCKaETCs IPU OOPAILIEHUH 32 TIOTYYEHUEM TOCYJaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIyT".

B ciydae, ecnu mpu oOpalieHu 3a MPEAOCTABICHHEM MYHHUIUIAIBHONH YCIYTH B AJIEKTPOHHOU
dbopme wupeHTHDUKANWMS W ayTeHTU(UKANMS 3asABUTENS - (U3NUYSCKOTO JIUIA OCYIIECTBISIFOTCS C
UCIIOJIb30BAHUEM €IMHOW CHUCTEMbI WIACHTU(DUKAIMM M ayTCHTU(UKAIUKM, TO 3asBUTEIIb UMEET IPaBO
HCIIOJIb30BATh MPOCTYIO AJIEKTPOHHYIO TIOIUCH ITPU OOpAICHUH B JCKTPOHHOU (hopMe 3a MOTyICHHEM
MYHUIIUNIAIBHOW YCIYTH TPH YCIOBHH, YTO TIPU BbIJa4e KJIHOYa MPOCTOM 3JICKTPOHHOH IOANUCH
JUYHOCTH (PU3NICCKOTO JIUIA YCTAHOBJICHA IPH JIMYHOM TIPHEME.

[IpenocraBieHne MYHMIMNAIBHOM YCIYTM 4Yepe3 OTHAeN [0 OpraHu3alud IpeAOoCTaBICHHUS
MmyHutnaneueix ycayr MBY '"TUKI[", M®I[ ocymecTBiasiercs 1mo npuHOMmy "OoAHOTO OKHA", B
COOTBETCTBUM C KOTOPBIM IIPEJOCTABJICHUE MYHHULMINAIBHOM YCIYI'M OCYIIECTBISETCS IIOCIIE
OJTHOKpPAaTHOrO oOpallleHusi 3asBUTENS C 3asABJICHHEM M MpUIaraéMbIMd K HEMY JIOKyMEHTaMH,
HEOOXOMUMBIMH  JUISI TPEJOCTaBICHHUS MYHUIMIMAIBHOW yCIAyrd, B OTIAEN 1O OpraHU3aliH
IpenocTaBlieHuss MyHuIunaiaebHeix ycayr MBY  '"THKL", M®Il. Bzaumopeiicteue MO®I[ ¢
aJIMMHHCTpAIle OCYIIEeCTBIseTCS 0€3 y4yacTHsl 3asBUTENS B COOTBETCTBHH C HOPMATHUBHBIMH
MIPaBOBBIMU aKTaMH, MOPSIIKOM U CPOKaMH, YCTAHOBJIEHHBIMM COTJIAIIEHUEM O B3aUMOJECHCTBUH MEXIY
M®II u agMUHUCTpALUEH.

3asBneHue (3ampoc) O MPENOCTaBICHWHW MYHMIIMIAIBHOM YCIYTH TOJACTCS 3asBUTENIEM depes
MOI] nuyuHo.

B M®I] obecnieunBarorcs:
a) (yHKIIMOHUPOBaHKWE aBTOMATU3UPOBAHHOM HHPOPMaLMOHHOM cuctembl MOII;

0) OecruiaTHBIM JOCTYN 3asBHUTENEN K MOpTalaM TOCYJapCTBEHHBIX M MYHUUUMAIbHBIX YCIYT
(pynKImit);

B) BO3MOXKHOCTh TOJIyYCHHUSI 3asIBUTEJIEM CBEJCHHI O XOJ€ PAacCMOTPEHHs 3asBICHHUs (3ampoca),
MOJJAHHOTO B 3JICKTPOHHOW (opMe ¢ wucmoib30BaHMEM EIWHOrO TopTaia TOCyJapCTBEHHBIX U
MYHHULUIIAJIBHBIX YCIYI, & TAaKX€ BO3MOXXHOCTb IIOJIYYEHHUs] DPE3YJIbTATOB IIPEAOCTABICHUS YCIYI'H B
ANEKTPOHHOHU (hopMme.
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Ilopsimok TpenoCTaBICHUS MYHULMIIAIBHOM yciyrn depe3 MOPL[ ¢  yderoM mnpuHOMna
JKCTEPPUTOPUAIBHOCTH onpenensercs CornameHueM 0 B3aUMOICHCTBUM.

lll. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOJSIHEHUS
aAMMHUCTPATUBHbIX Npoueayp, Tpe6oBaHNA K NOPAAKY UX
BbINOJIHEHUSA, B TOM YMCIle 0COGEHHOCTU BbINOJIHEHUS
aAMUHUCTPATUBHbIX NMpoueayp B aNeKTpoHHOU popme,
a TaKKe 0COO6eHHOCTU BbINOSIHEHUSA aAMUHUCTPATUBHbIX
npoueayp (aencreun) B8 MOL

[IpemocraBneHne MYHUIMIATBHONW YCIYyTd BKIIOYACT B ce0sl CICAYIOIIME aIMHUHUCTPATHBHBIC
IIPOLEYPBI:

- IPUEM U PErHCTpaIlysl 3asiBICHUS (3a1poca) U MPUIIAraeMbIX K HEMY JJOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEAOCTaBICHHUS MYHUIMIAIBHONH yCIYyrd, B OTHENE [0 OpraHu3aliH MPEeAOCTaBICHUS
MyHuIunaneHeix yeuyr MbY "T'UKI]", M®ILJ;

- HaIpaBJICHUE CIEIUATMCTOM CEKTOpa 3JIEKTPOHHOTO MEKBEIOMCTBEHHOTO B3anuMoaeicTBuss MbY
"TUKI", MOILI mexBeTOMCTBEHHBIX 3aIIPOCOB;

- npuHatue KomuTeTrom pemeHuss O NpEeNOoCTaBICHUM MYHULUIAIBHOM YCIYTM WIH OTKa3€e B
IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIyTH;

- BblAa4da 3adBUTCIIIO PE3yJibTaTa MIPCAOCTABIICHU MYHHHHHaHBHOﬁ yCiayru.

OcHoBaHueM IS HayaJla IPEIOCTaBICHUS MYHUIIUTIAIBHOW YCIYTH CIIYKaT MOCTYNUBIINE B OT/IET
[0 OpraHu3aluy MpeAocTaBlieHuss MyHunMnaibHbix yciayr MBY "I'MKIL", M®I] 3asBinenue wu
MpuiaraeMpie K HeMy JOKYMEHTBI, HEOOXOAUMBIE JJIsl TIPEIOCTABICHUSI MYHUITUTIATLHOM YCIyTH.

3.1. Mpuem wn peructpauuss 3asBreHUs (3anpoca) W npunaraeMbiX K HeMmy
AOKYMEHTOB, Heo6XxoAnMbIX Ans NpeaocTaBleHUs MyHULMNanbLHOW yCnyru, B otaene no
opraHusauuu npegocTasrieHMsa MyHuuMnanbsHbix yenyr MBY "rMKLU", M®L,.

OcHoBaHMeM JUIs Hayalla HUCIOJHEHHUS aJMUHUCTPAaTHBHOM mpoueaypbl sBiIseTcs oOpalieHue
3asiBUTENSL B OTJIE] IO OpraHM3alMM IpeaocTaBieHuss MyHUIMNaneHeIx ycayr MBY "T'UKI", M®I] ¢
3afBJICHMEM M TpPWIAraéMbIMH K HEMY JIOKyMEHTaMH, HEOOXOAMMBIMU JUISI MPEJOCTaBIICHUS
MYHHUIUITAIGHOW YCIYTH.

HanpaBneHHe 3asABJICHUA (38.Hp008.) U IpUjlaracMbiIX K HEMY HOOKYMCHTOB, HCO6XOI[I/IMBIX HJIA
npeaoCTaBJICHUA MYHI/IHHHaJIBHOfI YCIyru, B DOJJICKTPOHHOM BHUAC OCYWICCTBIIACTCA UYCPE3 JIMYHBIC
KaOWHETHI EI[I/IHOF O mopTajia roCyaAapCTBCHHBIX U MYHHUIIUTIAJIBHBIX YCIIYT.

[Tpu HampaBieHUU 3asiBICHUA (3alpoca) U MpUaraéMblX K HEMY JOKYMEHTOB, HEOOXOJIUMBIX Jis
MIPEAOCTABIICHUsS] MYHULIMIIAIIBHON YCIIYTH, Y€pe3 IMOPTaJIbl TOCYAAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT
(pyHkuMit), nHEM UX MOJY4YeHHs SBISETCS JIeHb perucrpanuu 3aseieHuss Ha EnuHom noprtane
rOCYAapCTBEHHBIX U MyHUIUIIATIbHBIX YCIIYT.

DNEeKTPOHHOE COOOIEHWE, OTIpaBIEHHOE Yepe3 JUYHBIM KabuHeT EgwmHoro moprana
TOCY/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, HICHTUDUIIUPYET 3asIBUTENs, SBISETCS MOATBEPKICHUEM
BBIPA)KEHHSI UM CBOEH BOJIH.



[Tpu oOpamieHuU 3asiBUTENS B OTIEN MO OPTaHU3AIMU TPEJOCTABICHHSI MYHUIIUIATBHBIX YCIyT
MBY "T'MKI[", M®I[ 3a npenocraBjieHUEM MYHUIUNAIBHON YCIYTd 3asBUTENI0 Pa3bsCHICTCA
uHpOpMaLUS:

- 0 CpOKax IMPEJOCTABICHUS MYHUIIMIIATILHON YCIYTH;

- 0 TpeOOBaHMAX, MPEIBIABIAEMBIX K (OpME M MEPEUYHIO TOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUS MYHUIIUIIAJIbHON YCIYTH.

[To xenmanuio 3asBUTEN HHGpOpMANMA O TpeOOBaHUAX K (opMe M MEpeyHIo TOKYMEHTOB,
HEOOXOAMMBIX JJIsl NMPEIOCTABICHNUS MYHUIMIAIBHON YCIYTH, TaKK€ MOJKET ObITh IPEACTaBICHA €My
COTPYJHUKOM OTJEJIa [I0 OpraHu3alluy IpeaocTaBieHuss MyHulunanbabix yeuyr MBY "I'MKIL", M®II,
OTBETCTBEHHBIM 3a MH(OpMUpPOBaHHE, HA OyMa)kKHOM HOCHTEJNE, OTIIpaBiieHa (PaKCUMUIBHOMN CBSA3bIO WU
HOCPEACTBOM 3JIEKTPOHHOT'O COOOIIECHUS.

Crnenuanuct oTAesa MO OpraHu3aluy NpeloCTaBlIeHUs MyHUIUMNaibHbIX ycayr MBY "I'MKIL",
M®II, oTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB, OCYIIECTBIISAET CIEAYIOIINE IECHCTBH B XOJE IIpUEMa OT
3asiBUTEIS 3aBJICHUS U IOKYMEHTOB, HEOOXOAUMBIX VISl PEAOCTABICHHSI MyHUITUIAIBHOMN YCIIyTH:

- yYCTaHaBJIMBAE€T IMpeAMET OOpalleHUs, JIUYHOCTh 3asBUTENS. B 1emsax mpenocTtaBiieHUs
MYHHULIMIIAIBHBIX YCIYr YCTAHOBJICHHE JIMYHOCTH 3asBUTEN MOXKET OCYLIECTBIIATHCSA B XOJE€ JIMYHOTO
IpyeMa IOCPEICTBOM MpeAbsBICHUs Macnopra rpaxkiaaHuHa Pocculickoit ®enepauuu gub0 HHOTO
JOKYMEHTa, YJOCTOBEPSIIOLIET0 JINYHOCTh, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
Qdenepani WM TOCPEICTBOM — HIACHTU(UKAUK W AyTeHTHU(UKAUU C  UCIOJIB30BaHUEM
MH(OPMALIMOHHBIX TEXHOJOTHH, MpeaycMoTpeHHbIX DenepanbHbIM 3akOHOM OT 29.12.2022 N 572-03
"O6 ocymiecTBICHUN HACHTU(GUKAIMK W (WIHM) ayTeHTUGUKAUH (HU3NYECKUX JIUI] C HCIIOJIb30BAaHHEM
OMOMETPHUECKUX MEPCOHAIBHBIX JAHHBIX, O BHECEHUM U3MEHEHUI B OTJIEJIbHBIE 3aKOHOIATE/IbHbIC AKThI
Poccuiickoit @enepanuu U NpU3HAHUKA YTPATUBIIMMM CHITY OTAEJIBHBIX IOJOKEHUH 3aKOHOJATEIbHBIX
aktoB Poccuiickoit ®enepanun';

- IPOBEPACT IMOJTHOMOYHA 3asABUTCIIA,
- IPOBCPACT HAIINYUEC NOKYMCHTOB, H606X0)II/IM]':>IX IJId IpeA0CTAaBJICHUS MYHI/ILII/IHEU'ILHOI\/’I yCIyruy,
KOTOPLIC 3aABUTCIIb 00s13aH npeaoCTaBUTbL CaMOCTOATCIIBHO B COOTBETCTBUU C ITYHKTOM 2.6 HaCTOAIICTO

AIMUHHUCTPATUBHOT'O PCTIIAMCHTA,

- IIpY COOTBETCTBUH 3asIBJICHMS (3a1Ipoca) U MPUIIaraeMbIX K HEMY JTOKYMEHTOB, HEOOXOAUMBIX JJIst
MIPEIOCTABIICHUS] MYHULIUTIAIBLHON yCIyTH, TPEOOBAaHUSM HACTOSIIETO aJMUHUCTPATUBHOTO PETrJIaMEHTa,
opopMIIsieT PpacIHUCKy O TpueMe 3asBiCHHS (3ampoca) U JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABIICHUS MyHUIIUTIAIbHON YCIYTH, TI0 YCTAaHOBJICHHON opMe B 3-X dK3EeMIUIsIpax.

B pacnucke yka3piBaercs:

- PErUCTPAaLlMOHHBIN HOMED;

- J1aTa IPeICTAaBICHUs IOKYMEHTOB;
- ®.1.0. 3asgBuTens;

- aJIpeC perucTpanuu;

- aJIpec AJisl MOYTOBOM KOPPECTIOH ICHIINH;
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- aJIpeC JIEKTPOHHOM I0YTHI;

- HoMep TenedoHa;

- HANMEHOBAaHNE MYHUIIUIIAIBHOHN YCITyTH;

- IEpEYCHb JOKYMEHTOB C YKa3aHHEM MX HAaMMEHOBAHUS, PEKBU3UTOB;

- KOJIMYECTBO SK3EMILISIPOB U CTPAHUI] KAXKIOTO U3 MPEICTABICHHBIX JOKYMEHTOB (KOIH);
- JlaTa BBIJJAYM Pe3yJIbTaTa MyHUITUTIAILHON YCITYTH;

- (haMWIIMsL M MHUIMAJIBI CIIEIUAIACTA, TPUHSABLIETO JOKYMEHTBI, @ TAKXKE €r0 MO/INCH;

- IOJIUCh U pacin(poBKa MOJMTUCH 3asIBUTEIIS.

[lepBblil SK3EMIUISIp pPacHMCKU MNEPENaeTCsl 3asBUTENI0, BTOPOM MPHUKIAJbIBAETCS K 3asBICHUIO
(3ampocy) U mpuaraeMbIM K HEMY JOKYMEHTaM, HEOOXOIUMBIM JJIsl IPEAOCTABICHUS MYHULIUIIAIbHOM
yciyry, mnepenaBaeMbiM B Komuter, Tperuid - B OTA€N 1O OpraHu3aldyd IpeaoCTaBICHUS
MyHUIMNaneHeIX yeayr MBY "I'MKL" niou M®LI.

Pe3ynbraroM BBINOJHEHMS aJAMUHUCTPATHUBHOW IPOLIEAYPHI SBIIAKOTCSA 3apErMCTPUPOBAHHBIE
3asBJICHME (3aMPOC) U JOKYMEHTbI, HEOOXOAUMBIE AJIS IPEIOCTABICHNUS MyHUIIUIIAIbHON YCIIyTH.

Cpok BBINOJIHEHUST aJAMUHUCTPATUBHON MpoLEenyphl - HE Oosiee 2 pabouux JHEH co IHSA MOoJa4yu
3asBJICHMS (3a1pOca) U JOKYMEHTOB, HEOOXOMMBIX JAJISl PEIOCTABICHUS MyHUIIUIIAIBHON YCIIyTH.

@dukcanuen pe3ysbTara BhIIIOJHEHHON aJMUHUCTPATUBHOM IIPOLIEAYPHl OTACIIOM II0 OpraHu3aluu
IIpeloCcTaBlIeHnss MyHUIMNanbHbIX yenyr MBY "I'MKIL" saBisercs co3pmaHue 3alMCH U IPUKPEIUICHHUE
CKaHMPOBAHHBIX KONHMH 3asiBI€HUS U TMPUIaraéMblXx K HEMY JIOKYMEHTOB, HEOOXOAMMBIX JUIs
IIPEIOCTABIICHUSI MyHULIMIIAJIbHON yciyTH, B ")KypHase perucrpali MyHUIUNIAJIBHBIX yCIyTr" B CHCTEME
JIEKTPOHHOTO JOKYMEHTO000POTa aAMUHUCTPALIHH.

@ukcanuei pe3ysibTraTa BBIIIOJIHEHHON aJMUHUCTPATUBHOM MPOLELYPBI, OTAEIOM IO OpraHu3aluu
npenocTaBiieHuss MyHuuunaibHbix yeayr MBY "T'UKL", sBusiercs co3pgaHue 3amucu U MPUKpPEIJICHUE
CKaHMPOBAHHBIX KOMMH 3asiBIIEHUs (3ampoca) M NpUIaraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEIOCTABIIEHUSI MyHUIIMIATBbHON ycinyru B "JKypHaie peructpaiiy MyHUIIUIIAIbHBIX YCIYr" B CUCTEME
3JIEKTPOHHOTO JOKYMEHTO000pOTa aAMUHUCTPALHH.

@ukcanus pe3ysabTara BBINOJHEHUS aAMUHHUCTpATHBHOW mpoueaypbel M®IL] ocymectBiseTcs B
COOTBETCTBHH C perjiaMeHToM padotsr MOILI.

Ilepenava oTnenoM IO OpraHU3alMM IPENOCTaBICHUS MyHUUMNAIbHBIX ycayr MBY "T'MKIT"
3agBleHMs (3ampoca) M NpUIaraeMblX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JUIsl MpPeaoCTaBICHUS
MYHUIUNAIBHON yciyrd, B Komuter ocymiecTBisieTcss He MO3JHEE CIEIYIOIEro pabouero AHA CO THS
MOJydeHUs 3asBleHMs (3ampoc) W TpWIaraéMblXx K HEMY JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MIPEAOCTABIICHNAS] MyHULIMITAIIBHON YCIIYTH, HA OCHOBAaHUU PEECTpa.

[Tepenaua M®I] 3asBreHus (3ampoca) U MpUIAraeéMbIX K HEMY JOKYMEHTOB, HEOOXOTUMBIX IS
MPEAOCTABIICHHS] MYHUIMNAIBHOW YCIYTH, 3aperHCTPUPOBAHHBIX B IOPSJIKE, NPEIyCMOTPEHHOM
pernamenToM pabotel M®L], B oT/€7 MO OpraHU3aluu MPeJOCTaBIECHUS] MYHUIMNAIBHBIX yciyr MBY
"I'MKII" ocymecTBiseTcss HE MO3AHEE CIEAYIONIEro pabodyero JHS €O JHS TIOJYYCHHS 3asBIICHHS



(3ampoca) W mpuIIaraeMbeIX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX IJISi MPEIOCTABICHUS MYHHIIMIIAIbHOM
YCIIyTH, HA OCHOBAHHUH peecTpa.

3.2. HanpaBneHue cneuuanucToM ceKTopa 3JIeKTPOHHOro MeXBeAOMCTBEHHOro
B3anmoaencteua MbY "MNKL", M®L| mexxBeOMCTBEHHbLIX 3anpocoB.

VYka3aHHasi aIMUHUCTPATUBHAS MPOIleypa OTCYTCTBYET.

3.3. MNMpuHaTne KomuteTom pelieHUs O npeaocTtaBfieHUM MyHUUMNANbHOM YCRyru
WUIn OoTKase B NpeaoCcTaBNeHUN MyHULMNANbHOW YCIYIu.

OcHoBaHMeM [UI1 Hayajga MWCIIOJHEHHA aJAMMHHACTPATHBHOM IPOLIENYpHl ABIIACTCA Iepenada
OTJIEJIOM II0 OpraHu3aluy npeaocTasieHus MyHununaibubix yeayr MBY "I'MKIL" 3apeructpupoBaHHbIX
3adBlCHMs (3ampoca) M IMPUIAraéMblX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JUIsl IpPeJoCTaBJIECHUS
MYHULUIIAJIBHON ycayru, B Komurer.

3.3.1. [IpoBepka 3asBieHMs (3aMpoca) U MpHIaraeMbIX K HEeMy HEOOXOIMMBIX JIJIsl TPEIOCTABIICHUS
MYHHULMIIAJIBHOM YCIYyrd JOKYMEHTOB (Jajiee - JOKYMEHTBI) 3asBHUTENs crneunanuctoM Komwrera,
OTBETCTBEHHBIM 32 PACCMOTPEHHE TOKYMEHTOB (J1ajiee - OTBETCTBEHHBIH crienuanuct Komurera).

OcHoBanueM I Hadajla MCIIOJIHCHUSA aIIMHHHCTpaTI/IBHOfI npoucaypsl ABJIACTCA IMOJTYYCHHC
3apCTUCTPUPOBAHHLBIX 3asABJICHUA (3anpoca) U HpujiaraMblX K HEMY JOKYMCHTOB, H606XOI[I/IMHX JIA
npeaoCTaBJICHUA MYHHIIHHaJII)HOfI yCIyru, CunequajiucTomM Komurera.

OTtBeTcTBEHHBIN cnienuanucT KoMurera ocyliecTBIsieT IPOBEPKY MPEICTABIECHHBIX JOKYMEHTOB Ha
MpeAMET HaJIUMYMsl OCHOBAaHUM JUIsl OTKa3a B IMPEJOCTABICHUH MYHHUIMIIAIBHON YCIYTH, YKa3aHHBIX B
noanyHkre 2.10.2 mynkra 2.10 HacToAIIEro aAIMUHUCTPATUBHOIO PETrJIAMEHTA.

OtBercTBeHHBIN crenuanuct Komurera paccMaTpuBaeT JOKYMEHTHI Ha MpEIMET MOJHOTHI U
JOCTOBEPHOCTH IIPEIOCTABIISAEMBIX 3asBUTEIIEM CBEICHUMN.

CpoK BBITIOJIHEHUS aJIMUHUCTPATHUBHOTO JIEUCTBUS COCTaBJIsET HE Oojee § pabouux IHEU CO JHS
nepeAadyd OTAEIIOM 10 OpraHu3aldd MPEeJOCTaBICHHMS MyHUIMNanbHbIX ycayr MBY  "T'UKIL"
TOKyMeHTOB B Komurer.

OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM 32 BBIMOJHEHUWE aJMUHUCTPATUBHOTO ACHCTBUS SBISIETCS
OTBETCTBEHHBIN crerpaauct Komurera.

Pe3yJ'IBTaTOM BBITIOJIHCHUA AAMHWHUCTPATUBHOI'O JEUCTBUS SBISAETCA IMPOBEPKa OTBCTCTBCHHBIM
cnenuanucrom Komurera JOKYMCHTOB.

@Pukcanuent pe3yaprara BbIIOJIHEHHON aIMUHUCTPATUBHOM MPOLEAYPHI ABISETCA CO31aHUE 3AIUCH
"Ucnonnenue", Bo Brianake "Cocrosaue", B "JKypHaiie peructpaiiu MyHUIIUTIAIBHBIX YCIYT' B CUCTEME
ANEKTPOHHOTO JJOKYMEHTOO00pOTa A IMHHHUCTPAITUH.

3.3.2. Opopmienue pe3yabTara MPea0CTaBICHNUS MYHUIIUITAIbHON YCITYTH.
OcHoBaHUEM JJIs1 Ha4yaJla aIMUHUCTPATUBHOTO JIEHCTBHUS SIBJISIETCS TOJATOTOBKA YBEAOMIICHUS:

- 0 MpPEeIOCTAaBJIIEHUN MYHUIMNAIBHON YCIyru (B ciay4yae OTCYTCTBUS OCHOBaHMM UIsl OTKa3za B
IIPEIOCTABIIEHUN MYHMIMIIAJIBHOW YCIYIHM, yKa3aHHbIX B noamyHkre 2.10.2 mynkra 2.10 Hactosmiero
aJIMMHHUCTPATUBHOIO PETIaMeHTa);



- 00 OTKa3e B MPEJOCTABICHUH MYHUITUTIATBHON yCIyru (B clyyae HAIMYUS OCHOBAHUU ISl OTKa3a
B IPEJOCTaBICHUN MYHUIIMNAIBHOM YCIyTH, yKa3aHHbIX B moanyHkTe 2.10.2 mynkra 2.10 Hacrosiero
aJMUHUCTPATUBHOIO PETJIAMEHTA).

ITocme DOArOTOBKM [OKYMEHTOB, YCTAHOBJICHHBIX HACTOSIIIMM ITYHKTOM, OTBETCTBEHHBIN
cnenuanuct Komurera nepeaet ux Ha MOANKUCAHUE PyKOBOAUTENIO CIy OBl 10 peanu3aliy KUIUIIHBIX
nporpamMMm Komurera.

VYBenomieHue O MPEJOCTABICHUM MYHUIMNAIBHOW YCIYTM WIM YBEIOMJIEHHE 00 OTKa3e B
MPEAOCTABICHUH MYHHUIUIIAILHON YCIIYTH rOTOBUTCS Ha Onanke Kommurera 3a moamuceio PykoBoauTens
CIyXObl 10 peaNn3alyl OKWIHIIHBIX mporpaMMm KoMuTeTa © HampaBlseTCs OTBETCTBEHHBIM
cnernuanucToM Komurera 1mo peectpy B OT/AEI 110 OPraHU3aAIUHU MPEJOCTABICHHUS] MYHUITUTIATBHBIX YCIYT
MBY "I'UKII" nns BeIiaun 3asABUTEINIO.

CpOK BBIIIOJIHCHUS aIMHUHUCTPATUBHOI'O JEUCTBUS COCTABISCT 3 pa60‘II/IX JHA.

OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM 3a BBIIIOJIHCHUEC aIMHWHHUCTPATHUBHOI'O I[CﬁCTBH)I SABIIACTCA
OTBETCTBCHHBIN CIICcHuaJInucCT Komurera.

Pe3ynbraroM BBINOJHEHUsS AAMUHUCTPATUBHOIO JEHWCTBUS SBIISIETCS Iepelada YBEJOMIIEHHMS O
IPEJOCTaBICHUN MYHHULMIIAIBHOM yCIyrM WM YyBeIOMJEHMs 00 oOTKase B IpelOoCTaBICHUU
MYHULUIIAJBHON YCIYTM B OTAEN II0O OPraHM3alUy IPENOCTABICHUS MYyHULMIAIBHBIX yciyr MbBbY
"T'UKL]" nns BeImaum 3asBUTEIIIO.

@®ukcanueil pe3yiabTara BBIIOJIHEHHOTO aJMMHUCTPATUBHOIO JEHCTBUSL SIBISIIOTCS PEECTPBI,
IIOJITMCAHHbIE OTBETCTBEHHBIM crienuanucToM KomuTera W OTIEIOM MO OpraHM3aluy MpeJoCTaBICHUsS
MyHUIMNAIBHBIX yeinyr MBY "T'MKIT".

CpoOK BBINOJHEHUS aIMUHUCTPATUBHON IpoLieypsl cocTaBiseT 11 paboumnx aHen.

Pe3ynbraroM BBINOJHEHUS aAMUHUCTPATHUBHOW IIPOLIEAYPHI SIBISETCA IPUHATHE pEUIEeHUs O
MIPEAOCTABIEHUA MYHULIUIIAJIBHON YCIIYTH WU OTKa3€ B NIPEJOCTABICHUY MYHULIUIIAIIBHON YCIIyTH.

@dukcanuen pe3ynabpTaTa BBIIOJHEHHON aJIMUHUCTPATHUBHOM INPOLEAYPHI SABIISETCS IOANMCAHHBIN
JOKYMEHT, IOATBEPKIAIOIIMN PEIICHUE O INPEJOCTABICHUM MYHULUIIAIBHON YCIYyTH WIM OTKa3e B
MIPEAOCTABICHUA MYHULIUITAIBHON YCITyTH.

3.4. Bbipauya 3asaBuTento pe3ynbTaTta npegoctaBlieHUA MyHVILIMI'Ia.HbHOﬁ ycnyru.

OcHoBaHMeM U1 Hayvaja WCIOJHEHWS aJAMMHHUCTPATHBHOM IPOLEAYpPHI SBISETCS NMOCTYIUIEHHE
MMOATMCAHHOTO JOKYMEHTA, MOATBEPKIAAIOIIErO PEIIEHUE O IMPEJOCTABICHUN MYHULUIIAIBHON YCIyTH
WIM OTKa3e B MPEJOCTAaBICHUM MYHULHUINAIBHONW YCIYyTH (pe3ysbTaT MYHULMIAIBHOM YCIyrH) u3
Komurera cnenuanucty oTaena Mo OpraHu3aliy MPEIOCTaBICHUS MYHHIUIAIBHBIX yciayr MBY
"TUKILL", M®LI, oTBETCTBEHHOMY 3a BbIJauy pe3yJbTaTa PEA0CTaBICHHUS] MyHULIUIIAIBHON YCIIYTH.

Pesynbrar mnpenocTaBieHMs MYHUIMIAIBHON yciayru nepenaercss chnenuanucrom Komwurera
CHELMAIUCTY OTAENa [0 OpraHu3aluy IpPeNoCTaBIEHUs MyHuIunaibHeix ycnyr MbBY '"TUKIL",
OTBETCTBEHHOMY 3a BblJlayy pe3yibTara MPeJ0oCTaBICHUs MYHUIMIAIBHONW YCIYI'H, HE MEHee 4eM 3a 2
pabouux AHA 10 JHS UCTEYEHHUs CpOKa MPEJOCTaBICHUS] MyHUIIUNIATBHON YCIYTH, YKa3aHHOTO B MyHKTE
2.4 HaCTOSIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA.

P C3YJIbTAT MPCAOCTABIICHUA MyHHHHHaHLHOﬁ YCIyru CKaHUPYCTCAd CICHUAJIUCTOM OTACIa II0



OpraHM3alMy IpenocTaBiieHuss MyHununanbHeix ycayr MBY "I'MKIL" B "Xypnane peructpanun
MYHULUNAIBHBIX YCIYr" B CUCTEME 3JIEKTPOHHOIO JOKYMEHTOO00POTa aIMUHUCTPALIUH.

Pesynbrar mnpenocTtaBieHUss MYHUIMIIAIBHOW YCIYTM TE€pelaeTcss B OTACN [0 OpraHu3aluu
npeaocTapiieHuss MyHuuunanbHbeix yeayr MBY "I'MKII" Ha ocHoBaHuuM peecTpa o0 nepenaye pe3ysbrara
MYHUIMIIAIBHON YCIIyTH, C BHECEHHWEM JIaHHBIX cBefeHuM B "KypHasl peructpanu MyHUIIMIAIbHBIX
yclyr" B cCTEME AJIEKTPOHHOI'O JJOKYMEHTO000pOTa aIMUHUCTPALIHH.

B ciyuae ecnm Bhigaua pe3ynabTara MPEAOCTABICHHS MYHUIMIAIBHONH ycinyrd Oyaer
npousBoauThCa B M®PLI, oTen no opranuzaiuu npeaocTaBieHuss MyHuuunaibabix yeayr MBY "T'UKIL"
HanpasiisieT B MOL] pe3ynbTar npeaocTaBieHus MyHUIMIAIBHOM YCIyru He no3/iHee 1 pabouero aHs 110
JTHSI UCTE€YEHUSI CPOKA MPEAOCTABICHUS] MYHULIUITAIIBHON YCIYTH, YKA3aHHOTO B NYHKTE 2.4 HACTOSILETO
aJIMMHHUCTPaTUBHOIO PETIaMEHTa.

Croenuanuct oTAesla MO OpraHu3aluy NpeaocTaBleHUus MyHuUunaiapHbix yciayr MBY "T'MKI",
M®OII, oTBETCTBEHHBIN 3a BbAA4y pe3yibTaTa IPEAOCTABICHNsS MYHHIIMIAIBHOW YCIyTH, MOJTYYUBIINN
pe3yabTaT MPEAOCTaBICHUS] MYHULUIAIBHON YCIYTH, HPOBEPSET €ro HaMYue B PEECTpe MU JENaeT
OTMETKY O NMPUHATHH.

Crnenuanuct oTAella MO0 OpraHu3aluy NpelocTaBiIeHUs MyHUIUMNaibHeIX ycayr MBY "I'MKIL",
M®II, oTBeTCTBEHHBIH 3a BBIJIaYy pe3yibTaTa MPEJOCTABICHHUS MYHULIUITAILHON yCITyTry, HTHHOPMHUPYET
3asiBUTENII O TOTOBHOCTHU pe3ylbTaTa MPEAOCTaBICHHUS MYHHUIMIAIBHOM YCIyrd MO TeaepOoHy WU
MOCPEJICTBOM OTIPABJICHUS JICKTPOHHOTO COOOIIEHUS Ha yKa3aHHBIN 3asBHUTENIEM aIpec AJICKTPOHHOU
ITOYTEI.

Ecnu 3asButenp oOpaTuiics 3a NpeAoCTaBICHUEM MYHHUIMIAIbHON ycinyrd uyepe3 Exaunbiil mopran
TOCYJapCTBEHHbIX M MYHHMLHMIAIBHBIX YCIYr, TO HH(OPMHUPOBAHME OCYIIECTBISIETCS TaKXKe uepes
EnunbIil mopTan rocyJapCTBEHHbIX 1 MyHUIUITIATIBHBIX YCIIYT.

Bbeimauy JOKyMEHTa, SBIISIIOILETOCS PE3yJIbTaTOM IPENOCTABIECHUS MYHULMIAIBHONW YCIYTH,
OCYHIECTBJISET CIEHHAIUCT OTAENAa IO OpPraHU3allMHd NPEIOCTaBICHUS MYHULHNAIBHBIX yciayr MbY
"TUKILL", M®LI, oTBETCTBEHHBI! 3a BbIIayy pe3yJIbTaTa NPeJOCTaBICHUS MyHULIUIIAIBHON YCIIYTH.

IIpn BbIHade pe3ynapTara MNPEJOCTABICHWS MYHULUIIAIBHON YCIYTM CHEHUAIMCT OTHAeNa 10
OpraHM3alMM NPEAOCTaBIeHN MyHUIMNIAIBHBIX yeiuyr MBY "I'MKL", M®LI, oTBETCTBEHHBIN 3a BblIAUY
pe3yibTaTa IpelOCTaBICHUS MyHULUIIAIbHON YCIYTH:

- YCTaHABJIMBAET JIMYHOCTH 3asBUTENA, NPOBEPSET IOJHOMOUYMS 3asBUTENd. B nemax
MIPEIOCTABIIEHUSI MYHULIUIIAIBHBIX YCIYT YCTAaHOBJIEHHUE JTMUYHOCTU 3aBUTEISI MOXKET OCYLIECTBIIATHCS B
X0Jle JIMYHOIO IPHEMa IOCPENCTBOM MNpEABABICHUS Nacnopra rpaxaaHuHa Poccuiickoin Penepauun
au00 HHOTO JIOKYMEHTa, YAOCTOBEPSIOLIEro JUYHOCTh, B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepaniuu UM MOCPEICTBOM HACHTHU(PHUKAIMKA M ayTeHTH(PHUKAIHUU C HCIOJIb30BAHUEM
MH(OPMALIMOHHBIX TEXHOJOTHH, MpenycMOTpeHHbIX DenepanbHbIM 3akOHOM OT 29.12.2022 N 572-®3
"O6 ocyiecTBIEHUN UICHTU(UKAIMK U (WIM) ayTeHTUUKAMH (HU3NYECKUX JIUI] C HCIIOJIb30BaHHEM
OMOMETPUYECKUX MEPCOHAIBHBIX JaHHBIX, O BHECEHUU N3MEHEHUN B OTJENIbHBIE 3aKOHOATENIbHbIE aKThI
Poccuiickoit @enepaniy U NpU3HAHWU YTPATUBIIMMU CHIIy OTIENBHBIX IOJIOKEHUH 3aKOHOJATEJIBbHBIX
akToB Poccuiickoit @enepanun’;

- BBIJACT PE3yJIbTAT MPEJOCTABJICHUS MYHUIIMIAIBHOW YCIYTH MPH NPEIOCTABICHUH 3asBUTEIIEM
PacCIUCKH;
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- B Clly4ae yTepHU 3asBHUTEJIEM PACIHCKU CHEIHAIUCT OTJej]a MO OpraHU3allH MPEeA0CTaBICHUS
MmyHurunaneubix yeayr MBY "T'UKI", M®II, oTBeTCTBEHHBII 3a BbIIauy pe3yiabTaTa MYHHUIUIIATIbHON
YCIIYTH, pacleyaThbIBAe€T HOBBIN IK3EMIUISP PACIUCKH, HA KOTOPOH 3asiBUTENb JE€JIAe€T HAMUCh "OpUTUHAI
paciuCKu yTepsiH'", CTaBUT ATy U MO/IIUCH;

- B CIIy4yae €CJIM 32 MOJIYYEHHUEM pe3ylibTaTa Mpel0oCTaBICHNUs MyHULIMTIAILHONW YCIyrH o0pariaercs
MIPE/ICTaBUTENb 3asBUTENS, CHEIHAIUCT, OTBETCTBEHHBIM 3a BbIJA4y pe3ysibTaTa MPeI0oCTaBICHUS
MYHHMLMIIAJIBHON YCIIYTH, YKa3bIBa€T HA PACHMCKE HOMEpP M JaTy JOKYMEHTA, MOATBEP)KIAIOLIET0 €ro
MIOJIHOMOYUSI, WII €CJIH MPEJCTABIATh HHTEPECHI 3asiBUTENS YIIOJTHOMOYEHO HOBOE JIUI0, HE YKa3aHHOE B
pacnucke, J1elaeT KOIUIo JOKYMEHTA, TOATBEPKIAIOIIEr0 €ro MOJIHOMOYHS;

- MOJY4YeHHE pe3ysibTaTa MIPEJOCTABICHUS MYHMIIMIIAJIBLHOW YCIYTHU 3asBUTENb MOATBEPXKIACT
JUYHOHN MOJAIMHUCHI0 C pacmMpPOBKO B COOTBETCTBYIOIIEH rpade Ha IK3EMIUIIpax PacluCKd, KOTOPHIC
nepenatorcs B Komuter u B OTAEN MO OpraHu3aluyd MpeJoCTaBlICHUS MyHUIMNAIbHBIX yciayr MBY
"TUK" nmu MOLI.

Ecau 3asButenn O6paTI/IJ'IC$I 3a IIPCAOCTABJICHHCM MYHHHHHaHBHOﬁ yCIyru 4epe3 OTHACJICHHUC
IIOYTOBO CBiA3H, TO pPE3YyJbTaT NPCAOCTABIICHHUA MYHHIIHHaJIbHOﬁ YCIyru HaIpaBJIACTCA 3asiBUTCIIIO
3dKa3HbIM ITUCBMOM C YBECIOMJICHUCM.

CpoK BBINOJIHEHNS aJMUHUCTPATUBHON MTPOLIEAYPBI COCTABISAET 2 paboUunX JIHS.

Pe3ynpraroM HCIIOMHEHUA aJAMUHUCTPATUBHOM IPOLICAYPHI SBIAETCA BblAada 3asBUTCIIIO
pe3yibTaTa IpeIOCTaBICHU MyHULUIIAJBHON YCIYTH.

@duxkcauueit pe3ynpTaTa BBIIOIHEHHOW aJJMUHUCTPATUBHOM IPOLIETYPHl OTJEIOM 10 OpraHU3aluu
npenocrabiieHuss MyHuuunanbHbix yeayr MBY "I'MKLL" sBnsercs BHecenue B "XXypHan peructpauuu
MYHUIUNATBHBIX YCIyr" B CUCTEME 3JIEKTPOHHOTO JJOKYMEHTOOO0OpOTa aJMUHHCTpalUU HH(DOpMAIUN O
(bakTHUYeCcKOl 1aTe BhIJAUU pe3ybTaTa MyHUIIUIAIBHOMN YCIIYTH.

@dukcanus pe3yibTara BBINOJHEHUS aAMUHUCTpAaTUBHOM mpouenaypbel M®IL] ocymecrtBisiercs B
COOTBETCTBHUHU C periiaMmeHToM padoTsl MDII.

HeBocTpeOoBaHHBIH pe3yabTaT MYHUIMNAIBHON YCIYyTHM XpaHUTCS B OTHENE MO OpraHu3aluu
npeaocrtapiieHuss MyHUIMNaabHbIX yeayr MBY "I'MKI", M®I] B Teuenune He meHee 7 pabouux THEU OT
KOHTPOJIBHON JaThl BBIAAYU pe3yiibTaTa MpeaoCTaBIeHUS MYHUIIUTIANBHON YCIyru (KOHTPOJIBHOU AaToi
CUMTAETCS JIEHb, CIEAYIOUIMI 3a JHEM MCTEUEHHsS] CpOKa IpPEIOCTABIICHUS MYHMIMIAJIBHOW YCIyTH,
yKa3aHHbI B NMyHKTE 2.4 HACTOSIIEro aIMHUHMCTPAaTUBHOIO periameHTta). He mosnHee crienyroero
pabodero JHs MOCJE 3aBEpIICHMs BBIIIEYKa3aHHOTO CpOKa XpaHEHMsI HEBOCTPEOOBAHHBIN pe3yibTar
IIPEIOCTABIICHUSI MYHULUINAIBHON YCIYI'M IEpPeNaeTcss OTAEIOM II0 OpraHu3aluu IpEeAOoCTaBICHUS
MyHununaneHeix yeuyr MbY "I'HMKI[" B Komurer.

N3 M®IL] HeBocTpeOOBaHHBIN pe3ynbTaT NMPEeIOCTABICHNUS MYHUIMIIAIBHON YCIyrH NepeaaeTcs He
MO3/IHEE Cleayomero padouero [JHS IOCIE€ 3aBEPIUEHHs BBINICYKA3aHHOTO CPOKa XPaHEHUs
HEBOCTPEOOBAHHOTO pe3yJbTaTa MPeJOCTaBICHNUs MYHULMNAIBHOW YCIyTH, B OTJIEN 0 OpraHU3alluH
npeaocrasiieHuss MyHuIMnanbHbx yeayr MBY "['MKI", nanee - B Komurer.

HeBoctpeOGoBaHHBIN pe3ynbTaT MPEeJOCTaBIEHUS MyHULIMIIAIBHOW YCIIYTH BBIJAETCS 3asBUTEIIO HE
no3aHee 3 palouux JHEH, mocie ero oOpallleHus B OTAET [0 OpraHu3aluu MPeOoCTaBICHUS
myHurnaneHeix  yenyr MBY "T'MKIL", c¢ 3asBieHueM o Bblgaue HEBOCTPEOOBAHHOTO pe3yibTara
MYHHUIUTTAIGHOW YCITYTH.



3asiBUTENb BIIpaBE OTO3BaTh CBOE 3asBJIECHME (3allpoc) HA MOJYYEHHE MYHHMLIMIIAJIBHOM YCIyTH B
m000i MOMEHT pPAacCMOTpPEHUs, COIVIACOBAaHUS WM TOATOTOBKM pe3yibTaTra MPEeAoCTaBICHUS
MYHUIIUIATBHONW YCIIyTH, OOpaTHBIIMCH C COOTBETCTBYIOIIMM 3asBJICHHEM (3allpOCOM) B OTIEN IO
OpraHu3aliy MpeaocTaBiieHuss MyHUIUnanbHbIX yenyr MBY "I'UKI", M®LI. B stoMm cityuae 3asBieHue
U TpuiaraeMble K HeMy JOKYMEHTBI, HEOOXOIMMBIC IJIsi MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIyTH,
MIPUHATBIE OT 3asBUTEJNS, MOJJIEKAT BO3BPATY 3aBUTEIIO B IOJHOM 00BEME, O YEM B PACIIUCKE JIeTaeTcs
COOTBETCTBYIOIAsl OTMETKA.

Texnuveckas ommbOKa (ONMMCKa, orevyaTka, TpaMMaThdeckas Wik apudmerndeckas ommuOka 0o
nojno0OHast omuoKa), coaepxkamascs B JOKYMEHTE, SBISIONIEMCS pe3yJbTaToOM MpPeJOCTaBICHUS
MYHUIIUTIATBHONW YCIYTH, TMOJJICKUT HCIPABICHUIO B Cllydae IOCTYIUICHUS B aJMHUHUCTPAIMIO OT
3asBUTENII Ha IMIOJIyYCHHWE MYHUIIMNAIBHON YCIyTM WIH JIMIA, JEHCTBYIOIIET0O HAa OCHOBAHHUH
JOBEPEHHOCTH, O(OPMIICHHOM HajIe)KaluM o0pa3oM M (WJIM) WHOTO JIOKYMEHTA, IMOJITBEPKIAIOIIETO
MOJIHOMOYHST TIPEJICTABUTENS (3aKOHHOTO TPEACTABUTENS), 3asABJICHHS (3ampoca) O TaKod OImMOKe B
MIPOU3BOJILHON (hopMme. 3asiBIeHHE (3allpoc) HaIpaBisieTcs B aJMUHUCTPALIMIO IO IMOYTE, SJIEKTPOHHOM
MoYTe WM JIMYHO. TeXHWYecKas OImMUOKa B JOKYMEHTE, SBIISIOIIEMCS PE3yIbTaTOM IPEAOCTABICHHS
MYHUIIUTIAIBHON YCIIYTH, MOJICKUT HCIPABICHUIO B CPOK He Oosiee ueM 30 KaJieHIApHBIX JHEH co JTHS
pErucTpalyy B aIMUHUCTPALIMH BBIIICYKA3aHHOTO 3as1BJICHUS (3ampoca).

KomuteT 00s13aH MpoOBEpUTH COAEPKAIIYIOCS B 3asBIIEHUU (3ampoce) WHPOPMAIUIO U YCTPAaHUTh
COOTBETCTBYIOLYIO OIIMOKY IyTEM BHECEHMs U3MEHEHMM B JOKYMEHT WIM IPHUHATH pelieHue o0
OTKJIOHEHHHM TaKOro 3asBIeHUS (3ampoca) ¢ OOOCHOBAaHWMEM TMPUYUH OTKJIOHEHUs. JIOKyMEeHT ¢
BHECEHHBIMU MCIPABJICHUSIMU WIN PELICHHE 00 OTKIOHEHUH 3asiBJICHUs (3a1Ipoca) BbLAACTCS 3asBUTEIIO
JUYHO WM HAMpaBJIseTCsl TOCPEACTBOM MOYTOBOTO OTIPABJICHUS 0 YKA3aHHOMY B 3asBIIEHUU (3arpoce)
II0YTOBOMY aJIpecy.

3.5. Mopspok BblgaunM Aybnukata [OKYMEHTa, Bbl4aHHOrO No pes3ynbTaTam
npeAocTaBlieHUA MyHULMNANbHOW yCcnyru, B TOM 4YucClie UcHYepnbIiBalOWMUA NepeyeHb
OCHOBaHMW ANA OTKa3a B BblAa4e 3TOro gy6nukara.

3.5.1. OcHoBaHueM [Uid Hayaja MpOLELyphl MO BblJadye AyOnMKaTa JOKYMEHTA, BBLIAHHOIO IO
pe3yabTaTaM HpeAOCTaBIEHUS MYHUIMNAIBHON YCIYIH, SBISETCA NOCTYIUIEHHE 3asBJICHUS O BblJaue
nyOnukaTa JOKyMEHTa, BBIIAaHHOTO IO pe3yJbTaTaM MpeJoCTaBICHUs] MYHULIMIIATbHON yclyru (nanee -
3asBJICHME O BblJlaue AyOJIUKaTa).

3.5.2. 3agBuTtenem Ha BblJIauy AyOsMKaTa JOKYMEHTA, BBIIAHHOTO MO pe3ysbTaTaM MpeloCTaBIICHUs
MYHUIIUNATBHON YCIYTH, SBISETCS JIMIO, B OTHOIIEHUHM KOTOPOTo paHee ObLT BbIJIAH JaHHBIM pe3ysbTaT
MIPEOCTABICHUS] MYHHIIUTIATBHON YCITyTH.

OT uMeHHM 3asBUTENS [UIS TOJy4eHHs] NyOnuKarta JOKYMEHTa, BBIJAHHOTO 10 pe3yibTaTraM
Hpe)IOCTaBJ'IeHI/ISI MYHI/IHI/IHaJ'IBHOI\/II yCJIyFI/I, MOXET BI)ICTyHaTB JIUIIO, HMCIOIIIEE TaKoE npaBo B
COOTBETCTBHUH C 3aKOHOJATeNhCTBOM Poccuiickoit denepannu, 1100 B CHITy HAJEICHUS €r0 3asiBUTEIEM B
MOPSIJIKE, YCTAHOBJIEHHOM 3akoHoAaTeldbCTBOM  Poccuiickoit  denepainuu, COOTBETCTBYIOUIUMHU
MOJTHOMOYHSIMH.

3.5.3. 3asBnenue o BIJIaue yOJIMKATa JOHKHO COJEPKATh CIASAYIOIINE CBEACHHUS:
- ®UO 3asBuTens (MpeacTaBUTENS 3asSBUTENS) paHee MPEIOCTABICHHON MYHUIIUTIAIBHON YCIYTH;

- nH(pOpPMaILIHIO, TO3BOJIAIONLYI0 UAECHTU(HUIMPOBATh paHEe BBIJAHHBINA pe3yNbTaT MpeaoCTaBICHUS
MYHUILUIIAIBHON YCIYTH.



3.5.4. 3agBnenue o Bblgaue AyOJIUKaTa MPEACTaBISIETCS croco0amMH, YKa3aHHBIMU B MyHKTE 2.6.1
HACTOSIILIET0  aJAMUHUCTPATMBHOIO  pErJIAaMEHTa, 3a HUCKJIIOYEHUEM IIOJIOKEHUH, Kacaroluxcs
BO3MO>XHOCTH MPECTABIIATH JOKYMEHTHI B SJIEKTPOHHOM BH/IE.

[lpuem u peructpanus 3asBieHHs O BblJaue JyOsMKara OCYIIECTBISIETCS B IOpSJKe,
IIPEYyCMOTPEHHOM NIYHKTOM 3.1 HacTOSALIEro aJMHUHUCTPATUBHOIO PETVIAMEHTA, 32 HUCKIOYEHHEM
IIOJIO’KEHUH, KaCaloUIUXCs BO3MOKHOCTH MPEICTABIATE JOKYMEHTBI B SJIEKTPOHHOM BHJIE.

3.5.5. Cneuunanuct, OTBETCTBEHHBIN 3a MOATOTOBKY pe3yJbTaTa MPEJOCTaBICHUS MyHULIUIIAIbHON
yCIIyTH, 110 pe3yJIbTaTaM pacCMOTPEHMs 3asIBJICHUS O Bblaye 1yOiMKaTa, IpUHUMAET PeleHUE O BblJaue
nyOnuKaTa JOKYMEHTA, BBIJAHHOTO IO pe3ysibTaTaM IPEIOCTABICHUS MYHHIUIAIbHONH YCIYrH WIN
OTKa3e B BblAaye AyOJMKaTa JOKYMEHTA, BBIIAHHOIO 10 pe3yJbTaTaM IPeO0CTaBICHNs MyHHUIIMIIAIbHON

YCIIyTH.

JlybnukaT AOKyMEHTa, BBIJAHHOTO IO pe3yibTaTaM MpPeJOCTaBICHUS MYHUIUNAIbHOM YCIYIH,
TOTOBUTCSI B BUJIE KOIIMHU DPE3yJbTaTa, BBIAAHHOIO IO PE3yjbTaTaM IPEIOCTABIECHUS MYHHUIIMIIAJIbLHOU
YCIYTH, 3aBEpPEHHOW OTBETCTBEHHBIM crenuanuctoM Komutera B ycraHoBieHHOM mnopsake. Ha
DyOJIMKaTe B IPaBOM BepXHEM yriry BHocuTcst Haanmuch "JIYBJIIMKAT".

(a63an BBeneH Ilocranosnenunem agmunuctpanud MO ropoackoro okpyra "CeikteiBKap" ot 19.02.2024
N 2/626)

3.5.6. OcHOBaHMeM JJisi OTKa3a B Bblaue QyOlMKaTa JOKYMEHTA, BBIJAHHOTO 110 pe3yjibTaTaM
MIPEAOCTABIICHNUS] MYHULIUIIAIBHON YCIIYTH, SIBJIAETCS:

- OTCYTICTBME B 3asBJI€HMM O BblIade IyOJuKaTa JOKYMEHTa, BBIJAHHOIO IO pe3yJbTaTaMm
MPEJOCTABICHUS] MYHUIMIIAIBHON yCIyrd, WHGOpPMAlWU, TO3BOJSIOMEH HWACHTH(QHINPOBATh paHee
BBIIAHHBIN JIOKYMEHT;

- MNPEACTABJICHHUEC 3adBJICHHA O BbIAA4C )Iy6J'II/IKaTa JOKYMCHTA, BBIJAHHOI'O II0 pE3yJibTaTaM
MpeaOCTABJICHUA MYHPILII/IHaJILHOﬁ YCIyru, He yIOJJHOMOUYCHHBIM JINILIOM.

3.5.7. Kputepuem TpHUHSATHS peUIeHUs O BbIJade AyOiauKaTra JIOKYMEHTa, BBIIAHHOTO TI0
pe3yJibTaTaM IpPeIOCTaBICHUS MYHUIUMIIAIIBHOW YCIYTH, SBJIAETCS OTCYTCTBUE OCHOBAaHMM U OTKa3a B
BBIJIaue yOJIMKaTa TOKYMEHTA, BEIJAHHOTO 110 pe3yibTaTaM MpeIOCTaBICHUS MYHUIIUITAIbHON YCITYTH.

3.5.8. Ilpunstue peuieHus, MOJArOTOBKAa JyONMKaTa JOKYMEHTAa, BBIJAHHOIO IO pe3yibTaTaM
MIPEIOCTABIIEHUSI MYHULIUNIAIBHON YCIYTH, UM OTKa3a B BblJaue AyOJMKaTa JOKYMEHTA, BBIAAHHOIO IO
pe3yabpTaTaM MPeIOCTaBICHUS MYHULIUIIAIBHONU YCIYTH, U €70 Iepeada CIeUuaIiucTy, OTBETCTBEHHOMY
3a BBIJAYy pe3yJbTaTa IPEJOCTABJICHHUS MYHUIUIIAIBHOW YCIYTH, OCYIIECTBISAETCA CIELUAINCTOM,
OTBETCTBEHHBIM 3a IIOATOTOBKY pe3yibTaTa MPEJOCTaBICHUS MYHUIUNIAIbHOW YCIIyI'H, B T€YEHUE CPOKa
aAMUHUCTPATUBHOMN NPOLEAYPHI, YKa3aHHOHN B ITyHKTE 3.3 HACTOSALIETO aAMUHUCTPATUBHOTO PETIaMEHTA.

3.5.9. Ilpu moaroroBke nyOnMKaTra JOKYMEHTa, BBIJAHHOTO IO pe3yJbTaTaM IpPeAOCTaBICHUS
MYHUIUIIAJIBHON YCIyTH, HE JOIYCKAETCS:

- H3MEHEHUE COJEepXKaHUsA JOKYMEHTOB, SBILIIOIIMXCS  PE3yJbTaTOM  IPEAOCTABIICHUS
MYHULUITAJIBHON YCIYTH;

- BHECEHUE HOBOM MH(pOpMaIUU, CBEACHUN U3 BHOBb MOJIYYEHHBIX JOKYMEHTOB, KOTOpbIE HE ObUIN
MIpe/ICTaBJIeHbI IIPU Mo/1a4e 3asBJICHUs (3arpoca) O MPEeIOCTaBIEHUN MYHUIIUTIATbHON YCIYTH.

3.5.10. Brigaua 3asButento I[y@]'[HKaTa JOKYMCHTA, BBIAAHHOTO IO PE3yJibTaTaM MPCAOCTABJICHUA
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MYHUIIUIATBHON YCIYTH, WIM OTKa3a B BblJaue OyOJMKaTa JOKYMEHTA, BBIIAHHOTO IO pe3yibTaTam
MPEAOCTABIICHUS] MYHULUIIAIBHOM YCIIYyI'M, IPOU3BOAMUTCS B MOPSJKE, YCTAHOBIEHHOM ITyHKTOM 3.4
HACTOAILET0 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.5.11. JlyOnukar QOKyMEHTa, BBIIAHHOTO TIO pE3yJbTaTaM MPEIOCTABICHUS MYHHUIIUIIATbLHON
yCIAYrH WM OTKa3 B BbIJaue AyOJMKara AOKYMEHTAa, BBIJAHHOTO IO pe3yibTaTaM MpeJOCTaBICHUS
MYHHUIIMIIAIBHOM YCIYTH, MOCJE BBIJAYM MOAJEKHUT ApPXUBHOMY Y4YETYy M XpaHEHHIO, (aKT KOTOPOro
¢bukcupyercs B )KypHaJIe PErHCTPALUU MyHHIMIIATBHBIX yeayr agMuaucTpaun MO 'O "CeikTbiBKap".

3.5.12. MakcuManbpHBIl CpPOK BBIJIAYM JyOJMKaTa JOKYMEHTA, BBIJAHHOTO II0 pe3yJbTaTaM
MPEAOCTABIICHUS] ~MYHULMIAIBHOM  yCIYTM HE JOJDKEH TNPEBBINIATh CPOK  MPEIOCTaBICHUS
MYHUIIMIIAIBHOM YCIYTH, YKa3aHHBINA B MMyHKTE 2.4 HACTOSILEr0 a/IMUHUCTPATUBHOTO PErJaMeHTa.

3.5.13. Pe3ynbrarom npouenypsl sBIsieTC:

- BblJlaya AYyOJMKaTa JOKYMEHTa, BBIJAHHOIO IO pe3yjbTaTaM IPelOoCTaBICHUS MYHUIMIAIbLHON
yCIIyTH;

- MOTMBUPOBAHHBI OTKa3 B BblAaue JyOJMKaTa JOKYMEHTa, BBIIAHHOIO IO pe3yibTaTaM
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH.

IV. PopMbl KOHTPOSIAA 32 UCMOSTHEHUEM
aAMUHUCTPATUBHOIO perfiaMmeHTa

4.1. Texyuuii KOHTPOJIb 3a COONIOIEHUEM UCIIOIHEHUS! OTBETCTBEHHBIMHU JTOJDKHOCTHBIMHU JIMLIAMU
MIOJIO)KEHUH HACTOSIILEr0 aJMUHUCTPATUBHOIO PErJlaMEHTa U HHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB,
yCTaHaBJIMBAIOUIMX TPeOOBaHMs K MPEIOCTABICHUIO MyHUIIMIIATILHON YCIYTH, a TAK)Ke INPUHATHEM UMHU
pemenuii ocymectsiser riaaBa MO 'O "CeIkTbIBKap" - pyKOBOAWUTENb aAMHUHHUCTPALMH, KYpUPYIOLIUI
nesTenbHOCTh Komurera.

KonTtpons 3a coOntojileHueM HCHOJIHEHMsI TMOJIOKEHMM HACTOSIIEro aJMHHHUCTPaTHUBHOIO
persiamenTa crienranucraMu MOII ocymecrsigercs pykosoaurenem MOII.

4.2. KoHTpoab 3a MOJHOTON M KAa4eCTBOM IPEAOCTABICHUS MYHULUIAIBHON YCIYT'M BKJIIOYAECT B
ce0si MPOBE/IEHUE TUIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK, BBISABICHHE U YCTpaHEHHE HapyLICHMH IpaB
3asiBUTENIEH, PacCCMOTPEHME, MPUHATUE PEIICHWH M IMOATOTOBKY OTBETOB Ha OOpallleHUsl 3asiBUTENEH,
coJiepKalle »kajao0bl Ha pelieHus, JeictBus (Oe3nelcTBUE) NOKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
OpraHu3alyio padoThl MO NPEJOCTABIECHUI0 MYHUIIMIIAIBHOW YCIYTH, U OCYIIECTBIISIETCS Ha OCHOBAHUU
pacnopsKeHHs aAIMUHUCTPALIUH.

s mpoBeneHus MPOBEPOK MPHU aJIMUHHUCTPALMK CO3AAETCSI KOMHUCCHSI, B COCTaB KOTOPOW BXOJAT
JOJDKHOCTHBIE JIMLA aJAMUHUCTPALMH, OCYLIECTBIIAIOINE KOOPAUHALUIO AEATEIbHOCTH aJMUHUCTPALIMU
10 IPENOCTABICHNIO MYHUIIMIIAIBHBIX YCIYT, U Ipyrue 3aMHTepecOBaHHbIE juna. 1lnanoBsle nmpoBepkn
IIpoBOAATCS He yaie 1 paza B 2 roga. BHennaHoBbIe POBEPKHU MPOBOJATCS B CBSI3U C IOCTYIUIEHHEM B
aJIMMHHCTpAINIO OOpaleHN PU3NYEecCKNX U IOPUAWYECKUX JIUIL ¢ jKajJo0aMu Ha HapylleHUe MX MpaB U
3aKOHHBIX UHTEPECOB IIPU MIPEAOCTABICHUA MYHULIUIIAILHON YCIYTH.

Pe3ynbrarhl 1eATENbHOCTH KOMHCCUM O(QOPMIISIIOTCS B BHJAE aKTa, KOTOPBIA COCTaBIsETCS B 2
JK3EMILIIpaxX U MOANKUCHIBACTCS JOJHKHOCTHBIMU JIMIIAMU aIMUHHUCTPALUH, IPOBOJAUBIINMU IIPOBEPKY. B
aKTe JI0JDKHBI ObITh OTMEUEHBI BBISIBJICHHbIE HEIOCTATKH U MPEAJI0KEHUS 110 UX YCTPAHEHHUIO.



[Tpu mpoBeAeHUU BHEIIAHOBBIX MPOBEPOK, MEPBBIN IK3EMIUIAP aKTa MPHOOLIAeTCs K MaTepuanam
IIPOBEPKH, BTOPOH 3K3EMILIAP HE MO3HEE 5 pabounx JHEH co AHs 3aBEpLICHUs IPOBEPKH HAIpPaBIsAeTCs
3asgBUTENIO (NPEACTABUTEINIO 3asBUTEIS, JCHCTBYIOIIEMY Ha OCHOBAaHHMHU JOBEPEHHOCTH, O(POPMICHHOMN
Ha/IJIeKaIUM 00pa3oM, M (MJIM) MHOIO JIOKYMEHTa, MOATBEP)KIAIOILEro MOJIHOMOYUS MpEeACTaBUTENs
(3aKOHHOTO IIPEICTABUTENSI ), 3aKa3HBIM [IOUYTOBBIM OTIIPABIEHUEM C YBEIOMIIEHUEM O BPYUEHHUHU.

4.3. 1o pe3ynbpTaTaM IMPOBEICHHBIX MPOBEPOK, B CIIy4ac BBIABICHHS HAPYIICHHUH MpaB 3asBUTEIICH
OCYIIECTBJISICTCS MPUBJICUCHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHHU C JCHCTBYIOLIUM
3aKoHoJaTenbcTBOM Poccuiickoit denepanmu.

4.4. KoHTponb 3a NPEAOCTaBICHHEM MYHUIUMNAIBHONW YCIYTH MOXET OBITh OCYIIECTBIEH CO
CTOPOHBI Tpa)/JaH, UX OObEIUHEHUM M OpraHHU3alfil U BKJIIOYAeT B ceOs OpraHu3allio U MPOBEICHUE
COBMECTHBIX MEpONPUATHI (CEMHUHApPOB, MPOOIEMHBIX IUCKYCCHH, "TOpsiumX JHHUK", KOH(epeHUHH,
"Kpyribix" cTOJI0B). PeKOMEHIanmuu M MPEeUIOKEHUs 1O BOMPOCaM IMPETOCTABICHHUS MYHHUIIUIIAILHON
YCIIyTH, BbIpAOOTAHHBIE B XOJI€ MPOBEACHUSI TAKMX MEPOIPUATHH, YUUThIBAIOTCS aAMUHUCTpanueii, MBY
"TUKL" u MO®L] B nanpHeiimiei paboTe 1Mo nNpeaoCTaBICHNUI0 MyHUIIUIAIBLHON YCIYTH.

V. Nlocyne6HbIN (BHeCYyAEOHbIN) NOPAAOK 06XKanoBaHUsA peLueHUn
u aencteumn (besgencTeus) opraHa, npeaocTaBnAoOLEro
MYHMLMNaNbHYIO YCNYry, a Takke AOMKHOCTHbIX N,
MYHMLUMNaNbHbIX CNY>Xawmx

5.1. 3asBuTenM WMEIOT TpaBO Ha JocyaeOHoe (BHecyneOHOe) oOkaloBaHHE JICHCTBUI
(Oe3nmeficTBusl) W (WiIM) peEUICHHWM, TMNPUHATHIX (OCYIIECTBICHHBIX) B XOJA€ IMPEAOCTaBICHUS
MYHHULMIIAJIBHON yciyru (nasnee - xanoda);.

Pekomenayemass ¢opma xanmobbl mnpuBeneHa B llpunmoxkenum N 2 K HacToAlEMY
aJIMMHHUCTPAaTUBHOMY pErJIaMEHTY.

5.2. 3asgBUTENb MOKET 0OPATUTHCS C KaJ0O0OH, B TOM YHCIIE B CIEIYIOLIUX CIIydasx:

1) HapylieHue cpoka perucTpanuu 3asBieHHs (3ampoca) O MPEAOCTaBICHUM MYHUIIMINAIbHON
yCIIyTH, 3a1poca, ykasaHHoro B craTtbe 15.1 ®enepansHoro 3akona N 210-D3;

2) HapyIlIEHHUE CPOKA MPEIOCTABICHNS MyHUIIUITAILHON YCIIyTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WJIM HMH(OpMAIMM JMOO OCYUIECTBICHUS JIEHCTBHIA,
MIPE/ICTAaBICHUE WM OCYLIECTBIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit denepanru, HOpMAaTUBHBIMU MPaBOBbIMH akTaMu Pecny6iuku Komu, MyHHIMDaNIbHBIMU
MIPaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHNS] MyHUIIUIIAIIBHOMN YCIIYTH;

4) oTka3 B IpHEME JOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX HPETyCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepaiiy, HOpMaTUBHBIMU MPaBOBBIMU akTamMu Pecryonuku Komw,
MYHULUIIAJIBHBIMU IIPABOBBIMU aKTaMU JJIs IPEJOCTABICHUS] MyHULIMIIAIBHOU YCIIYTH, Y 3asIBUTEII;

5) oTKa3 B NMpeAOCTaBICHUH MYHULUIIAIBHON YCIYTH, €CIM OCHOBAaHUS OTKa3a He MPEeayCMOTPEHbI
(benepanbHBIMU 3aKOHAMM M MPUHATHIMH B COOTBETCTBUU C HUMH MHBIMH HOPMATHUBHBIMU IPABOBBIMHU
aktamu Poccuiickoit denepannu, 3akoHaMH 1 UHBIMA HOPMAaTHUBHBIMU IIPABOBBIMH akTamu PecryOinku
Komu, MyHHUIMnaibsHbpIMU IPAaBOBBIMU aKTaMU;

6) 3atpeOoBaHME C 3asgBUTENSI TPH TPEAOCTABICHUM MYHUIIUMAIBHON YCIYTH IUTaThl, HE
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IIPEAYCMOTPEHHOM HOPMAaTUBHBIMM IIPaBOBBIMM akTamu Poccuiickoil ®Penepanyy, HOPMAaTHUBHBIMU
paBoBbIMU akTamMu PecryOnuku KoMy, MyHHIIMITANbHBIMY IPABOBBIMU aKTAMU;

7) oOTKa3 opraHa, IpeJOCTaBIAIOIIEr0 MYHHULUNAIBHYIO YCIYry, €ro JOJDKHOCTHBIX JIMIL,
MYHULUNAIBHBIX CIYXKaIlUX, B MCIPABICHUM JOMYIIEHHBIX ONEYaTOK M OWIMOOK B BBIIAHHBIX B
pe3yJsibTaTe MPeJOCTaBICHUS MYHULUIIAIBHON YCIYrd JOKYMEHTaxX JMOO HApyLIEHUE YCTAHOBJIEHHOTO
CpOKa TaKHUX UCIPABICHUM;

8) HapylleHue CpoKa WM MOpsSAKa BbIIAYM JOKYMEHTOB MO pe3ysbTaTaM MpeloCTaBICHUS
MYHHIIMITAIEHOM YCIYTH;

9) TpeboBaHuEe y 3asBUTENS NPU NPEJOCTABICHUM MYHHULMIIAJIBLHOW YCIYrd IOKYMEHTOB WU
uHpOpMAIMK, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAINCH MPU NEPBOHAYATIHHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX /IS MPEAOCTABICHUS MYHULIUNAIBHOW YCIyrH, JH0O0 B
NPEJIOCTAaBICHINH MYHUIIMIIAIBHON YCIIYTH, 32 MCKIIOUYEHHEM CIy4aeB, IPEJIyCMOTPEHHBIX ITYHKTOM 4
yactu 1 crateu 7 @enepanbHoro 3akoHa N 210-03.

5.3. XKanoOa Ha pemieHus u neiictBus (6e31eHCTBUE) OpraHa, MpeloCTaBISIOIEro MyHUIUIAIbHYIO
yCIyry, €ro JOJDKHOCTHOIO JIMIA, MYHUIUNAIBHOIO  CIYXAaIllero, pPYyKOBOIUTENS  OpraHa,
IPEJOCTABIIAIONIET0 MYHULMIAIBHYIO YCIYTy, MOXeT ObITh HampaBjieHa Mo moure, depes MOILI, c
MCTOJIb30BaHNEM ENMHOrO mopraia rocyJapCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT, TOpTaia ¢enepaibHoi
rOCyJapCTBEHHOM  MH(QOPMALMOHHOW  cHUCTeMbl,  oOecreuyMBamoLIeil  mpouecc  J1ocyneOHOro
(BHecyneOHOro) oOkajmoBaHMsl peuieHMd U JgedcTBuil  (0e3neiCTBUs), COBEPLUIEHHBIX MU
IPEJOCTaBIEHUN TOCYJapCTBEHHBIX M MYHULUIAIBHBIX YCIYr OpraHaMu, IpeJoCTaBIISIOMUMU
TOCYJapCTBEHHbIE M MYHHIHMIIAIBHBIE YCIYTH, MX JODKHOCTHBIMHU JIMIAMH, TOCYIApCTBEHHBIMU U
MYHULMNAIBHBIMU CIIY)KaIlllUMU (Jajiee - cucTeMa Jocy1e0HOro 00)kajaoBaHus), C UCIOJIb30BAaHUEM CETH
"NuTepHer", a TakKe MOXKET ObITh IPUHSTA [IPU IMYHOM IPUEME 3asBUTEIIS.

JXanoba nonaercs B MUCbMEHHOM (opMe Ha OyMa)KHOM HOCHTEINE, B 3JIEKTPOHHOI (hopme B opras,
MPENOCTABIAIOMNNA  MYyHUIMIAIBHYIO ycuyry. JKajoObl Ha pemieHuss pyKOBOJUTENsS oOprasa,
MPEJOCTABIISAIONIET0 MYHUIMIIAIBHYIO YCIYTY, MOJAIOTCA B BBIMIECTOALIMNI opraH (IIpU €ro HaJW4uu)
aMbo0 B clydyae €ro OTCYTCTBUS pacCMaTpHUBAIOTCA HENOCPEACTBEHHO PYKOBOAUTENIEM OpraHa,
IIPEIOCTABIISAIOIIEr0 MYHUIIMIIATIBHYIO YCIIYTY.

B caywyae momaum xanoObl NpU JIMYHOM MpPHEME YCTAHOBJICHHWE JIMYHOCTH 3asBUTEIS MOXKET
OCYILECTBIATHCS TOCPEACTBOM MpeIbsABICHUS Macropra rpaxaaHuHa Poccuiickoit deneparyu a1bo
MHOTO JOKYMEHTa, yJOCTOBEPSIOLIEr0 JMYHOCTh, B COOTBETCTBUHU C 3aKOHOJAaTeNbcTBOM Poccuiickoit
denepani  WIM  MOCPEJICTBOM  HJCHTU(DUKAMM W AyTeHTU(UKALUU C  UCIOJIb30BaHUEM
MH(OPMALIMOHHBIX TEXHOJOTHH, MpenycMOTpeHHbIX DenepanbHbIM 3akoHOM OT 29.12.2022 N 572-@3
"O6 ocylecTBI€HUN UICHTU(UKAIMK U (WIM) ayTeHTUGUKAMK (U3NYECKUX JIUI] C MCIIOJIb30BaHHEM
OMOMETPUYECKUX MEPCOHANBHBIX JaHHBIX, O BHECEHUU W3MEHEHUN B OTJIENIbHbBIE 3aKOHOAATEIbHbIE aKThl
Poccuiickoit @enepaniy U NPU3HAHUU YTPATUBIIUMU CHUJIYy OTJEIbHBIX IOJIOKEHMH 3aKOHOJATENNbHBIX
akTtoB Poccuiickoit ®enepanun". [Ipu momaye xanodbl B 3JIEKTPOHHOM BHJIE JOKYMEHTBI MOTYT OBITh
NpeJCTaBIeHbl B (opMe 3JIEeKTPOHHBIX JOKYMEHTOB, C HCIOJIb30BaHMeM EnuHOro moprana
rOCy/IapCTBEHHBIX U MYHHIMIIAIBHBIX YCIAYT U (MJIM) MHBIX AJIEKTPOHHBIX CEPBHCOB INPEAOCTABICHUS
MYHHMIMIAIBHBIX YCIYyT B ceTH "HMHTEpHET", 3asiBUTEND WU €70 MPEACTABUTEND, IPOIIEIIINE TPOLEAYPBI
perucTpanuu, UACHTUGUKAIMU W ayTeHTH(uKanuu C wucnonb3oBanueM ECHUA wnmm  uHBIX
TOCYJapCTBEHHbIX HMH()POPMAIIMOHHBIX CUCTEM, €CIM TaKUe TOCyJapCTBEHHbIE HH(POPMAIIMOHHBIE
CUCTEMBbl B YycTaHoBIeHHOM IIpaButenbctBoM Poccuiickoit ®Dexepanuu ToOpsaKe 00€CTIEUNBAIOT
B3aumozeiicteue ¢ ECHUA, mnpu yclnoBuUM COBHAJEHHUS CBEJCHUHA O (PU3MUYECKOM JIHIE B YKa3aHHBIX
MH(OPMALIMOHHBIX CHCTEMax, 3allOJIHAIOT 3Kajo0y C KCIOIb30BaHUEM HMHTEPAKTUBHOW (OpMBI B
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OJICKTPOHHOM BHUJIC.

Peructpanus  kanoObl  OCYLIECTBISETCS  OTAEIOM IO  OpPraHM3alud  MPEAOCTABICHMS
myHutnaneHeix yeayr MBY "I'MKI" B ")Kyphaie ydera 5xano0 Ha penieHus u neictus (6e3neiicTeue)
opraHa, pe0CTaB/ISIOIEr0 MyHUIMIIATIbHYIO YCIYTY, a TAKXKE €ro JOJKHOCTHBIX JIML, MyHULIUIIAIbHBIX
CIyXalmux" He I03/IHEe CJICAYIOIIEro 3a IHEM €€ MOCTYIUICHHs pPabodero IHS C IPUCBOCHHEM el
PErucTpaliioOHHOI0 HOMeEpa.

Kanoba, nocrynuBiIas B Oprad, MPEAOCTABISIOIINA MYHUIMNAIBHYIO YCIYTYy, IOMJIEKUT
PaCCMOTPEHHIO JOJKHOCTHBIM JIMIIOM, HAJEJICHHBIM IMOJHOMOYHUSAMU II0 PACCMOTPEHHIO Kajlod, B
TedeHHe 15 pabouymx JHEH co JHS ee perucTpauud, a B Ciydae OOKaJlloBaHMA OTKa3za Oprasa,
MIPEIOCTABIIAIONIET0 MYHUIMITAIBHYIO YCIYTY, €r0 JOKHOCTHOTO JIMIIA, MyHUILIUIIAIBHOTO CIYXAaIllero, B
npueMe JOKYMEHTOB Yy 3asBHTEINS JIMOO B UCIPABICHUH JOMYIIEHHBIX ONEYaTOK M OMIMOOK MU B CIIydae
00>aJIoBaHUSI HApYILIEHUsI YCTaHOBJICHHOTO CPOKa TaKUX MCIPABJICHUN - B TeueHue 5 pabouux AHEU co
JTHS €€ PETUCTPaLUH.

5.4. Kanoba nomkHa COAEpKaTh:

1) HauMeHOBaHUE OpraHa, IPEJOCTABISIOLIET0 MYHHLIMIAIBHYIO YCIYTy, AOKHOCTHOTO JIMIA
oprasa, NpeJl0CTaB/ISIIOIEr0 MyHUIMIAIbHYIO YCIYTY, JU00 MYHUIMIIAIBHOTO CIYXKAIllero, peiieHus 1
neiictBus (0e3AeliCTBIE) KOTOPBIX 00KATYIOTCS;

2) damuiuio, UMsi, OTYECTBO (TIOCIIECHEE - IPU HAJTHMYUH ), CBEIICHHS O MECTE KUTEIBCTBA 3asIBUTEIIS
- u3nyeckoro Jmia 00 HAaMMEHOBAaHUE, CBEJCHUS O MECTC HAXOXKJCHUS 3asBHTENS - IOPHINYECKOTO
JUIa, a Takke HoMep (HoMepa) KOHTaKkTHOro TeiedoHa, aapec (aapeca) AJIEKTPOHHOW MOYTHI (TpH
HAJIMYWH) ¥ TIOYTOBEIH aJipec, M0 KOTOPBIM JIOJIKCH ObITh HAIPABJICH OTBET 3asBUTEIIO (32 CKIIOYCHHEM
cltydasi, KOTJia jkaio0a HalpaBJsieTCsl IIOCPEACTBOM CUCTEMBI IOCYI€OHOTO 00XKaIOBaHMS);

3) cBeneHus 00 00KalmyeMBbIX PELICHUSX U JAeUCTBUAX (0e31eiCTBUM) opraHa, Mpel0CTaBIISIONIEro
MYHHUIMIIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIIA OpraHa, MPEeNOoCTAaBIIIOIIEr0 MYHULMIAIBHYIO YCIYTY,
100 MYHULIUIIATBHOTO CITYKAIllEro;

4) noBOJBI, HAa OCHOBAaHMM KOTOPBIX 3asiBUTENIb HE COIVIACEH C pEIIeHHEeM M JIeHCTBHEM
(Oe3neiicTBUEM) OpraHa, MpeIOCTaBISIONIEI0 MYyHHLIUNAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIA OpraHa,
MPEJOCTABIIAIONIET0 MYHUIIUIIAIBHYIO YCIIYTY, JIMOO MYHMLMIAIBHOTO CIy’Kalllero. 3asBUTEIEM MOTYT
OBITH IIPEJCTABIIEHBI JOKYMEHTHI (IIPU HAJIMYUH ), TOATBEPHKAAIOIINE JOBOAbI 3aBUTENS, TUOO0 UX KOIUU.

5.5. 3asBUTENb BIIpaBE 3allpalIMBaTh U MOJIy4aTh MHOOPMAIMIO U JOKYMEHTBI, HEOOXOIUMBIE IS
00OCHOBAHHUS U PACCMOTPEHHUS KaJIOOBI.

5.6. B cnyuae ecnu xanoba mogaeTcst yepe3 MpeCTaBUTENs, UM TaKKe MPEACTABISETCS JOKYMEHT,
MOJTBEPKIAIONIMNA TMMOJHOMOYMSI Ha OCYIIECTBIEHHWE COOTBETCTBYIOIIMX JEHCTBH. B KkauecTe
JIOKYMEHTA, MMOATBEPKAAFOIIETO MTOJTHOMOYUS IPECTABUTENS, MOXKET ObITh MPEACTaBICHA:

a) oopMiieHHass B COOTBETCTBHHM C 3aKOHOAATeNbCcTBOM Poccuiickoit denepaiiuu 10BEPEHHOCTh
(mmst pU3NYECKUX JHI);

0) odopmIiileHHasI B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanuui 10BEPEHHOCTD,
3aBepeHHas MevyaThlo 3asBUTENS (IIPU HAJIMYWU TEeYaTH) U MOAMMCAHHAS PYKOBOAUTEIIEM 3asiBUTEINS WIH
YIOJHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JTUIOM (AJIs1 FOPUANYECKUX JIUIT);

B) KOIIUg pCHICHUSA O HAa3HAYCHUU HIIN 00 1/136paH1/11/1 b 05 (810} IpruKasa 0 Ha3HAYCHUU (I)I/I3I/I‘ICCKOI‘O



JUIa Ha TOJKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe (PU3MUECKOE JIUI0 00IaaeT MpaBoM JeHCTBOBATH
OT UMCHHM 3asBHUTEIIS 0€3 TOBEPECHHOCTH.

5.7. Tllpu mocrtymneHun xanodel yepes MO®I[ obecneunBaercs ee mepenada 1Mo 3allUIICHHON
MH(OPMALIMOHHON CUCTEME UITU KYPbEPCKOM T0CTaBKOM B yIIOJIHOMOUYEHHBIN Ha €€ PACCMOTPEHUE OpraH,
MPEIOCTABIISIOINA MYHUIIMIIAJIBHYIO YCIYTY, B MOPSAJIKE U CPOKH, KOTOPBIE YCTAHOBIICHBI COTJIAIICHUEM
0 B3auMojelcTBUU Mexay MOL[ u opraHom, MpeAoCTaBISIONIMM MYHHUIMNAIBHYIO YCIYry, HO HE
MO3/IHEE CIIEeIYIOIIEro pabovero AHS CO JHS MOCTYIUICHHS KalOOBI.

[Ipu mnoctymienun >xanmo0sl uepes MODIl, cneumamucr MOPI[ peructpupyer xamo0y B
uHpopMannoHHoi cucteme MOIL] ¢ mpucBoeHHEM Kanobe PEeruCTPAllMOHHOIO HOMEpa M BbIIACT
3asIBUTEIIIO PACIMCKY B MOJYUYEHUH 5KaJlo0bl, B KOTOPOM yKa3bIBACTCS:

- MECTO, JaTa U BpeMsl MpreMa jKaao0bl 3asIBUTEIIS,

- (hamumust, ©Msi, OTUECTBO (MTOCIEAHEE MTPH HATTUYUN) 3aBUTEJIS;

- IEpeYEHb MPUHATHIX JOKYMEHTOB OT 3asIBUTEJIS;

- (hamumust, ©Msi, OTUECTBO (MTOCTEAHEE MTPU HATTMYKHU) CIIEIIMATNCTA, TPUHSIBILIETO Kalo0y;

- cnoco0 WHGOPMUPOBAHMS 3asBUTENSI O TOTOBHOCTH pe3yjibTaTa PAacCMOTPEHHS KaJoObl,
BBIOpAHHBIA 3asBUTENEM (CMC-OINOBEIICHHE, MO JJIEKTPOHHOW IMOoYTe, 4Yepe3 JIHMYHbI KaOWHET, IO
Tenedony);

- CPOK PacCCMOTPEHUS JKaI00bl B COOTBETCTBUU C HACTOSIIMM aJIMUHUCTPATHBHBIM PETIIAMEHTOM;
- c10co0 U MECTO TOJIYYSHHS Pe3yJIbTaTa PAaCCMOTPEHUS >KaJo0BbI.
5.8. 1o pe3ynbraraM paccMOTpEHUs KaloObl MPUHUMAETCS OAHO U3 CIEIYIOIINX PEIICHHIA:

1) xanoba ymoBIeTBOpsETCS, B TOM 4HKcie B (OpME OTMEHBI MPUHATOTO PEIICHUs, UCIIPaBICHUS
JOMYLIEHHBIX OPraHoOM, MPeAOCTABIAIONIMM MYHUIMIIATBHYIO YCIYTY, ONIEYaTOK U OIMIMOOK B BBITAHHBIX
B pe3yibTaTe MPEIOCTaBICHUS MYHUIMIIAIBHOM YCIYIM AOKYMEHTAaX, BO3BPATa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3MMAaHHME KOTOPBIX HE IIPEIYCMOTPEHO HOPMATHBHBIMHM IIPAaBOBBIMU akTamu Poccuiickoin
®enepanyv, HOPMATUBHBIMU NpPaBOBbIMU akTamMu PecnyOnmkun KomM, MyHUIMDAIBHBIMU IPaBOBBIMU
aKTaMH, a TaKXe B UHBIX (popmax;

2) B yIOBJIETBOPEHHH KaI0Obl OTKA3bIBAETCA.

[Tpu ynoBneTBOpEeHUU KaloObl OpraH, MPEeIOCTABNISIONINNA MYHHUIUNAIBHYIO YCIYTy, MPUHUMAET
HquanBanmHe Mepm 10 yCTpaHeHI/IIO BBISIBJICHHBIX HapymeHHfI, B TOM YHCJIC 11O BbIAAYEC 3asABUTCIIIO
pe3ylbTaTa MyHUIIMIIATBHON YCIYTH, HE MO3Hee 5 pabounx JHEW CO THS MPUHSITHS PEIICHUS, €CIIA HHOE
HE YCTaHOBJIEHO 3aKOHO1aTesIbcTBOM Poccuiickoit deneparum.

5.9. B oTBeTe 110 pe3yabTaTaM pacCMOTPEHUS JKAI00bl YKa3bIBAIOTCA:
a) HAMMEHOBAHHUE OpraHa, IPeJOCTaBISAIONIEr0 MyHUIIUIIATIBHYIO YCIYTY, paCCMOTPEBLIETO Kajioly,
JOJDKHOCTB, (haMHJITUS, UM, OTYECTBO (TPH HAJIMYMHU) €T0 JTOJHKHOCTHOTO JIUIIA, MPHHSABIIETO pElIeHHe

110 >kanooe;

6) HOMCp, daTa, MCCTO MPUHATHA PCUHICHUA, BKIIKOYUAA CBCACHUSA O JOJLDKHOCTHOM JIMIEC, PCHICHUC



wim JieicTBue (0e31eiCTBIE) KOTOPOTO 00KaTyeTCs;
B) haMuJIvs, UM, OTYECTBO (ITPU HAIMYWH ) WJIM HAUMEHOBAHUE 3asBUTEIIS,
T') OCHOBAHHUS IS IPUHSATHS PEIICHHUS 110 jKao0e;
1) IPUHSTOE TI0 JKaJlo0e peIcHHE;

€) B ciry4yae MpU3HAHMS KAJI0ObI MOAJIEKaIIeH yIOBIETBOPEHHIO NaeTcsa MH(OPMAIIHS O JCHCTBUSX,
OCYILIECTBIISIEMBIX OPIaHOM, NPEAOCTABISIIOIIMM MYHULMIAIBHYIO YCIYTY, B LEIAX HE3aMEJIUTEIBHOTIO
YCTPAaHEHHMs BBIABJICHHBIX HAPYIICHUM NPU OKa3aHUU MYHULMIAIBHOW YCIYTH, a TAaKXKe INPUHOCATCS
W3BMHEHMS 3a JIOCTaBJIEHHbIE HEYJ00CTBa M YKa3blBaeTcs HMHGOpMalus O JaJbHEHIINX AEHCTBHSIX,
KOTOpBIE HEOOXOMMO COBEPIINTD 3asBUTEIIIO B LEISAX MOTyYCHUS MYHUITUTIATIBHON YCITYTH;

) B Cllydae MPU3HAHM KaJloObl HE MOJIeXKAIIeH yI0BIETBOPEHHUIO JAIOTCS apryMEHTUPOBaHHbIE
pa3bsICHEHUS] O TMPHUYMHAX MPHUHATOrO pEIIeHHs, a Takke HH(OpMaIus O MOpsAAKE O00XKaJOBaHUS
IIPUHATOIO PEILICHHUS.

5.10. OtBer mo pe3yabTaTaM pPacCMOTPEHHUS KAJIOOBbI IMOIMUCHIBACTCS YIOJTHOMOYEHHBIM Ha
paccMOTpEeHHE KaJI00BI JTOJDKHOCTHBIM JIUIIOM OpraHa, MPeJ0CTaBIISIONIEr0 MyHUIIUTAIBHYIO YCIYTY.

[To »enaHuto 3asiBUTENSE OTBET IO Pe3ybTaTaM PAaCCMOTPEHHUS KaJloObl MOXKET OBITh IPEICTaBIIECH
HE MO03/Hee IHs, CIEAYIOUIEro 3a THEM IPUHATHS peuleHus, B (opMe 3IEKTPOHHOI'O JIOKyMeHTa (B
cilydae, e€ciad kajoba 1moJaHa C HCHoJb30BaHMeM EnuHOro moprana rocyJapCTBEHHBIX H
MYHULUOAIBHBIX YCIYT WM CHUCTEMbI JAOCYAEOHOro 00KaJloBaHMA), MOAMMCAHHOIO 3JIEKTPOHHOMH
MOJANKCHIO  YIIOJIHOMOYEHHOTO HA PacCMOTPEHHME KajoObl  JODKHOCTHOIO JiMAa U (WUJIN)
YIIOJIHOMOYEHHOIO Ha PAacCMOTpEHHE *kajloObl OpraHa, BUJ KOTOPOIH YCTaHOBJIEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

5.11. YoiHOMOYEHHBIN Ha paCCMOTPEHUE KAIOObI OpraH OTKA3bIBAET B YAOBIECTBOPEHUH KATOOBI
B CJIEIYIOIIMX CIIy4asx:

a) HaJIMYHUEC BCTYIMUBLICTO B 3dKOHHYIO CHUIIYy PCHICHUA Cyda ITO Kajgo0e 0 TOM Ke npeamMeTe U 110
TEM K€ OCHOBAHUAM,

0) mosiaya anoObl JIUIIOM, MTOJTHOMOYHUSI KOTOPOTO HE MOATBEPKACHBI B MOPSAKE, YCTAHOBICHHOM
3aKoHOJaTenbCcTBOM Poccuiickort denepannu;

B) HaJIMYUC PCIICHUS T10 )KaJ'IO6C, IPUHATOTO paHEC B COOTBCTCTBHUU C Tpe6OBaHI/I${MI/I HaCTOAIICTO
AAMUHUCTPATUBHOI'O PErJIaMCHTA B OTHOIICHHWHU TOT'O K€ 3adBUTCIIA U 110 TOMY XK€ IIPEAMCTY JKAJIOOBI.

5.12. YomHOMOYEHHBIH Ha PacCMOTPEHHUE KaloObl OpraH BIpaBe OCTaBUTH )kajo0y 0e3 oTBeTa B
CIIEAYIOIINX CIyJasx:

a) HaJIMUHe B Kano0e HCTCH3YPHBIX 0o OCKOp6I/ITCJ'ILHLIX BLIpaH(CHHf/'I, yYrpo3 Xu3Hu, 310pOBbIO U
HUMYIIECCTBY JOJIKHOCTHOI'O JIMIA, a TAKXKE YJICHOB €TI0 CCMbU;

0) oTcyTCcTBHE BO3MOXKHOCTH NPOUYUTATh KaKylo-THMOO 4YacTh TEKCTa KajoObl, (haMHIIUIO, UM,
0TYeCTBO (IpU HATMYUK) U (WJIM) TIOYTOBBIN a/Ipec 3asiBUTEIISA, YKa3aHHBIE B Kanooe.

YIOIHOMOYEHHBIA Ha PAacCMOTPEHHE JKajJoObl OpPraH YBEIOMISET 3asBUTENS 00 OCTaBICHUH
XKaoObl 0€3 0TBEeTa B COOTBETCTBUHU C TpeboBanusiMu DenepanbHoro 3akoHa oT 02.05.2006 N 59-03 "O
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nopsiike paccMoTpeHus oOpatienuii rpaxkaan Poccuiickoit @enepanuu’.

5.13. B ciyuae ecnu kanoba 1mojaHa 3asBUTENIEM B OpraH, B KOMIETEHLUIO KOTOPOIO HE BXOIUT
NPUHATHE PEIIeHUs 10 *Kajobe, B TedyeHue 3 paboumx AHEH CO THS €€ PEruCTpalyl YIOJIHOMOYEHHOE
JOJDKHOCTHOE  JIMIIO YKa3aHHOTO OpraHa HampasisieT >kano0y B OpraH, IpeloCTaBIISIOIINI
MYHHUIMIIAIBHYIO YCIYTY U YIIOJJHOMOUYEHHBIH B COOTBETCTBUHU C KOMIIETEHLIUEN HA €€ pACCMOTPEHUE, U B
IIUCbMEHHOW (opMme HH(pOpMUpPYET 3asBUTENsl O IEpeHampaBieHuu xkanoOwl. [lpu 3ToM cpok
paccMOTpeHHs KajloObl HCUMCISIETCS CO JHA PETUCTpPAllMM KajloObl B OpraHe, IMPeroCTaBIISIOIIEM
MYHHULIMIIAIBHYIO YCIYTY U YIOJHOMOYEHHOM B COOTBETCTBUH C KOMIIETEHIIMEH HA €€ pAaCCMOTPEHHE.

5.14. OcHoBaHus AJ1s1 IPHOCTAHOBJICHUS! PACCMOTPEHHS KOOI HE TPETYCMOTPEHBI.

3asBUTENb BIPAaBE /0 PACCMOTPEHHUs kKajloObl MO CYLIECTBY OTKa3aThCsl OT €€ PACCMOTPEHHUS U
HANpaBUTh 3asBICHHE O MPEKPAIIEHUH pPAcCMOTPEHHS JKajJoObl B OpraH, HPUHSABLIMNA Kajo0y,
croco0amH, yKa3aHHBIMU B IyHKTE 5.3 HACTOSILEro aIMUHUCTPATUBHOTO pErIaMeHTa.

3asiBICHHE O TMPEKPAIICHUU PACCMOTPCHHS >KaIO0Bl MOMJICKHUT PACCMOTPEHHUIO JOHKHOCTHBIM
JUIOM, HaJIeICHHBIM MTOJTHOMOYHSMH 110 PACCMOTPEHUIO KaJl00.

PesynpTaTroM paccMOTpeHHsI 3asBICHHS O MPEKPAIICHUH PACCMOTPECHHS JKalOOBI SIBIISICTCS
MMMUCbMEHHBIA OTBET 3asABUTENI0, KOTOPBIM IMOAMKMCHIBAETCS YIMOJIHOMOYEHHBIM Ha €€ PacCMOTpPEHHE
JOJDKHOCTHBIM JIUIIOM OpraHa, MPeoCTaBIISIIONIET0 MYHUITUMIIAIBLHYIO YCIYTY, B TEUCHHE 5 pabouux JHEn
CO JHS PerucTpaliy 3asBICHHUS O MPEKpPAlICHHUH PACCMOTPEHHsS >KAIOoObl W HAMpaBIsieTCs MO ajapecy,
YKa3aHHOMY 3asiBUTEJIEM, B TeUeHUE 3 pabouux JHEH cO AHS MOANUCAHUS OTBETA.

5.15. B ciydae ycTaHOBIEHMsI B XOJA€ WIM IO PE3yJibTaTaM PacCMOTPEHMs >Kajio0bl MPU3HAKOB
COCTaBa AJIMMHHUCTPATHBHOIO IPABOHAPYIICHUs WM IPECTYIUICHUS AOHKHOCTHOE JIMIO, HAICIIEHHOE
MOJTHOMOYHUSIMH TI0 PAaCCMOTPEHHIO kKajlo0, He3aMeJUIMTENbHO HalpaBiseT MMEIOIIMecs MaTepualibl B
OpraHsl IPOKYPaTypPHI.

5.16. 3asBuTEIO HE NOo3AHCC OH:A, CICAYIOUICTO 3a ATHEM ITPUHATHA PCIICHUS, YKA3aHHOTO B ITYHKTC
5.8 HACTOACTO aAMUHUCTPATUBHOI'O PErjlaMCcHTAa, B IMMCHbMEHHOM q)opMe 1 110 XKCJIAHUIO 3asiABUTCIIA B
SHGKTpOHHOﬁ (I)opMe (B ciIydac, ¢€Clu Kanoba nmogaHa C HMCIIOJb30BaHUCM E,[[I/IHOFO noprajia
roCyaapCTBECHHBIX W MYHUIUIIAJIBHBIX YCIYT' U1 CUCTEMBbI nocyz[e6Horo 06)KaJIOBaHI/I$I), HampaBJIsACTCA
MOTI/IBI/IpOBaHHHﬁ OTBCT O pE3yJibTaTaX PACCMOTPCHUA ’KaJI00BL.

B cnygae ecnu jxano0a Obuta HampaBlieHa ¢ UCIIOIB30BAHUEM CUCTEMBI TOCY1eO0HOTO 00KaIoBaHus,
OTBET 3asIBUTEIO HAIIPABIISAETCS TOCPEACTBOM CHUCTEMBI 10CYeOHOT0 00KaIOBaHUSI.

5.17. B ciy4ae Hecornacusi ¢ pe3yJibTaTaMH J10CyI€0HOT0 00KaIOBaHUs, a TAK)KE Ha JII000H CTanu
PacCMOTpPEHHsI CIIOPHBIX BOMPOCOB 3asSBUTENb HWMEET MPaBO OOPATUTHCS B CyI B COOTBETCTBUU C
YCTaHOBJICHHBIM J€HCTBYIOIIMM 3aKOHOIATEILCTBOM MOPSIKOM.

5.18. Undopmanus o nopsiake Moaavl U pacCMOTPEHUS KajI00bl pa3MeIIaeTcs:

- Ha UHQOPMAIIMOHHBIX CTEHJIaX, PACIIONIOKEHHBIX B OpraHe, MPeJ0CTaBISIONEM MYHUIIUIAIbHYIO
yeayry, 8 MOLL;

- Ha oUIMANIbHBIX caiiTax opraHa, IpeJoCTaBIAIOUIEr0 MyHUIIMNIANbHYIO yernyry, MOIL;

- Ha EquHoM nopTraji€ roCylapCTBECHHbIX U MYHUIUIIAJIbHBIX.



5.19. Undopmanuio o mopsake mogayl U pacCMOTPEHUS 5KaT00bl MOXKHO TOJTYYUTh:

- IOCpCACTBOM TCHe(I)OHHOfI CBA3M 110 HOMEPY Opra”Ha, HnpeaoCTaBIAOMICIO MYHHUIUIIAJIbHYIO
yearyry, MOIL;

- IOCPEACTBOM (baKCI/IMI/IJ'IBHOFO COO6HI€HI/I${;

- TIpY JTUYHOM OOpAaIleHUH B OpraH, MPeIOCTABJISIONINNA MyHUIUNATBHYIO yciryry, M®IL], B Tom
YUCJIE 110 JIEKTPOHHOM IOUTE;

- IPU TUCHbMEHHOM OOpPAIIEHUU B OPraH, MPEeI0CTaBIAIONINI MyHUIMTIABHYIO yeayry, MOL;
- IIyTeM IyOJUYHOr0 HH(POPMHUPOBAHHUS.

5.20. Madopmanus, ykazaHHasi B HACTOAIIEM pa3jelie, MOIICKHUT 00s3aTeIbHOMY Pa3MEIICHHIO Ha
EnunHoM noprane rocy1apcTBEHHBIX M MYHUIIUTIAIBHBIX ycIyr. Pa3Melrienne U akTyanusalus CBeIeHUN B
COOTBETCTBYIOIIIEM pa3jene Peectpa TOCYyJapCTBEHHBIX M MYHUIUNAIBHBIX  ycuayr ((QyHKIWI)
Pecniy6nmku Komu) obecrieunBaioTcsi B yCTaHOBJICHHOM MOPSIIKE.

[Tpunoxenue N 1
K aJIMUHUCTPATUBHOMY PETJIaMEHTy

Cnucok M3MEHAIIUX TOKyMEHTOB
(8B pea. [locranoBnenus anmuuuctpanuu MO ropoackoro okpyra "CboIKThIBKap"
ot 26.02.2025 N 2/734)

OOPMA
3ASBJIEHWA (3ATIPOCA) O IIPENOCTABJIEHNMN
MYHULIUITAJIBHOU YCIIYTU (PEKOMEH/IYEMA#)

‘ N 3anpoca ‘

Opran, oOpabaTtbIBaroIUil 3apoc Ha
MPEOCTaBICHUE YCIYTH

Jannsle 3asButens (pu3nveckoro Jua, MHANBUAYAIBHOTO IpeAIpuHUMarens) <1>

damunusa

Nms

OT4ecTBO

ata poxxnenus
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[TonHOE HaMeHOBaHKE
WH/IUBHUTyaTbHOTO
npeanpuHuMarens <2>

OI'PHMUII <3>
JIOKyMEHT, YI0CTOBEPSIOIINHI JINYHOCTh 3asBUTEIIS
Bun
Cepus Howmep
Briman Jlara BeIgaun

Anpec peructparnuu 3assutesst/FOpuaudeckuii agpec (aapec perucTparym)
UHAWBUAYAIBHOI'O IIpeAIPUHUMATEIS <4>

Nunexc Pernon

Paiton HacenenHsblil myHKT

VYauua

Hom Kopnyc KBaprupa

Anpec MecTa KuUTENbCTBA 3asBUTENs/ [104TOBBIN apec HHANBUIYaTBHOTO
pearpuHUMaTes <5>

NHunekc Pernon
Paiion HaceneHHblil MyHKT
Yuna
Jom Kopmyc Ksaprtupa
KoHrtakTHBIE
JaHHbBIE
3ASBJIEHUE

[Ipomry BbIAATH CIpaBKy 00 OYEPETHOCTH B CIUCKE TPAXKIAH, COCTOSIINX HA y4yeTe NS
YIIy4IIEHUS KUIHUIHBIX YCIOBHUM, MHE/MOEH ceMbe U3 YEJIOBEK, COCTOSIINX Ha
yuyeTe s YIy4YIIeHUS OKWIUIIHBIX YCIOBUH, B MYHHIIMIIAJLHOM OOpa3oBaHUU
COBMECTHO CO MHOM, B TOM YHCJIE:

N damuust, UMsl, OTYECTBO Hara poxaenus PoncrBenHbie [Tpumeyan
T/T | 3asIBUTEIS U WICHOB €0 CeMbU | (YUCIO, MECALl, | OTHOIICHHS YJICHOB ue




IIOJIHOCTBIO FOI[) CEMbHU 110 OTHOLICHUIO
K 3asABHUTCIIIO

A I/IHI[I/IBI/II[yaHBHO/C YKazaHHbIMU YJICHAMU MOEH CeMbH IPUHAT Ha Y4Y€T B KA4YCCTBC
HY)KI[aI-OH_ICFOCSI/HY)KI[aIOHH/IXCH B XXWJIOM ITOMCIIICHUHU.
Sl IBNAIOCH YJICHOM CEMBbU M COCTOIO COBMECTHO C

(®.1.0.)
(B cocTaBe ceMbH) Ha yUeTe B KAUE€CTBE HYXIAIOIIUXCS B KUJIBIX TTOMEIICHHUSX.

Coo0maro 0 HATMYMH/OTCYTCTBUU JOKYMEHTA, TIOATBEPKIAIOIIETO PUHATHE HA yYeT B
Ka4yecTBE HYXKJIAIOIIMXCS B KUIIBIX IOMEIEHHUX 0 CIMCKY IPaXaaH

CooOmiaro 0 HaTU4YUKU/OTCYTCTBUU JOKYMEHTA, MOATBEPXKIAIOIIETO IMPOXOXKICHUE
MepEePEerucTpaluy TPaKJaH, COCTOSANIMX Ha Y4eTe B KAueCTBE HYKIAIOIIUXCS B KUIIBIX
IMOMEIIEHUAX

COO6H.I@.I'O 0 HaJ'II/ILII/II/I/OTCYTCTBI/II/I CBEJICHUM O INEPEMCHC (baMI/IJ'II/II/I, HUMCHH, OTUCCTBA

Coobmato 0 HaJTU4YUK/OTCYTCTBUM CBEIACHHUNH 00 M3MEHEHUM ajjpeca PerucTpaiuu Mo
MECTY KHUTEJIbCTBA

[IpencraBneHsl ClaeayOMNUE JOKYMEHTHI




MecTto nonyueHus pesyiabTaTa
MIPEIOCTaBIICHUS YCIYTH

Crnioco0 noay4yeHus pe3ynbrara

Hannblie npeacraButens (YnoIHOMOUYEHHOTO JIUIA)

damunusa

Nms

OT4ecTBO

Jara poxnenus

I[OKYMeHT, yI[OCTOBCpSIIOIHI/Iﬁ JIMIHOCTD MIPCACTAaBUTCIIA (YHOJ'IHOMO‘ICHHOI‘O J'II/II_Ia)

Bun
Cepus Howmep
Brinan JlaTa BeIgA4YMn
Anpec perucTpanuu npeacTaBuTels (YoJHOMOYEHHOTO JTUIA)
Nupexe Pernon
Paiion HaceneHHblil MyHKT
VYuna
Jom Kopnyc KBaptupa
AJpec MecTa JKUTENbCTBA MPeICTaBUTENS (YIIOJTHOMOYEHHOTO JINIIA)
Nunexe Pernon
Paiion HaceneHHblil MyHKT
VYuua
Jom Kopnyc Ksaprtupa
KonTakTHbIE

JaHHBIC




IMoanuce/®UO

<1> JlanHbIif O6JOK M BCE MOCIEIYIONUME OTOOPaXKAIOTCS MpU HEOOXOAMMOCTH, B COOTBETCTBHH C

AIAMHUHUCTPATUBHBIM PETIIaMEHTOM Ha OKa3aHHEC YyCIYTH

<2> [lone orobpaxaercs, eciy Tl 3asBuTeNs "MHAMBUAYaIbHBIN NpEAIpUHUMATEND"

<3> [lone oroOpaxkaeTcs, eciu Tl 3asBuTels "MHIuBUIyaIbHBIN TTPEATPUHUMATEID"

<4> 3aroj0BOK 3aBUCUT OT THUIIA 3AIBUTEI

<5> 3aroj0BOK 3aBHCHUT OT THIIA 3asIBUTECIIA

[Tpunoxenue N 2
K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY

I'mase MO T'O "CeKTEIBKAp"
- PYKOBOIOMTEJIO aIMMHMCTPpalUuUu

(D1 OPUIMYECKUX JIUL —
HaMMeHOBaHMe OpTraHM3aluy,

opuIMYecKkull ampec,
KOHTAKTHEE TeJjieOOHH)

(myna ¢msmueckmux Jjguu - ©.1.0.,
[IaCIOPTHEE IOaHHEIE, anpec
perucTpauun 10 MEeCTY XUTEJbLCTBA)

Kamnoba

(IzjtoxeHMe IO CyTH ofOpalleHusd)

(mara) ®.M.0., IOOJIXHOCTB Nonnmchk, IIedaThb




